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Block 14. Accounting and Appropriation Data:

PR: GC.1086

PR. AFD.1041
PR: AFD.1042
PR AFD.1043
PR: AFD.1044

Block 15C.

Phase-In

Base Period

First Option

Second Option

Third Option

Fourth Option

A5017
A5040
A5088
A5205
M3053
M3055
M3056
M3061
M3062
A5402
A5425
A5427
A5402
M3213

$ 75,000
175,000
375,000

65,000
60,000

125,000
40,000

100,000
65,000
49,980
58,310
49,980

669,434
J&lJ)QQ
$2,131,704

Estimated Cost

$ 28,964

$6,081,799

$6,096,947

$6,125,610

$6,188,321

$6,278,016

Total Six l-Month Options $3. 200.129

Total Potential Contmct $33,999,786

Partial
Partial
Partial
Partial
Partial
Partial
Partial
Partial
Partial
Complete
Complete
Complete
Complete
Complete

&e

$ 1,593

$ 334,499

$ 274,363

$ 275,652

$ 278,474

$ 282s11

$ 128.005

$1,575,097

Freed Price

$ 0

!$ 2,573,427

$2,565,491

$2,594,169

$2,619,007

$2,636,470

$ 1.325.090

$14,313,654

IM!

$ 30,557

$8,989,724

$8,936,801

$8,995,432

$9,085,802

$9,196,997

$4.653.224

$49,888,537



~.! SUP?LIZ5 OR S3R141CES TO 6= FURNIS:SD. .

A. The Contractor shall,
sxcspt as othertiise specified hersln,

furnish all

personnel , f~ciliti~s, services! suppl ies, equipment and materials nec~ssa~<.for

oerfomance. of Consolidated Logistics’ Adm!nistra!ive’ ‘~~~~~~~t~~~/sclentl’lc

‘Information.Support Services as dzscribzd In SectIon C, -

Specifications/Work Statement.

8. Logistics (exclusive 07 Section C.1.5 Carpet Installation),

Administrative, Security (Sect~on C.3.7 Security
Administration) and Scientific

InYomation Suoport Services wll~ be cost- !

lus-award-fee. Securi~y Support

Services (Sections C.3.O - 3.6, J.8) wII1 e provided on a
firm-fixed price basis.

The Government ‘anticjpat?s thzt ther~ mzy b~
requirements for work in

c.
Section C.1.5 Carpet Installation

and 3.8 5peclal” ord~ring o: Security Services!

, the Government cannot predete~ine the preci:e reqvlrem~nts.

needed dur~ng
,nowevsr
the contract term. The maximum requirement, for CarpeL Installation

Services Is S150,000,

Is S75,000,

Section C.3.S.1 Security Officer
3.8.2 Security Systems is

51,000,000, and 3.S.3 Ancillary Security Services is S300,000T
Funding for on

call services will be through authorized
delivery orders whlcn will be issued on a

~i~ fixed price basis. Unit prices, as applicable, will adhere to the following

schedule:

l)escriution
Unit

1. Soons~red Events:
Armed Security 07ficer

HL

Fully Burdened
Fixed Rate

$ 12.05

J 38;98

2. Emergency Response:
Anneal Security O~~icer

HL
.;

3. Ancilla~y” SecuritY Services “ ‘L .
. .

SY ...$ 1.48
4. Carpet Removal

Carpet Installation
SY ... J Z-28

5.

Ploldin Installation
LF s 1.76

6.
Y(Inc udes Cost of tlolding)

tiL=liourlyLabor Rate :
SY=Square Yard Rate ‘~
LF=Linear Foot Rate

;.? ~STIMAT~3 COST, AUARD FEE, FIXED FEE MD FIXED pRICE

.3 Tne ~jtima~~d COSt for Serv~c~s identified in Sections C.1 (excluding

C.i.5)~.C.2, C.3.7 and C.4 o:
this contract is $6,081,799 exclusive of the award

NA51-96010
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Period Available Award &

August 1, 1996 - January 31, 1997 $167,249.50
February 1, 1997 - JUIY 31, 1997 S 167,249.50

The total firm fixed pries for Szcurity Sup?ort Services idmtifid in
C.3. l-;”of the contract is $~,048,4~T. “ In accordance with Section C.I.5
Carpet Installation and 3.8 Special Ordering of Security Services, a not to excesd
amount for on call services is S75,000 (C.1.5), S150,000 (C-3.8.1), S1,000,000
(C.3.8.2) and S300,000 (C.3.8.3), respectively. The total for Security Services
and Carpet Installation is not to sxcsed S2,573..627.

o. The total cost plus award fee, fixed fe”eand fixed price is not to
exczzd $8,989,724.

8.3 OTHER DIRECT COSTS (ODC) LIMITATION

The estimated cost set forth in B.2.A above includes S50,000 for specified
OOC expenditures under the contract. This limitation covers travel costs,
r?quired in the per$onnance of Section C.I.14, NASA Excess Property Screening
SUOOOr-tand Section C.3.7.5, Progrmnatic Security. No o;her ODC’S shall be
applied toward this cost limitation. There will be no adjustment In fee should
the Contractor’s annual costs excesd the Government limitation.

5.4 CONTRACT FUNDING (NASA 18-52.232-81) (JUN 1990)
.[COST REIKW?SEPIENT)

(e) For purposes of payment of cost, exclusive of fee, in accordance with tne
Limitation of Funds clause, the total amount allotted by the Government to tn~s
contract is $1,173,270 This allotiiisntis for Consolidated Logistics (exclusive
of Section C.1.5 carpet Installation), Administrative, Security Administration
(C.3.7) and Scientific Info~ation SIJUPOrt Services and covers the followin9
estimated period of performance: from August 1, 1996 to August 31, 1996.

(b) An additional amount of”$65,000 is obligated under this contract for payment
of fea---

3.5 CONTRACT FUNDING (FIXED PRICE)

A. Security Services identified in Section C.3.I-5 will be incrernental~Y
funded pursuant to NFS 18-5z.z32-77, Limitation of Funds, as set fo~Lh In H.3-

8. Funds for delivery orders are obligated by each delivery order, not by
the contract itself. This applies t~ Section C.1.5 and 3.8.

. ,1
.? :ixed fee amount will be inserted if the Government exercises the one month
oq:ion; to extend the period of psrfomance 2S se: forth in Section H.1.E.

t~ASi-96010
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~TSECTICN

STA=MENT OF WORK - CONSOLIDATED LOGISTICS, AEMEWSTRATIVE,
SECURITY AND SCIENTIFIC INFORMATION CONTRACT (CLASSI~

INTRODUCTION:

This Statement of Work (SOW) covers the general requirernmts for Logistics, Administrative,
Security, and Saentilc Information support sexvices at NASA Langley Reseaxch Center (LaRC).
The Contractor shall provtie all resources (except as my be expressly stated in this contract as
furnished by the Government) necessay andlor incidental to the paforrnance of the four functional
work areas identifkd below.

1.0 LOGISTfCS

The Ccmractor shall provtie a comprehensive logistics program covering alI aspects of
transptadon, supply, and equipment management. All activities shall be performed in accordanm
with applicable federal, state, and local regulations. In addition to satisfying the techrkal
requirements associated with the program, the Contractor shall also perform aII relati functions such
as wodc control and scheduling, customer suppat, development and rnaintenarm of internal
operating procedures and systems, daa gathering, records maintenmce, repofi preparation, and
problem follow-up and resolution. SpecKIc services indude the following:

1.1 General Trans~rtation and Deliverv S e rv ices: Provide compkte
transpxtation and delivexy services consisting of daily (Monday - Friday) round-trip shuttle bus
service between Langley Research Center (LaRC] NASA Headquartcm and Goddard Spze Flight
Center utilizing a Governmmt provickd shuttle bus departing LaRC at 6:30 am. and NASA
Headquarters at 3:30 pm,; approxirnatdy 175 on cal locrd area shutde bus service trips annually;
daily pick-up and delivery of material, equiprmnt, and supplies (some maybe of a hazardous
nature), sensitive instruments, dassfled materials, financial dam and computer printouts to and
between 235 on-site facilities and 20 near-si~ locations for an estimated otal of 105,000 annual
deliveies. The maximum weight of deliverables typically shall not coxed 40 pmnds with 75
percent of all &liverabks weighing 5 pounds or less. Relocate m-site ap~oxirnately 50 cargo and “
gas trailers and 5 office trailers annually. An additional 200 annual tractor-trader mowxnents
including scheduled trips to Wallops Flight Fdity and other government i%cilitiesshall be required.
Driver may be xequired to assist in loading ad off-loading activities.

1.2 Vehicle Maintenance and Contro 1: Provide compkze preventive
mairmmance (PM) and repair according to manufacn.uers specifications to approximately 650 general
p~se and special purpose Governmmt-owned md Contractor-owned vehicles (other than those
provlckd under this contmt) including sedans, pickups, vans, stake-body tmckshep vans, riding
Iawnmowers, scocters, aimaft “tugs”, forklifts, and miscellaneous types imluding trailers, pumps,
and gmerators using a Govemmmt equip~ facility. The number of Cm@actor-owned vehicles
requiring maintenance will decline over the life of this contract and ultirmtely 500 Government-
owned vehicles shall constitute the senice b=e. Services include vehicle operations of Virginias=
inspection statkm No. 345 and periodic reporting, vehkle cleaning, automotive pals procuremen~
minor (i. e., wheel alignments and tune-ups) ad major repairs (i.e, engine and transmission
overhads), and automotive body repair and painting. Repairs on approximately 200 bicycks shail
also be included W vehicles subtitted for repair will be initially evalui?ed within 8 working hours
of receipt.

The Contractor shall protie a compkte Government-Owned vehicle mntrol
operation that includes scheduling md issuing approxirnrdy 30 vehicks for an annual average of
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2,500 trips; dispatching approximately 850 on and near-site servke calls ~r year within 4 workings
hours of rceipt of cdl; maintaining approximately 650 PM sckdules; dispensing approximately
140,000 gallons of fuels annually and operating the Gas Boys ystem; tradcing fuel utilization and
vehick. repair costs; and maintaining an LaRC unique fleet rnanagenmt database system. The
quantiy of fuels provided on an annual basis shall decline to 80,000 gallons over the life of this
contrax

1.3 Mail (hemtio~: Provide for the cornplefe operation of the IARC mail
processing and distribution program. Perform one daily (Monday - Friday) scheduled mail/package
pick-up and delivery to qroximate& 300 on-site and 20 near-site mail stops. Approximately
275,(KO pieces of incoming mail, internal mail associti with a Center complement of
approximately 4,500 personnel, and zpproximatdy 60,000 pieces of outgoing mail shall be
processed on-site per year. All mail shall be processed within 8 working hours.

1.4 Movirw Services: Provide moving services be~een morns, bui.kiings, and
facilities of t.k La.RC complex for the relocation of approximately 1,000 peqde and tlxir associated
furnishings per year accmding to Government schedule. Pickup and delivery of approximately
1,800 additional pieces of furniture (primardy originating in the furniture warehouse) shall be
required and excess furniture shail be picktxi up and xeturned to the furnimre warehouse. New
furniture shall be uncrated and assembled prim to deliwy. Minor adjust.nmts or re@rs and
cleaning of used furniture maybe required.

1.5 Caxmet Installation: h response to Government issued delivery orders (see
Sectim G-3 Delivery Ordexs), the Contractor shall provide complete warehousing, mnoval, repair,
and installation services of Gommnent furnished czrpet according to Government schedule.
Installation requirements vary significantly horn 400 to 1,300 square yards of carpet and 500 to
5,000 linear feet of base molding pa month. Base nmlding shall be provided by h Contractor.
Approximately 10 delivery orders are issued on a monthly basis for installation and ranova.1 to
incluck removal of molding Carpet removed from facilides shall be propedy disposed of on-site.
Carpet services may have 10be perfumed after normal working houxs.

1.6 Stockroom ODerati ons: Provide for operation of tie LaRC Stockroom on a 5
days ~r week b~is consisting of a~roximately 7,000 line items (declining to approximately 5,000
over the life of the contmct). “Owr-the-comter” operations shall be a minimum of six (6) hours per
day. Receive, bin, warehouse, maintain, and issue approxirna~ly 75,000 (declining to
approximately 60,000 per year over the life of the ccmtzact)stock items annually; manage the shelf-
life ~ograrn for approximrfely 250 itans; perform special tasks rel~ed to smck managunenc
manage the distribution for liquid nirrogen and cylindem, and conduct invenmy and validation m
accordance with applicable regulaths. The NASA Supply Management System (NSMS) shrdl be
utilized to support these functions. The time between quest acceptance to time of ssue shall not
exceed 3 working days for ~gukr issues, 4 working hours for urgent issws, and. 5 working hours
for wcrk stoppa~ issues.

1.6.1 Metal Cutting and Bumin~ Petiorm rnetalcutting ad burning
operations in a Government equipped f%cilityinvolving approximately 800 line items. Provide rough
cuts of stock metal based on re.ques~r’s writtm dimenstins, sketches, or dxawings; set up and
operae equipment including mobile md freed lifting devices necessary to pcsition heavy plate nmal;
and make final cuts in accordance with specifications. Process ~roxirnatey 850 metals receipts
annually. Individual receipts shall be processed within 2 worldng days. Issue approximately
14,000 items annually using the same issue criteria set forth in section 1.6 above.

1.6.2 S UDDIY Demand Pmce$S@ Irpt data related to stock issue into
the NSMS totaling ~proximately 90,000 retries per year (ddincing to 70,000 per year over the life
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6
of the contract) based on the priority of the request Sewices include processing forms utilizing
NSMS; ensuring mcessary mthorizations have been secured for issmnce of spxial item such as
safety related a those rapiring functional w supervisory approval; coordinating excess quantity
requests with Inventory Mmagement; freezing item records with out-of-balarm stock and notif)ing
requesters when items are out-of-stcck; coordinating delivery of gas cyl.indtxs; and ricxifying ti
Metal Cutting zuxlBurning Facility of work st~page requxts for rmal.

1.6.3 Inventorv Manamnent: Utilize the NSMS and other autormzed
systerns such as Federal Logistics Data on Ccxnpact Disc (FEDLGG) and Federal Logistics
Information System (FLIS) to accomplish services related to inventory mana~ment of
approximately”7,000 ‘line it&ns (decking to 5,000 over the life of the contmct) including generaing
purchase requests for repkmishment of stores and standby stock; maintaining optimum stockage
leve~ managing Fedend Standiud Requisitioning and Issue Prmedures (FEDST’IUP), Military
Stand&d Requisitiating and Jssue Procedures (MILSTRIP), and commercial acquisitkms; and
processing inventory adjustments. AIYrnventory sh~ be main~~ bat wfi ~ 96 pe=nt of ZJ
requests for stcck issue.

1.7 Tool Crib S uDDort: Provide for the complete operation of a Madine Shop
tool fflb on 8 lxmrs per day (7:00 a m. to 3:30 p.m.), 5 days per week basis consisting of
approximately 1,000 line kerns. Issue or accept for turn-in approximately 50 items per day.
Maintain tool caalogs, stay current with advancing tool tdnology and devclopmen~ md assist
NASA ~rsonnel in identifying tool requirements. Order, receive, bin, and maintain a~roximately
2,000 items annually from the LaRC Stockroom. Calibrate precision hand tools. Maintain
autowed and mmual recods systems. Petiorm inventoxy and validation over the life of the
con-t on a pmportionrd annual basis.

1.8.1 Purchase Request Proces@g Screen approximately 1,000
purchae requests per month within 4 workirg hours of rempt against existing FederaI systems o
assess accuracy of descri@on and availability from Feckral sources. Assign proper coditgs and
ensure management reviews. Assign source of supply, national stock number, unit of issue, and
pricing data on all Fed/Mil purchases and effect approximately 500 Fed/Mil direct-buy requisitions
per month using the NSMS within 8 working hours of receipt.

1.8.2 SUDDIV Catalog~ Prccess approximately 100 NSMS @slog
input transactims per month and maintain LaRC as an active partiapant in the Federal Cataloging
Progrzm. Maintain and issue the IARC Stores Stock Catabg and amendments. Interact with the
General Services Administration (GSA) ador the Defense Logistics &nCY @A) regarding
approximately 100 registration and withdrawal actions, collaboratbns, and &m reduction studks per
month. Input a~roximately 1,500 corrxnercial direct-buy iimctions per month ming NSMS.
Annually scnam LaRC’s Stores Stock Catalog spxifkatiats against the Defeme Logistks Services
Cents’s fde.

1.8.3 S UDDIVInventorw Sckchie and perform annual, complete,
sample and spedal inventories (approximately 11 inventories for an average of 250 line items per
month) utilizing the NSMS and PSMS. Anaiyze results and recanmend/effect corrective action as
appropriate. Review all “frozen” assets in the NSIW3 resulting from warehouse dernals and
deternine cause and effea

1.8.4 f! UDDiVDocument Contrc& Maintain hardcopy fdes of
approximately 250 LaRC Purchase Requests/Pwchase Orders for non-stock FeWMil orders and
approximately 5C0 Issue Release/Receipt Documents for all Fd.Mil orders ~r month. Manage the
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supply and equipnent rejedon process involving approximately 100 rejections per month within 8
w orkirg hours of noti13cationof the reject with applicable personnel

1.9 Prouetiv S torwe and Disposal: Provide compkte storage and dispxal
support including receipt and inspection, stomge, warelmusirg, retrieval and issuance inventoty
control, and housekeeping in three areas as follows:

1.9.1 Pro Dertv S tora~e Provide on-site storage support for
approximately 30,000 square feet of materials, supplies, and equipment including approximately lCXI
line iterns of a hazadous, or potentially hazardous nature such as ethyl alcohol and sodium metal.
(Note: This requirement relative to hazardous materiais will cease in the 2nd contract year).
Approximately 14,000 storage transactions are processed in the Storage System annually relating to
the stmage or release of materials, supplies, or equiprn’mt Transactions shall occur within 3
workirg days of receipt.

1.9.2 Pro Dertv Utilization and D’isPos4: prmess approxfitely
8,000 line items annually of idldexcess LaRC. All iterns shall be processed within 2 working days
of receipt. Separate and process idle/excess prope~ based on rmtilizadon potential (i. e., property
that may be of use by eligible school districts or other Govemrnent activitks), exchmge (tracbin) or
open-market sale potential or property that should be transfemed to the DRMO or GSA activity
utilizing the NASA Propmy Disposal Management System (NPDMS).

1.9.3 s craD/Waste pick-uD and Disposal: Deliver and retrieve
approximately 20 dumpsters used fix on-site collection of non-toxic scrap waste and scrap metals.
Collect approxirmtely 75 tons of scrap waste and a~roxirnately 15 tons of scrap mx.al per rmnth for
final disposition. Pick-up and &liver ap~oximately 15 silver recovery cartridges monthly to a
designated holdiqj area within the LaRC warehcuse complex.

1.10 Receivin g: Offiozxl, insp~ receiw, and distribute within 2 work@ days all
in-bound shipments of stock and non-stock sup@es, materials, and equipment totaling
approximately 2,000 lim items per month. May necessitate occasional tips within local area to
coordinate receipts with U.S. Customs Service. Verify compliance with purchase ordedcontract
specifications md prepare all docurmntation dated to acceptance or rejection.

1.11 s hit)pinf? Operations: Provide compkte out-bound domestic and foteign
shipprng services. Approximately 6,300 items are shipped by air md 1,900 iterns by motor freight
annually. May necessitate occasional trips within local area to coordinate shipments with U. S.
Customs Service. Shipments shall normally cccur within 8 working hours of rtreipt. Some
shipmmts may cmsist_of hazardous matm%ls. Gas cylirxler demtige shall be verifkd and
approximately 10 shipping documents shall be pepared pa month fcx return of gas cylinders.

1.12 Eauimm?nt Management Provide rnana~ment support for a 60,000 itcrn
pool of controlkd equipment. Services include scheduling, coordinating, and conducting
approximately 340 complete inventors and 225 pardal rnventones annually. Provide receiving
SUDDOItfor amxoximatelv 10.000 incoming controlled ituns Der Yea with an avera$ze3daY
turns.mund i&ltig eq~ipnent tagging ma problem resolutkm. - Process apprDxir&tely 33,000
transactions per year reheal to property cusu)dian and user changys such as cannibabzations,
equiprnmt found~n-statio~ and propy survey reports using the NASA Equipment Manzqyzxnent
System (NEMS).

1.13 ReceirX Inspection Oualitv As ~urance Laboratory: A Government
equip~d R.VQAt%cilitywill be furnished. Paform rdpt verifkation se~ices to ensure incoming
supplks and rnaerials cortply with zqplicable speci.fkations and standards pier to k items being



offered for distribution at the Cerrer. Verification strvices shall include(1) hardware purchased to
standards ardor material to be held in bonded or controlled storage, and (2) materiak/supplies in
Object codes 2603, 2604, 2609, 2611,2615, or contained in NASA’s Mechanical Parts
Managcznent Plan. Provide technical support ad guidance to line item managers in the area of
rnaterialhpecif~ation chmges and updates. Periodically conduct inspections of cummtly existing
material in the stockroom until such time as the existing stock is fully characterized Inspection
testing shall be conducted in accordance with a c=O sampling criteria and recommend ameptance or
rejection of items. Perfcmn approximately 2,500 inspections per year. The perforrnamx standard
for this service is 5 working days from receipt. The Contractor shall perform mechan.kal testing,
chemical analysis, microsmpe examination, nondestructive and destructive ES@, ad electrical
and ekctronic mrnponent inspections as required to verify individual shipmmts. Typkally tests
inclutk: tensik testim on s~irnms and fasteners, hzrdness testing of a standard, supet%cial, and
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rnicrohrdness natur~, x-m!! fluorescence, rnkxo-photqgaphy, metd.lographic analysis, fluorescmt
penetrate inspection, visual inspections, dimensional impactions, voltage, resistance mechaniml,
and assembly. Additional&, the contractor shall perform tests on materials or equiptrmt not
intenckd for stcck issue 10support weld procedure cerdfkation(s), witness and verify tests
performed by technical organizations personne~ and assess damage, review dmumentation, verify
hardwrre, perform detail inspections and functional verikation. Functions not intended for sbck
issuance are ap~oximately 15 percent of the z 500 inspections per year.

The Cmtractor shall proviie monthly metric daa in s-led formats and detail analysis of indicators
of success for Focesses md results relating to performance of auivity. The infotion shall be
maintained in sFeadhseet format and in spedied forrna~, bar and line graphs, or in such other
formats as specified by & Government. Information shdJ be developed and maintained on a
softvme package compatibk with Miuosoft Office. Infcmnation of the following type WU be
requixed to be xmintained:

On Incoming Supplies

●

●

●

●

●

●

●

●

●

●

●

●

●

●

●

●

●

●

Number of line ierns inspected

~Numberof line items defecdve

Dollar value of inspected items

Dollar value of defective iterns

Number of items inspected from commercial sources

Number of items rejected from commeIcM sourms

Dollar value of items inspxted fromcommercid sources

Dollar value of items rejtzted from commercial sources

Number of items inspected from government souxces

Number of items rejected &om government sources

DoIiar value of iterns ins~cted from government sources

Dollar value of items rejtcted from government sources

Number of special tests performed

Number of inspection from Credit Catd purchases

Number of rejections from Credit Cad purchases

Federal Stock Numbers

Object Class

Other Defense Logistics A&ncy and (2munercial Identifkzions
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. Ochermetrics as may, from time to time, be deemed necessary to fully assess perforrname of the

Laboraory and impact of quality irrqxovement pograms

Inspections on Existing Stock

. Number of iterns pulled from stock from govemnxmt for inspection

● Number of defective government items pulled fmm stock for inspection

. Number of items pulled from stock from commercial for inspection

. Numt& of defective cornmemial items pulled from stock fix inspection

. Number of items pulled from stock fmm unknown sources for inspection

. Number of defective iterns pulled from stock fxom unknown sources

. Other metrics as may, from time to time, be deemed necessary to fully assess perfomname of the
Labor~ory and impact of quality i.nqrovement ~ograms

1.14 NASA Excess Prowfiv S creenin~ SUDDoti: Provide Agency-wide
support by assessing and maintaining a “Want IA” of NWA requinments, determining the
availabihy of idle/excess prope~, “freezing” such property, pxeparing rqired documentation and
coordinating physical transfer. Visit approximately 200 sites per year to rnclude wuious NASA
installations, Ikfense Reudlizadon and Marketing Offks, and other Federal instalkions nationwide.

2.0 ADMIN~TRATION

The Contractor shall provkie administrative support services to irdude WOKIprocessing,
copying, data entry, f@, and assorted otha clerical functions. All activities shall be performed in
accordance with applicable federal, state, and local regulations. In addition to satisfying the
functional requirements, the Cormactor shall also perform all related functions such as work control
and scheduling, customer suppm development and rnaintenanm of internal operating procedures
and systems, data gathering, records maintenarze, report preparation, and problem folbw-up and
resolution. Spectilc services shall include tie followrng:

2.1 Correspondence Management: Provide clerkal support and data entry to
LaRCs centralized correspondence mmagement operation. Process all incoming and outgoing
correspondence making proper distribution and disposition as appropriate. An LaRC unique
autornzed ftig system shall be uscxi in docummt retrieval and control. Approximately 1,800 pieces
of correspondence shall be fded ea& month in the active fdes or prepared for microfilming. Bocess
approximately 150 pieces of special courier mail such as Federal Express md 0vemigh4 and
approximately 100 TWX’s and damfaxed messages weekly within 4 working hours of receip~
Maintain a daily record of all incoming monies for audit purposes. Operate a variety of
communications tmninals and equipmmt to transmit and xeceive single and multiple address
messages. Process approximately 80 incoming messages monthly using a Governrrmt provickd
facsi.rrile machirE AUincoming documentatbn shall k processed within 4 working hours of
recei~.

2.2 Te]erhne ODeratio~: Provick telepho= operator assistance and lo-or
information on a Government provided communicatbn ne~ork during normal wcdcing hours to
approximately 3C0 callers per month, and assist in placing approxirmndy 25 conference calls and 40
international caUs per month.

2.3 Budget S UDDOrt: Provide data entry and clerical support thrcmgh the entering,
retrkwing, and manipulating of budget and resource data relating to LaRC pmgrarns and projects.
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Run and distribute approximately 50 weekly and 100 monthly computerized reports, and provide
graphks support in the preparation of budget charts, exhibits, ad reports. Norrml response time
shall be 8 working hours, however, urgent requirements may necessitate immediate acticn.
Modification to regular wcrk shift is occasionally required.

2.4 Financial Management Support: Maimain contract/purchase order ad
travel fdes. Process approximately 250 new contracts/purchase orders, 1,000 contractual finding
obligations, 3,(.XIOinvoices, 1,000 receipt and inspection (R&I) reports, 100 rejection reports, and
750 travel voucixrs, plus associated correspondence per month. Enter invoice/payment da~ and
travel voucher@yment data into LaRC unique zutomated systems. Normal response time shall be 8
working hours; however, urgent requirenxmts may necessitate immediate action.

2.5 Acquisition SuDIOrt: Mahtain approximately 5,000 active contract grant,
and purchase or&r; and, 8,500 inactive hardcepy and rniaofti fdes. Pick-up and distribute internal
correspondence and contractual docummtation daily. Make approximately 30,000 copies per month
and operate a Government provided facsimile equiprnmt as required. Maintain bidders’ lists, a
out solicitations, coordinate and schedule bid openings, maintain bid opening logs, and respond to
requests for tebphone and door bids. Perform data entry for approximately 2,400 entzies per month
into the Acquisition ?vlana~ment Compter System. Provide word processing services to include
typing approtiely 5,200 pages per month of cmm.spondence and mntractwd documention,
creation and maintenance of word pruxssing forms and templates and provir@ support to produce
and post contractual docunxmts on tk Internet See Exhibit F, Acquisition Division Word
Processing/Clerkal Support Equipment for a description of the required computer cmnprtibility.
Processing tines shall vary depending upon the nature of the requirement. For example word
processing shall be performed within 3 working days of receipt. Some requirements may necessitate
immediate action

2.6 Pro ieets Controls S uDDort: Develop, maintain and i.rrqiement database
management systems for all correspondence, documentatio~ contract deliverables, and psentation
materials for approximately 18 projects. Maintain suspense fdes on conf@ration mana~ment and
data management action items. Process all project relatd mail for a complemmt of approximately 40
personnel and maintain apFoximately 50 projea-unique electronic document distributim lists.
Incoming mail shall be distributed within 2 working hours of receipt and outgoing mail shall be
processed for daily scheduled pick-up. Disnibution lists shrdl be maintaimd within a 1 percent error
rate. Maintain both hard copy and electronic fdes for approximately 18 projects. Requests forties
shall be filfiid within 4 working hours of request. Provide editig suppoxt for approximately two
projects with ~ average first pass emor rae of 2 errors per page. Sand pass edits shall be error
free. Provide dninistrative support including the making of appnximately 60,000 co@es per
month. Presentation materials shall be made available within 4 working hours of request. F&rnile
transmissions shall be paforrned witi 1 working hour of receipt using a Govermmnt provitkxi
facsimile equipmmt.

2.7 Qfgice of Human Resources s~oort: Maimain approximately 3,000 civil
servicxzpersonnel folders. Provick oral and written employment veri.ilcat.bn and assist caUers in
locating on-Cenktr personml. Log-in and distribute OPMissuance.s. Maintr& and distribute weddy
separAon and zccession on flex listing. Prepare Governmmt forms rnd correspondence related to a
variety of personnel acths to include hiring, reassignment pronmtion, sepation, md retiremmL
Assist in setting up, procuring, sckhd.ing, offering, md enrolling personrd in in-ixmse courses.
Enter and maintain employee training data and fdes cowing approximately $OOQshot%term and
200 kng-term erqdoyee trtiing instances per year. Publicize ap~oxirnately 900 rnedi*based
training and continuing education causes through a cowse catalog published annually, and facilitate
approximately 2Cll rnedia-bzmxi training and continuing education ceurses monhly. Set-up and
opera~ Government provkied audio-visual, vileo, and mmputer equipment. Assist in processing
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approximately 2,000 employee accomplishment w long sexvice awards, and 375 qualiry step
increases per year. Maintain the Employee Suggestion Program processing approxinxuely 100
suggestions per yea. Assxs[ in praessingapproximately 400 tom--of-duty xequests, abmnced skk
leave requests ad extended leave-without-pay requests, and approximately 4C0 voluntary leave
transfix forms per year. Process a~roximately 300 health benefits documentation actions per year.
Process approximately 750 changes to the Government’s Thrift Savings Pkm per year. Provide
approximately 125 annuity estimates and assist in processing approximately 100 employee
separations and 100 personnel retirements per year. Prcxessing times shall vary depedng upon the
nature of the rczpirernent. Urgent xequiremenls may necessitate irmediate response.

2.8 ~ineenn~ Drawing Files/Micro~ra~hics S~ti: Process
approximately 750 LaRC gemrated drawings per month to rnclude: receipt, indexing, and data irqmt
into m LaRC ur@e computerized retrieval system and submission to an outside contractor for
f-. Assure archival quality of all microfti Monitor for comectness and adhenmce to IXID-
STBICO standards. File and retriew approximately 2,500 hard copy drawings and qe~re cards
per month and reproduce and distribute as required. Senfe as representative to NASA Engineering
Drawing System ~mmittee.

Perform limited in-house rnicrographk services with regrrd to sensitive materials such as employee
retirunent records. Perfarn minor maintenance of equipmmt as required. PRpare rfppmimately
600,000 units per year for delivery to outside contractor for micxoftig. Receive, store, and
retrieve LaRC rczords pending translkr to Feckzal Records Center m destruction. Normal response
time shall be 8 working hours; however, urgent requirements may necessitate immediate responses.

2.9 Technology ADDlications GIOUD (TAG) S UDDOIt: Maintain a networked
daily backup system and sof~are updates for approximately 60 compters. Provide data entry
suppofi consisting of up to 500 records per mmth into 8 database systems. Provide software
assistance to 45 users on an on-call basis related to b use of Microsoft Office, Now Up-To-Dak,
and a NASA uniqm database system. Maintain up to 2,000 web pages sponsored by TAG. Provide
equipnxmt management support for approximately 150 piecxs of controlled equipment. Provide
administrative support including data entry, kadge prep=ation, bcoldet assimilation, and displ~
setups for up to 10 meetings per month. Normal response time shall be 8 woddng hours however,
urgent requirements may necessitate immediate action.

3.0 SECURITY SERVICIB

The Contractor shall proviie services to suppal the Center’s impkmentation of LaRC’s
Security Program This support inchdes armed uniformed security offbr services, operation of the
emergency serviax control center, locksmith services, badge and pass offke and reception center
semi=, security educat.km and aw=eness, pasonnel security suppom and Classifkd Inforrnatkm
Technology Secusity (ITS) Program support.

The Contractor shall furnish managemmL supervision, staff, training, uniforms, badge$
equipnxm~ vehicles, materials, and supplies necessary m provide the semims as defined below.
This includes replacement or substiwte equiprmnt and staffiig to continue fill senices required and
stipulated. The Contractor is assigned full responsibility for quality perhmance. Perforrnzum
stand=ds, success indicaims and methods of surveillam are idendfkd. Successful completion of
the tasks required, in accordance with the stmdards provided, constitutes successful contract
completion for Govemrnent acceptance of security semicts.

3.1 Back~mund: LaRC occupies approximately 800 acres primarily located
within the jurisdiction of Hampton, Virginia. The Center is comprised of approximately 235
buildings, consisting primarily of brick and mortar construction. All buildings are three floors or
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less. While small segments of the Center population, 50 persons or less in each segment, are
resident on LaRC and originate from Department of Defense and other federal agencies, the
majority of the LaRC population is divided as follows; 2500 Civil Senfice and 2500 support
service contractors. In addition, some LaRC facilities are located on Langley Air Force Base
(LAFB), which adjoins LaRC.

3.1.1 Perimeter Securitv .: LaRC is protected on the North, South and
West perimeters by 8’ chain link fence topped with barbed wire strands. Perimeter patrols are
accomplished by driving public off-center roads. A northeast perimeter is bordered by
marshlands. No perimeter roads exist at that perimeter. The east perimeter adjoins LAFB and with
rnhor exception, no barriers exist between LaRC and LAFB. The Durand Street Gate connects
LaRC and LAFB on the East Perimeter. USAF and LaRC motorized patrols conduct random
perimeter patrols and inspections. Security lighting is employed only at facilities located at
perimeter boundaries. Building perimeter doors are equipped with locking hardware. Parking
areas are interspersed among LaRC facilities, many of which w located immediately adjacent to
critical facilities and buildings. Closed circuit television is employed on a limited number of critical
facilities. Monitoring is conducted Iody; however, a central monitoring facility in the Emergency
Services Dispatch Center is planned.

3.1.2 Entrv Securitv: The LaRC perimeter is equipped with 5 entry
gates. Two gates are closed except in unusual or emergency situations; one gate is open and
staffed 24 hours per day, 7 days per week and one gate is open and staffed 12 hours per day 5
days per week. The gate adjoining LAFB is open and attended Monday through Friday
approximately 15 hours each day. Armed Security Officers control access at the gates. A
combination of vehicle decals and badges are used to obtain Center access by employees, vendors,
and visitors.

3.1.3 Interior Securitv: Employees, civil service and contractor, are
issued identification badges. Center policy requires civil service employees to wear their ID badge
at all times. A contract clause requires the same for contractors. All other visitors (vendors,
construction contractors, etc.) and other persons ~q~g access to MC or L- must disPlaY
appropriate credentials.

Electrical substations are appropriately fenced and provide service redundancy
in all but the most severe source interruptions. Emergency power is provided to the Government
provided Intrusion Detection Monitoring Systems and other critical alarm monitoring systems
through battery and emergency power generation sources. Utility tunnels access doors = fitted
with locking hardware. Center emergency action plans are periodically updated. The LaRC Child
Development Center is a standalone facility located approximately 100 yards from the closest
operational facility. In addition, a credit union is located on-site at the Center.

3.2 J4andatorv Directives: In prfonning the security semices required under
this contract, the Contractor is assigned the full responsibility for its compliance with ADP,
federal, state, local laws and regulations, LaRC policy and requirements issued by the OSPS. The
following directives form the basis for LaRC policy and procedures:

LaRC Emergency Plan Handbook
LHB 1047.1 Disaster Control Data--Hurricanes and High Tides LaRC Facilities and

Equipment
LHB 1040.2 NASA Langley Duty Officer’s Handbook
LHB 1040.4 Emergency Equipment List
LHB 1046.1 Langley Research Center Emergency Plan



NMI 1120.7

LMI 1300.5

NMI 1371.3B

NMI 1371.4A

LHB 1450.1

NMI 1590.2E

LMI 1600.1

NMI 1600.2

LMI 1600.2

NMI 1600.3A

LMI 1600.3

NMI 1600.4A

NM.I 1600.5

NHB 1600.6

NMI 161O.3C

NHB 1620.3C

LMI 1640.4

LMI 1650.1

LMI 1700.4

LMI 1700.7

LMI 1700.8

NMI 241O.7C

LMI 2410.7

LMI 2410.8

NHB 241O.9A
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Roles & Responsibilities of Program Office Security Officials

Technical Conferences, Special Events, Technical Briefings, Guest Visits &
Tours

Coordination & Authorization of Foreign Visits to NASA Facilities

Guidelines for Access to NASA Installations by Nationals of the USSR, China,
& Designated Areas

Excerpt Relative to LaRC Security functions

Notification & Alert System for NASA Officials During Nonduty Hours

Physical Security

NASA Security Program

Access to LaRC

Arest Authority& Use of Force by NASA Security Force Persomel

LaRC Security Prcggarn

NASA Badging System

Special Access Programs

NASA Communications Security (COMSEC) Manual

Suspension, Revocation & Denial of NASA Personnel Security Clearances

NASA Security Handbook

Information Security Program

Industrial Security Program

Reporting Accidents, Injuries, Illnesses, Motor Vehicle Accidents, and Potential
Violations of Occupational Safety/Health Standards

Traffic Regulations

Parking Regulations

Assuring the Security & Integrity of NASA Automated Information Systems

Computer Security Program

Roles & Response. for AIS Management at LaRC

NASA Automated Information Security Handbook
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LMI 3296.1 Clearance Procedures for Employees Terminating Employment

State of Virginia Criminal Justice Services Board, “Regulations
Relating to Private Security Services

Code of Virginia, Chapter 27, Article 2, Title 9, Dept. of Criminal Justice Services, “Compulsory
Training Standards for Private Security Services Personnel”

EO 12829 National Industrial Security Program

EO 12958 Classified National Security Information Program

DOD 5220.22-M National Industrial Security Program Operating Manual (NISPOM)

3.3 ~ecuritv ~ ficer Semites: The Contractor shall protect persomel
and pqerty, provide traflic control and dmztion, support crime prevention programs, and provide
patrol services. The Contractor shall provide qutil~ armed, uniformedeqtippd Security Officers
(See Mbit G fbr Quali.fzations), (See Exhibit H for UniformS am?Equipment Reqtietmmts), who
are ackquately trained (See Exhibit J for Training Requirements) md physically fit (See Exhibit K for
Physical Fitness Standards). Each Security Ofilcer shall have a secret ckxmnce. TIE Government
will ~ovide the communications system that wdl provick the Contractor a rmans of immediately
contacting guards on patrol and a link to local communi ly persomel. In performing this servi% the
Contrztor shall

●

●

●

●

●

●

Submit to the Government for approval, Genera POSL and Special Orders th~ outline
procedures for implementation of LaRC Security policies 10 work d~s of contract award

Provick physical security coverage 24 hours ~r day, 7 days per week.

Conduct random inspections and obsewations daily in and about Center buiklings and fdit.ies
using vehicle pizrols. Bise patrol priorities on risk, thrm vulnerability and experience
requixernents. Priority shall be pkred on designated cd.ical fadities iuxi NRP facilities;
however, random inspections of non-critical fdities =e also required. C!6PS will pblish
cl-kid facility lists.

During random building inspections, check all security containers, secured rreas and doors to
ensure they are locked in accordance with curnmt procdures for ~otecting classiikd and
sensitive unclk.fkl inibrmation md material. Inspect premises for improperly secured
classifmd and mntrolled information or material.

Investigate and provide repo~ for rdlegat.ionsof criminal activity, breacbs of polky, procedure,
and other requests for security setices including, duress and intrusion detxtion alzrns. Profile
initial evaluation’report of investigations to the Installation Chief of Security within 4 hours of
start of investigation. Submit reports of investigation to tbe Installation Chief of Security duMg
the fkst hour of the fm duty day following the incidmt that prompted h report.

Exercise the authority assigned as security ofiicers, ccmsistent with prevailing fedeml, state, or
local law, regulation and policy.
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●

●

●

●
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Respond to incicknts within 5 minutes on Iangky Research Center ad 12 minutes to NX5A
facility incidents on Langley Air Force Base.

Conhol access D emergency, response scenes rnvolving safety, fm, workplrce violence,
environmental and other emxgency cmditions. Respond @on-scene director of the controlling
authority.

Direct and control vehicle and personnel entry and monitor vehicle exit from Langley Research
Center at the Main Gate 24 hours per day, 7 dzy per week and at the Wythe Geek Gate Monday
through Friday, excluding holidays, during the hours of 5:45 a.m. to 6:15 p.m. and at the
Durand Street gae, 7 days per week, during b hours of 5:45 am. to 8:00 p.m. during winter
months, and to XXI p.m. during surnrrxx months. The Contractor shall ensure an expeditious
entrame flow during peak traffic.

Direct traffic as needed Monday thmgh Friday at the L.a@ey Boukvard and Durand Street
intersection duxing the hcurs of 6:30 a.m- through 8:15 a.m. axial~ the Langley Boulevard and
Dryden Street intersection during t.k hours of 3:30 p.rn and 5:15 p.m..

Enform LaRC vehicle traffic safe~ policy, irduding investigating and documenting motor
vehick acciderm.

Inspect vehicles and persms entering or departing Lar@y Research Center m accordance with
Agency and Centm policy when authorized to do so by the Installation Chief of Security.

Provick officers who presmt a professional a~earance md
manner, using tizt, courtEsy and diplomacy at all times.

conduct themselves in a professional

Prepare written reports dcxxmenting all shift activities. Provide synopsis of report of si=tirant
events to next duty day.

Ensure the integrity of t.k work areas is not violated during perfbrrnance of security duties such
as disturbing pqers on desks, opening desk dxawers or cibinets, operating xadios or televisions
or using Goverrtrmnt telephones, except as autlmrized for official business.

Performance Indkators: Investigation Repom reviewed for accumcy, compkxeness, md
response time and resolution; review of dispatch logs to verify random checks of crit.kal and
other facilitiw, observation of actions taken in response to eme~ency situations,; cbserve
secur@ offh<s controlling access to LaRC; observe operations of radar unit by officer’s and
check appearance and conduct of officers ramkmdy.

Performance Stamiards: Cmter-wide Patrol coverage, Response time of 5 minutes on-site/12
minutes LAFB, Minimal in.signibnt feedback.

SuneiUance Technique: IWmthly review of shift activities and repom; unannounced times
response test mmpilation of feedbzk

3.4 _=’-tiZ@~l Center S-Q: The con~act= sh~
provick 24 hour continuous qualifkd and suitile (See Exhibit G for Qualifications) suneillame of
the Govemment-fixnished equipment md systems for k purpose of dispatching response
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personnel to Center emergencies. Dispatch pesonnel shalJ possess a SECRET security clearance.
Dispatchers shaR operate communications networks and other autormzed reporting systems for
required servicts while maintaining continuous and direa communications with Hampton Fire
Department and appropriate on-Center personnel The contractor shall:

●

●

●

●

●

●

●

●

●

●

●

Monitcr all alarm notification annt.miation systems and respond by dispatching appropriate
response personrd within 35 seconds of receiving the Arm notifxation.

Not@ OS PS/OSEMA personnel of significant and emergency situations or events milking the
existing personml pager Vstem.

Nodfy handicapped personml of emexgency situations utilizing a ~rsonnel paging sys~m.

Initize emergemy recall procedures as direchd by the Center Ernagency Preparedness Officer or
desigme.

Maintain a log red/or incklent reports of Control Center activiti=. Prep= a synopsis of
significant events for delivery to Installatim Chief of Security each duty day.

Coordinate and ~quest repir servims for failed Control Center rrmitoring and operations
equiprmnt.

Monitor and coordinate the installation of intrusion detion and other dispatch relzed systems.

Manage the preventive maintenance schedule for intrusion systems to facilitate a complete and
timely accomplishment of services.

Maintain intruskm detection systems database and prepaxe metrics on a monthly basis.

Receiw, receipt for, and store classified mated as required dtuing non-standard duty hours.
At prmn~ web not have this capabili~ afkr normal duty hours.

Authenticate Center access credentials for urhdged empbyees and visitors.

Performance Indkators: I%amine the dispatch log to ve@ response times bgged on CMIZ
Communications lag; response tie, ad test IIX equipment for operational status and teview
preventative maintenance schedule.
Performance Stamlard: 35 sec. notice
Surveillance: Ivkmthly Review of Logs and unannounced response drill.

3.5 u-~. The Contractor shall provide ail the necessary resources
to provide locksmith servk and maintain the key control program The Gowmment is furnishing
an on-site freed location for this service. - The Contrztor shall provide qualiiied md skilled
personnel with TOP SECREI’ security clearances for this service. Jn accordame with G 5&6, the
Contrztor is responsible for the rqlacement of Govemmmt furnished equipmm~ upon the
expirz.ion of ils useful life. In @orming this setwke, the Cmtractor shalk
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Provick full se~ice locksmith servke
through Friday, excluding holidays.

during the hours of 8:00 a.m. -4:30 p. m., Monday

Manage the Cent= lock system using Center un~ue Best bck.irg system cores and associated
hardwzre.

Provick core installation, inspections, repair, rekeying and relraed services to all IARC locking
mechanisms, safes, and vaults.

Maintain the existing LaRC unique automated records sys@xncontain@ combination lock
issuance and return, combination chmge data ad requirements, secun~ container
accountability, and key issuance and accountability.

Routim customer response time shall be 8 working hours. Emergenq situatims may require
response during non-du~ hours.

Pro,.* an on-ske mobile service.

Performance Indkator: Service Log, Response Time, Regulatory Compliance

Performance St.amlards: Scheduled inspections, service tequests stisfied In 8 hours

Surveillance Method: Revkw of Log

3.6 we. Pass and ReceIItion Center Semites: The Contractor shal
provick a professional and courteous staff to maintain continuous operation of the Cmter’s Ekz@e
and Pass and R~ption Center from 630 a-m. to 4:30 p.rn Monday through Frklay, excluding
holidqs. The Contractor shall impkment LaRC’s pohcy for the issuance, mntrol, and
accountability of NASA and LaRC 13adg% vehicle decals and car passes. Badge and Pass
personnel shall possess S13XET cleamnces. NASA Badges are not classified material. The
Cormzctor shall enter&m into the Governrmnt provided Badge System and databases for the
managcznent of security clearance and access d- visitor registrdon information, employee badge,
vehick da@ nafllc ci~on datai and locamr systems data l%e Coruractcr shall sore its smk of
blank credentials and bad= as sensitive-unclassified rmterial. The Contractor shall:

. Issue NASA ID bzlges to Government employees, contractor and fo~ign and domestic
visitcrs.

. Issue vehicle decals and passes.

. Process fingerprint cards.

. Process LaRC civil service employee security clearance mMkatims for visits to other locatbns.

. Proces visit requests to LaRC. ‘

The Ccxmactor shall process all walk-idwalk+hrough requirements immedi~y. All der
requimnents shall be processed as soon as posible duty by the errl of the day of receipt by clcse of
business day of receipt.

Performance I.ndkators: Customer Feedback, Volume of issuances, Recessing Time, Accuracy
Performance Starxiards: Minimal, Walk-ins immediately ad COB for others, Minimal Errors
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Method of Surveillance: Periodic inspection of workload and output

3.7 ~ Administ~tiom The Contractor shall provkie qualif~d and suitable
administrative personnel with a SECRET security clearance to suppm the LaRC Securi~ Education
and Awareness, Personnel Security, Classified Information Technology (ITS) md Programmatic
(Information and Industrial) Security programs. Security Administration personnel shall also
condua administrative investigations and inquiries to tii.litate resolution of discrepancies in formal
repom of investigation. Typical hours of opmation for Security Administmtion functions will be
8:00 am. until 4:30 p.m. daily, excluding holidays.

3.7.1 ~ecurity Eduation and Awareness: The Contractor Shall condwt
security educatin and awareness brkfmgs utilizing multi-media ethnology; included are formal
stand-up presentations, computer-based brief~os, fb and projection media. The atiience will be
civil service personnel and contractors as ditected by CISPS. Topks will be security policy and
procedure as well as special interest bnefm~.

Perfonmmce Indkators: Instructor’s feedback results
Performance Stamiards: 95 percent favorable
Methods of Surveillance: Customer Critique Forms

3.7.2 Investi~ations:

3.7.2.1 Miss ingm~y: The Contractor shall respmd
to reports of missing property, conduct initial investigations, irdud~g pcmonnel interviews, within
2 hems of receipt of the property loss notification, and repoxt prelirm.nary findings to the Installation
Chief of Security within 4 hours of initial Eport or final repcm of investigation, including findings
and recornmendatims, shalI be subrnhted to the Installation Chief of Security within one duty day of
receipt of the Foperty loss notikation.

3.7.2.2 Personnel Securitv Discremmcv Inguiries: The
Contnztor shall investig~e and conduct inquiries into discrepan~ incomplete and erroneous
inforrmtion devdoped through personnel security investigations. Investigative steps shall include
personal and tekphonic interviews of the subject of the rnvestigathn, law enforcement sources, court
officials, and clerks. TiE Contrac~r shall ppare written repom documem.ing the investigation and
shall include h basis for the investigation, findings, and recormnendations which may include
formal expansion of the predication investigation.

3.7.2.3 Facility S=s: Condua facility security surveys, as
appromd by Inmllation Chief of Security and prepare a written qort for submission to Installation
Chief of Security.

3.7.3 Personnel Securitv: The Cmtractor shall suppmt the Center’s
Personnei Security Program from 8:00-4:30 p.m. Monday-Friday, excluding holiiays. The
contraxor’s performance shall be subject to unannounced surveys by the Govtznrnent to ensure thrt
the Civilian and Contractor customers personnel security matters = processed promptly,
expedkiously, ad the rights of the individual protected. The Cmtractor shalk

The Cmtractor shall proctm all personnel and suitability investigation requests for civil service
personnel within 5 work @s of rectipt and nxiew completed forms and documentation for
accurq in accordance with applicable policy and guideiims.

The Cmtractor shall prep= and suknit forms to the inwsti@ng agency fcr initiatkm of Suitability
and Security Instigations and conduct credit checks ad initiate National Agency checks.
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The Cormactor shall mairmin an investigations tracking and suspense system to facilitate process and
budget audit requirements, summarize issues nded in corrqieted reports of investigation and submit
case files within 10 working days of receipt to the LaRC adjudication official for resolution (a referral
reports haU irdude adjudication recornmendatkms ), maintain personnel security fdes in accordance
with qplicable directives, coordinae reprinting and submission of unclassifiable f~uerprints, and
prepaxe notilc~ons conoxning contractor eligibility for ADP, After Hours access, md Personmi
Reliability Program (suitdility) access.

The Contractor shall maintain personnel security records using a Government-provided LaRC
unique automated system ad input personnel security remrds data into the NASA Badge System
server and rnainhne.

Performance Indkators: Tmeliness and Accur=y
Performance Stardards: 5 working days for prmessing of investigations, 10 days for mmpleted
investigation reports; minimal errom.
Method of sumeillance: Mmthly irqxmion

3.7.4 Classified Information Technology Security (ITS]
Program S uDDort: The Contractor shall develop approximately 20 System Securi~ Plans per
year, each within 10 working days of the identilcation of the requirement. Each System Security
Plan shall be ptepared in draft form and approved by the classi.fkd ITS Manager (CITSM) prior to
implermntation of the pian. Coordinate the Desi=mated Approving A%Ithority(DA@ and =ctifkation
processes through the Cermr Classified ITS Manager for each system for which classifed
processing is a requirement. Upon completion of DAA cetilcatioz prepare within 5 working days
all required instructions and procedures. Corxluct approximately 50 periodic evaluations and audits,
in conjunction with the system administrator (x design% to ensuxe specifkd levels of security are
maintained. Prepare and submit to the CITSM a written report documenting findings and
recormmndations resulting from each audit or system evaluation. Coordinate cornzt.ive actions with
the Data Processing Installation Inf&-mation Technolo=g Security Cffkxr and Classifkd System
Security Managers to correct deficiencies discovered duting DPI inspections. Ensure that
approximately 2(X)accountable COMSEC items are protected in accordance with Nationai Security
Agency,N~A ad MC po~y and ~eive, issue,storemci datrq (X)MSEC mrids; conduct .
inventories, tmmsfer, and ship COMSEC materials; and conduct in md out COMSEC briefings.
Ensure the proper destructionkmitition of classified magnetic media to include floppy disks,
internal and ex~mal hard drives and tapes. Inspect ad provide verificatkm to Insulation Chief of
Secur@ to ensure that equipment used for processing classified informatim is purged of all
classified information or otherwise disposed of in accordance with NASA stadards.

3.7.5 ~grarnmatic (Info rrnationflndustri al) SeCUfit~ S UDDOlt:
Provi& a broad range of Physical, Industrial and Information security suppmt services to seiected
Aerobatics Program Group organizatkms. Support a satd.lite security suppmt office managed by
OSPS personnel. Conduct all security tasks in accordame with current NASA and DoD governing
directives. Review, prepzre and sutanit to the Task Area Manager, inventory inspection reports,
transmittal receipts, processed technical repcrts and mmthly activity letter reports. Receive, control,
and maintain classified mzterial from on-site and off-site sources and maintain accountability using
SIMS (Security Information Management System), transferring controikxi iterns between program
participants. lle SIMS shall be backed up daily. Inventory all Fogram inhnation md material
and ensure 100 ~rcent acmuntability. Process program visit reqmsts with the Badge and Pass
Office and prognm officials. Devebp and prepare material for classified presentations. Prepxe
ciassifkd items for shipmmt and ttansport to approprke vendors. Operate electronk
communications ckvices (fzxitnile, data and voice) to meet program requiremtmts. A stcmge and
archive facility shall be maintained and administered. Classifkd waste shal.Ibe destroyed in ~ on-
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site IARC approved facility. Standzd Practices Procedures and Fzility Sexmrity Opemtions Pkns
(FSOP’S) shall lx reviewed and updati annually for adequacy and zccuracy in support of classifii
resach activities. Upd~ shall be made as required and presented to the Installation Chief of
Security for ap~oval. Armual FSOP reviews shall be a part of a formal audit and be mnexed to an
annual facility status report Travel plans, courier operations ad operations plans shall be ewduatd
for conten~ vaiidity and completeness. Provkie security support to NASA security inspectors at
approximately 20 contractor locations nationwde. Daily, Monday through Frkiay, excluding
hoiidqs, courier classifii correspondence and message traffic to and fiomthe LAFB property
within 2 hours of notifkzion.

3.8 SDecial Omiering of Security services: In response to Government
issued delivery orders(See Sect.im G-4 Delkry Orders), the Contractor shall provirk the folbwing:

3.8.1 securitv Officer Semites: This support includes physical security
and amess control for cl=sifkd ad sensitive unclassified meetings, symposi% workshops, restxuch
activities, and abroad range of other Center sponsored events. The Contrzztor shall provide, within
3 hours of notification, amed or u-, seuuity personnel for emergency response requirements.
The Gmtractor shall designate a pximary individual pornt of contact that can be nodfk.d of

emergency secmity requirements 24 Imurs per day. The contractor shall accept verbal orders for
emergency services from tk Instal.ktion Chief of Secur@. Writtm directkms will lx provided
within 3 working days.

3.8.2 secuntv systems: This support indudes the purchase of security
systems and asscziated equipment installation. Typicals ysterns shall include but not be limited to
Access Control, Intrusion Detestion, Video Monitoring ad Record@ and Physical Secudy
systerm and devies. The Contractor shall provide the Jnstallatim Chief of Security with a sclxxhde
of services within 10 working days of receipt of the delivery oral=.

3.8.3 Ancillarv sSQ!!KM5!Wti This support shall include sectity
reseaxh and dommentatiou special interest ~esentatims and brkfmgs, information collection and
analysis and sini.larly defined tasks in support of OSPS activities. The Contractor shall provide the
Installation Ch.kf of Swurity with an appoach to accomplishing tk service within 5 working days of
recei~ of the *livery order.



WORKLOAl) ANALYSIS FOR
SECUIUI’Y SUPPORT SERWC=

SERmE”

Secur@ Officer response (Intrusion&Fire)

Emergency Dispatch Calls

Lockstith Servicxs:

combination lock changes on -650 security contain=s
safe repairs
lock &nges/re@s
make keys

Process and ISSE.

badges
vehick decalslpasses
fmgeqxint cards
employe security clearances certif~ations

Cleamce and Orientation Briefings

Natiord Agency Checks

Back=mund Investigations

Electronic Credit Checks

FBI Name Checks

ANNUAL
HISTORICAL
WORKLOAD

500

800

1,000
100

2,000
1,200

30,000
25,000

1,000
500

70

1,000

125

1,200

1,200
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Personnel Security Files
6,500
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4.0 ~CIENTIFIC INFORMATION

The Cmtractor shall provkie technical and administrative services in support of a
comprehend ive saentillc reformation program. All au.ivities shall be paformed in accordanm with
appli=ble fedem.1,state, and local regulations. This support indudes technical publications support;
Technkal Libraxy supporG photographic laboraory support and adival services; duplicating faility
suppott; graphics service$ and video production and archival services. In addition, the Cont=tor
shall also perfam all related functions such as work ccmtrol and scheduling, customer supp~,
development and rnaintenanm of internal operating procedures and systems, d= gathering, records
maintmance, report prepamtion, and problem follow-up and resolution. Sped.ilc set+= include the
following:

4.1 Technical Publications SUDDOti: Provide technicai editing and
proofreading, typesetig, musfflpt preptim, figure preparation and manipulation, and
information management services for personnel authoring technical reports, jourmd articles, and
meetirg presentdons. Work shall be pezformed in on-site centralized and sdlite locat.kms as
requited.

4.1.1 Technical Editi w and Proofreading : Review, edi~ rewrite, and
prepzue for publication mmuscripts dealing with advanctxi technical subject matter in the areas of
aeronaukal or physical science, mathematical theory, engineering discipline, and computer scimce.
Ensure reports comply with applicable standards, policks, and procedures. Coordinate all aspects

of manuscript production (on-line ad hard copy), resolve all questions arising from mthor revkw
and proolhading and ensure that pxinting and distribution requirements are met. The yearly
anticipated workload is 60 techrkd repons (4, 900 pages of text and graphics) and 120 journal
artic!es and meeting presmtations (3,400 pages of text and graphks). The technical reports must be
ftiskd within 10 percent of an estimated timz that avmges 1 hour per page, and the proof copy
must mntain no more than 2 editor-caused erms. The journal articles and meeting presentation
must aUbe completed on schedule (often as sbrt as a 4 working hour turnaround time) and must
contain no editcx-caused errors.

Proofread final manuscripts of technical reports for clarity, gmunar,
punctuation, spelling, capitahzath, usage, and format to ensure complianm with god writing
standards and NASA publicdions starxiards and policy. Examine fti manustxipts for obvious
errors and appropriate layou~ and mmpare it with edited draft to assure that it complies with editor’s
and author’s modit3cadons. Fad- all necessary changes to bal manuscript and ensure th~
manusuipt is ready for pxinting. Kmure that front and back mater are correct and that appro@te
restrktion notke.s are properly included, and prepare instructions for printing specialists. Average
manusaipt deadlines shall be as folows: to editor within 10 woxking days ffom assignmen~ to
typesetter within 3 working days fkom receipt from edits, to author within 2 working days from
recei~ from ~etteq to printing within 5 working days from n=ipt from author. Printed reports
shall contain no proofreackr-caused errors.

4.1.2 Publication Grmhics: Prcduce photographs, illustrations, and
drawings appearing in formal NASA reports, journal articles, and meting presentations. Facilitate
production and integration of figures into reports dwing all phases of report prepamion. Create
professional quality technical arL scientilc figures mntaining Greek and mathernatid notaticms, and
mechanical art fir high-resolution mlor and black&white photographs and illustratkms. Multimedia
graph.ks are required for some docutmnt projects. Work shall conhm to iipplicable gtaphics and
printing standads. Maintain famdiarity with cornputergraphics software ad hardware being used
by authors to originate f~es; develop capaiil.i~ on software in widest use (three to five illustration
prograns); convert author+ uppfied ekctronic graphics IikX intOfOnnZs that can be modified mcUor
integrated into electronic documents using electronic publishing system- TIE yearly mticipated
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worklaadis10,000 graphks and the turnaround time is 10 working days, aldwugh there is
occasixml need for immediate response. A maximum of 5 percent of the work may contain errors at
the proof stage. Finished work shidl contain no errors.

4.1.3 Editorial Ass is tance o Prcxxss incoming drafts and elecuonic fdes—.— ..— .
from mthors for editing md manuscript prepamtion. AIl required fdes shall be in place and xeady for
use by editors within 5 working days of rcreipt of mpofi A.tierpublication, artive and prepare fk
for further electronic distribution. Check reference citations for accuracy and maintain electronic fde.
Refexence lists shall be verif~ed within 20 working days of receipt of report. Total annual volume

processed approximates 155 text files, 8,103 .mphks fdes, and 3,500 reference checks.

4.1.4 ~eamh Information: Provide information rnamgement saices
for k Scientific and Technical Publication program in compliance with applicable standards.
Produ= on-line products ikom datab=e records for electronic distribution and print-on-demand
processing. Respond to approximately 15 daily phone and e=mail inquiries and quests wkhin 5
minutes. Enter database information within 8 working hours of rmeipt, witi no errors. Assist
authors in rnakirg their publications available for electronic dissemination. Create fdes using
bibliographic file format for WWW pages. Maintain bibliographic data and publication records fcx
approximately 1,300 documents annually.

4.1.5 Electronic Publis~: Provide electronic publishing support for
various research documents such as NASA scientilc and fechnical xeport.s, journal a.rt.kles, and
meetirg papers. Document preparation stages tange from rough draft to final camera-ready copy
andlor electroti fde for on-line dissemination and printing on electronic publishing print-ondemand
system Very praise instructions fmm numerous journal publishers shall be followed. Electronk
publishing software packagx used imlude FrarmMaker, TcX, Microsoft Word, and WordPerfect
on both Unix and Macintosh platforms. Computa fdes shall be created, modifkxi, transferred,
convened, and saved in proper formzt.s on appropriate pktforrns to allow integration into electronic
documents. Maimain proficiency in electronic publishing and typesetting s~dards and principks.
Ensure that the fmai outpt meets ~biication requirements and is error-free. Journal articks and
meeting papers shall be compleed within 10 working days following receip~ tevisions to this work
shall be compIeted within 5 working days following receipt. A td of ap~oxirnately 500 highly
technkal documents in vruious stages of preparation are prccessed annually with a total page volume
of approximately 11,000.

4.2 Technical Libra W: Provide cornprehmsive clczical and professional suppoxt
to a Government equipped fhcility in the areas of library nxmrials acquisitions, cataloging, datake
rnaintmancdenhmcemen~ circulation material request ~ocessing and image production and
transmission, daa conversion, journal and bindery supp~ and hypersonic collection support. All
work shall be paformed in accordance with applicable Armrican Lihary Association, Library of
Congress, Committee on Sckntilc ad Technical Information (COSATI), and NASA and LaRC
i.ibrarypractices. Also, the Scienti]c and Technical Information Library Atomation System
(STIIA3 ) and olher NASA md LaRC unique systans shall be used wh=e applicrMe.

4.2.1 Acauisitiow Provik all aspects of acquiring appr oximatdy 8,000
Government selecti Library materials annually. Purchase domestic and foreign books, documents
(primzrily fiomGovernment sources), microforms, audiovkual materials, maps CD-ROMs, and
other electronic materials. This activity is subject to yearly audits by the LaRC’s Aa@sition
Diviskm. Ver@ compliarm with pwchase order spedkations and prepare all documentation related
to acmptance or rejection AU ircorning brmhures, publishers’ catalogs, and annoumements fm
purch=able books and documents shall be disseminated on a daily basis; rush orders shall be
processed within 4 working hours and xegular orckrs within 2 working days; claims for uncklivered
shipmmts shall be initiaed within 20 working days from mder d-; incoming shipments shall be .



I

24
processedwithin2 working days; and prepayment invoices shall be processed immediately and all
other invoices within 5 worlc@ days of receipt.

4.2.2 Catalop ing: Provide highly specialized descriptive and subject
cataloging of aWroximately 7,000 titles annually using STILAS automated system Materials to be
catal~ed incluck books, @rnals, documents, videotapes, video disks, computer softwrre, CD-
ROMS, maps, rnamwxipts, tiese.s, Imemet resources, and ephemeral materials. Maintain a physical
shelf list of all Library holdings. Cataloging shall tilude 80 patent original and 20 petcent copy
cataloging from on-line scurces. Recond.le any daabase errors resulting from ataloging. Items
shall be rnhde “shelf read~’ within 10 working days for aigi.md caaloging imd 5 working days for
copy cataloging. Bibliogxaph.ic records shall be created with no errors.

4.2.3 Databas~: Maintain a comprehensive
bibliographic daabase consisting of approxinutely 500,(X)0 titles. Approximately 5 percent of the
records require correction annually.

4.2.4 Circulation Perform circulation duties, stack rnaintermce, patron
database maintenance, invmtory comrol, inventory reshelving and shifting. Perform rnventory of
the entire collection over the life of the contract on aproporticm.1 annual basis. Support the
irnplerrrmtation ad operation of a library rnataials security system.

The annual vohmz of checkouts and deck-ins is approximately
35,000 iterns, tk annual volume of holds and tecall transactions is approxirmtely 10,O3O, and k
annual volume of overdue md user-privilege-expiration notices is approximatrdy 10,000. All
transraions shall be proessed within 8 worlcirg hours.

4.2.5 Material Reauest ProcesS& and Ima~e Production and
Transrniss ion: Prcxxss approximately 30,000 matexial requests annually. Sottrequests and
forward those rqiring special attmtion to appropriate personnel Provide help desk support for on-
line users of Library remae info-on systems. Docummts shaiI be image scanned into standard
digital fde fomat and tmnsmitted electronically to requester. Hardcopies shall be used to fll.1some
requests. Requested material shall be processed and sent within 8 working hours of request.

4.2.6 Data Conversion- Provide suppm to the conversion of the Library———. .
cardfiles,pro@ fdes, and special collections into the Iibraty database Input rnd maintain digital
graphkal image databases and composite irnagehibliogrqh.icltext databases as they are made
accessible to users from xemote cornpmx sourms. Approximately 20,000 item shall b entered
annually.

4.2.7 kumal and Bindem SUDDOrt: Acquire and maintain h
Libraxy’s journal collectim of approximately 1,200 titks. The mtal annual volume of incoming
indivkiual issues approximates 50,M0 items. All check-ins of individual issues shall be perfotmed
no la~r than 8 working hours after receip~ all newspqers and Jmma.ls shall be shelved within 8
working hours after receip~ and all claims shall be processed on a biweekly basis. Prepe and
periodically sh@ for binding approximately 2,500 volumes per year.

4.2.8 &personics Co llectio~: Proms and assign identifkation
oximately 10,000 titk.s of classified and unclassified hypersonic documentationnumbem to appr

annually. Release material in accordance with applicabk LaRC prmedures. Maintain afollow-up
system on all documents received whkh require Center auion. Maintain hypersonic distribution
list Coordin* addressee’s eligibility to nxeive rnaEnal with approprize LaRC scmrity pasonnei.
Downgrade and &stroy sekcted item in accordance with regulations. Work is perfornmi in a

closed area requiring a Secret secudty cleamce for amess.
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4.3 Photogra~hic Laboratory SuUDort and Archival Services: Provi*

comprehensive support in a Government equipped facility in the areas of quaii~ control and
assurance, fti processing, laboratory servicts, and archiving supporting photograph
docummtation ad data inquisition for events that are often one of a kind. Approximately 450 jobs
are nzeived monthly.

Mix multiple chemistries, perform cknical analyses of mixed replmishers ad
working processm solutions, monitor testing ad evaluation equiprmmt (i. e., densitometers, pH
meters, sensitormters), monitor 10 iilrn and paper processors and take corrective action to ensure
adherence to manufacturers’ specifications, havest silver from f~er and bkach/fx demical effluents
in acmrdance w ith Environmental Protection Aggncy (EPA) and Hampton Roads Sanitation District
(HRSD) specifications, and order and maintain an invent~ of chemicaI supplies that comply with
rnanuf=turers ad Government specifications.

Process color negative f~ B&W negative continuous tom fti color reversal
movie f@ and color transparency iilrn. Annual production inclucks 2,000 feet md 500 sheets of
color reversal b 5,000 feet md 5,000 sheets of color negative @ 5,000 feet imd 1,000 sheets
of B&W f~ and 5,000 feet of 16rnm cobr motion picture film. For about 5 pemmt of wcrk,
processing paramters shal be customized to mmpensate for impro~r exposme conditions or
unique test situations. All fti processing shall be amomplished within 8 workirg hours.

Make rnter-negatives and mpy negatives to prcxiuce color and B&W contact
prints and enkugements, mlor laser copies, color and B&W continuous tone slides and viewgraph$
and B&W I.ine-wodc slides. Annual productim includes approximately 60, ~ color prints of
various sizes, 8,000 B&W ptits, 8,000 color viewgraphs, and 3,000 color slides. Approximately
65 pexcemtshall be customized. Appmxirnately 35 percent of color and B&W printing shall have a 2
workdq turnaround, with the remaimkr averaging 5 working days. All slide ad viewgraph work
shall normally bs processed within 8 working lmurs of receip~ however, urgmt requirements require
immediate action.

Catalog and enttr descriptive data fir approximately 14,000 numbexed negatives
annually. Reconcile and standardize all searchable term within tisting daabase of approximately
200,0C0 records. Make digitized images searchable and mikkde a the use~s desktop computer.

4.4 Duulieatin ~ Facilitv $$uS. Provide reproduction, bindery, ard
distribution services to ~oduce ffihed documents totaling 600 pbs month3y. Incoming jobs am in
one or more of the following forms: hardcopy, netsvork ekctronic iiles, and removable electronic
media such as floppy or o@.al disks. All wcxk shall comply with NASA Joint Cornrniti on
Printhg (JCP), Govenment Printing Gffxe, and U.S. Postal Office policies and procedures and
with mpyright laws. Use Govemrnent supplied C-W4MIS database systan to mana~ publication
inforrmtion and maintain records sufficient to respond to spexMc JCP ~ortirtg nx@rements.
Works perfornd in a chxed area xequiring a Secret serwrity clezance for access.

Operate Government supplied equipment according to mmufacturets
specifications including a DocuTech high-speed electronic print-on-demaxxi system with Job
Manager, Print Manager, ad Booklet Maker feanmss. Assist with hand folding large engineering
drawings and maintain paper stocks that comply with JCP Paper Specifi=tion Statriards.
Approxirnatdy 30percent of all work shalI beperfonned while the customer waits or within same
day. The average monthly volume of work for each machim is as follows: 500 duplicating jobs
totaling 1,700,000 units; 125 engineering mpy machim jobs totaling 33, COOunits; 10 color copier
jobs txaling 11,500 units. The duplicating f%cilityshall opera~ on a 12-hour day (6:00 arm to 600
p. trL) to albw for continuous opxation of the I%cuT=tI and high-speed copiers.
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Operateand mintainGovernment supplied bindery equipmuu with production

standards as follows: 4 books per minute on single-head stitcher (2 staples per book), 5 books per
minute on multi-head stitcher, 15 7Spage boo~ or 7 30Upage boob per minute on 3-hole paper
drill, 8 books per minute on table-top electrk stapler, and 15,0C0 sheets of 11 x 17 inch paper (2
folds) or 18,000 sheets of 8 1/2 x 11 inch pa~r (letter fold) per hour on table top folder ( 15 minutes
of setup time). The avenge workload approximates 87, (DOunits px month.

Assemble and package for distributicm approxirmtely 120,000 pieces of materiaI,
mostly in small lots. SortE hand coIlati.ng, stapling, ad assembly shall be required.

4.5 Graphics Services: Provick design md production of artwork for the visual
corrunurncation of technical and scientific infcrrnation. The primary took for productkm are
compu~r graphic applicatkms. AUproducts shall comply with Center, Agency, technical society,
and professional quality graphic stmdards.

Provick general and specialized gnphics in support of traditional and electronic
mechanicals for printing, projected visuals, ck+gn of inhibits and display elements, multimedia
interactive presentations, 3-D modeling, video Ming md transitions, design of WWW home pages,
and mimated sequences. Roduct.ion requires use of all types of output devkes and expertise in fde
transfkr. Annual productim averages 14,000 iterns. Work shall be completed within 8 working
hours of receipt while maintaining a minirmm accuracy rate of 98 percent Urgent requirements may
necessitate immediate response.

Provick concep~ creation, and production of professional quality general and technical art
and design prockts for imlusion in documenG presentilions, and exhibits for approximately 12
individual Langky organizations. Annual producdon avenges 27,000 iterns, and about 35 percent
are splcer supprt visuals, 5 percmt display components, and 40 percent tdmical fgures. At least
50 pement of tk technical figures are produ~d as pro@ed visuals as wel as print products. Work
shall be complek.d within 8 working hours while maintaining a minimum aomracy ra~ of 98
percent. Urgent requirements may noxssitate immediate response. Top Sexet tasks shall be
perfotrned in a separate location.
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SECTION J)= PACKAGING ~MARKING

D.1 REPORTS AND DOCUMENTATION PACKAGING AND MARKING

All reports and other documentation required to be delivered under this
contract shall be packaged/packed for mailing/shipment in such a manner as to
insure safe arrival at destination. Marking of reports and other documentation
shall be as set forth in Exhibit A, Contract Documentation Requirements.

SECTION ~= INSPECTION -ACCEPTANCE

E.1 FINAL INSPECTION AND ACCEPTANCE (LaRC 52.246-94) (OCT 1992)

Final inspection and acceptance of all items specified for delivery under
this contract shall be accomplished by the Contracting Officer or his duly
authorized representative at destination.

SECTION F - DELIVERIES OR PERFORMANCE

F.1 pERIOD OF pERFORMANCE (NASA 18-52.212-74) (DEC 1988)

The period of performance of this contract shall be from the effective date
of the ‘ontract through July 31, 1997.

F.2 PLACE(S) OF PERFORMANCE (LaRC 52.212-98) (OCT 1992)

The place(s) of performance
Virginia; and other sites as requ

F.3 PLACE OF DELIVERY

Delivery of all items shall

shall be NASA, Langley Research Center, Hampton,
red.

be f.o.b. NASA Langley Research Center.

SECTION G - CONTRACT ADMINISTRATION

G.1 SUBMISSION OF COST AND FEE VOUCHERS FOR PAYMENT
(COST REIMBURSEMENT)

A. Public vouchers for payment of costs and fee shall include a reference
to this contract NAS1-9601O, your Taxpayer Identification Number and be forwarded
to:

NASA Langley Research Center
Attn: Financial Management Division, MS 175
Hampton, VA 23681-0001

This is the designated paying office for cost and fee vouchers for purposes of the
Prompt Payment clause of this contract. Cost and fee invoices shall be submitted
separately.
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B. Monthly cost vouchers shall be submitted for approval through:

DC.LA, Rosslyn Branch Office
6800 Versar Center, Room 334
Springfield, VA 22151

c. “Award fee and monthly fixed fee vouchers shall be submitted through:

NASA Langley Research Center
Attn: Contracting Officer, MS 126
Hampton, VA 23681-0001

1. Payments of award fee shall be made in response to and in the amount
of the Fee Determination Official’s written Notice of Award Fee. Payments of
award fee are subject to the withholding provisions’of the Section I clause
entitled “Award Fee for Service Contracts.”

2. Pavments of fixed fee shall be made in monthly installments based
upon the percent~ge of completion of work as determined by the Contracting Officer
and subject to the withholding provisions of the Section I clause entitled “Fixed
Fee.”

0.. The Contractor shall prepare vouchers as follows:

1. One original Standard Form (SF) 1034, SF 1035, or equivalent
Contractor’s attachment.

2. Three copies of SF 1034A, SF 1035A, or equivalent Contractor’s
attachment.

3. The Contractor shall mark SF 1034A copies 1, 2, 3 and such other
copies as may be directed by the Contracting Officer by insertion in the
melnorandum block the names and addresses as follows:

(i) Copy 1 NASA Contracting Officer
(ii) CORV 2 Accounting Files
(iii) Cop~ 3 Contract ;dministratitin office

E. In the event that amounts are withheld from payment in accordance
provisions of this contract, a separate voucher for the amount withheld wil’
required before payment for that amount may be made.

G.2 INVOICE PAYMENTS (FIXED pRICE)

A. In accordance with the Section I clause, Payments (FAR 52.232-1)

with
be

(API? 1984), partial payments will be made by the Government to the Contractor
based on receiot of a oroDer invoice and satisfactory contract performance.
Invoices for the firm-fixed-price effort shall be su~mitted in the amount of
587,368.9zthe annual negotiated amount for Security Support Services C.3.1-6
divided by 12), on a monthly basis. Invoices for Delivery Orders will be
submitted separately after completion of the order-
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8. Proper invoice is defined as containing the following items:

1. Name and-address of Contractor;

2. Invoice Date;

3. Contract Number and Delivery Order Number as appropriate;

“4. Description of service, price and hours (delivery orders only);

5. Name and address of Contractor official to whom payment is to be
sent (or proper notice of assignment);

c. The original and three copies of all invoices shall be sent directly to
the Contracting Officer for review, approval and transmission to the payment

office.

The Contractor shall mark invoice Copies 1, 2, and 3 by insertion in the
memorandum block the name and address for the following parties:

Copy (1) NASA Contracting Officer
Copy (2) Contractor
CoPy (3) NASA COTR

G-3 PAYMENT ADDRESS (LaRC 52.232-93) (SEP 1994)

A. In accordance With the “Prompt Payment” clause, if payment is made by

check, the address to which payment should be sent is:

NCI Information Svstams. Inc.

8260 Greensboro Drive. Suite 400

McLean, VA 22102

ATTN : Accounts Receivable

B. If payment is made by electronic funds transfer, paflent will be
forwarded to the financial institution and account identified in the Standard
Form 3881 executed by the Contractor.

G-4 DELIVERY ORDERS

A. The services to be provided under Section C.1.5 Carpet Installation and
3-8 Special Ordering of Security Services is subject to the following ordering
procedure. From time to time during the term of this contract, the Contracting
Officer may issue delivery orders to the Contractor, providing specific
information on work to be performed within the scope of the contract. Delivery

orders will be issued on a firm fixed price basis on a Optional Form 347 (or a
facsimile thereof) .
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B. Delivery orders shall contain, as a minimum, the following information:

1.

2.

3.

“4.

5.

6.

7.

Signature of Contracting Officer;

Contract number, order number and date;

Description of work;

Performance metrics;

Delivery/performance schedule;

Firm fixed price; and

Any other necessary information.

C. The Contractor shall acknowledge receipt of each delivery order by
signing and returning a copy within 10 calendar days.

G.5 LIST OF INSTALLATION-PROVIDED PROPERTY AND SERVICES
(NASA 18-52.245-77) (MAR 1989)

In accordance with the Installation Provided Government Property clause of
this contract, the Contractor is authorized use of the types of property and
services listed below, to the extent they are available, while on-site at the NASA
installation.

(a) Office space, work area spacer utilities and furniture. The Contractor shall
use Government telephones for official purposes only.

(b) Existing general- and special-purpose equipment.

(1) Existing equipment to be made available to the Contractor for use in
performance of this contract on-site is listed in Exhibit E. The Government
retains accountability for this property under the Installation-Provided
Government Property clause, regardless of its authorized location.

(2) The Contractor shall not acquire property as a direct cos~h~:der this
contract, unless expressly authorized by the Contracting Officer.
authorized, this property also shall become accountable to the Government upon its
entry into the NASA Equipment Management System (NEMS) in accordance with the
property-reporting requirements of this contract.

(3) The Contractor shall advise the Contracting Officer, in writing, before
it brings property owned or leased by the Contractor, or other property that the
Contractor is accountable for under any other Government contract, on-site for use
under this contract.

(c) Publications and blank forms

(d) Institutional fire and secur
facilities.

stocked by the installation.

ty protection necessary to protect NASA
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(e) Medical treatment of a first-aid nature for Contractor personnel injuries or
illnesses sustained during on-site duty.

(f) Cafeteria privileges for Contractor employees during normal operating hours.

(g) Maintenance of buildings occupied by Contractor personnel,

(h) Moving and hauling of Government property.

(i) The responsibi 1ities of the Contractor as contemplated by paragraph (a) of
the Installation-Provided Government Property clause are defined in the following
property management directives and installation supplements to these Directives:

(1) NHB 4200.1, NASA Equipment Management Manual.
(2) NHB 4200.2, NASA Equipment Management System (NEMS) User’s Guide for

Property Custodians.
(3) NHB 4300.1, NASA Personal Property Disposal Manual.
(4) NHB 4100.1, NASA Materials Inventory Management Manual.

G.6 PROVIDING FACILITIES TO CONTRACTORS

A. In accordance with FAR 45.302-1, it is policy of the Government that
Contractors shall furnish all facilities required for performing Government
contracts. “Facilities” include real property and plant equipment including
personal property such as general purpose off-the-shelf equipment, machine tools,
test equipment, furniture and vehicles. “Facilities” do not include material,
special test equipment, special tooling or agency-peculiar property.

B. In keeping with the policy set forth in FAR 45.302-1, the Government
will not provide NEW “facilities.”

C. However, the Government will provide EXISTING facilities as listed in
G.4 and Exhibit E. Any of these existing facilities that reach the end of their
useful life during the contract period, or which are beyond economical repair,
shall be replaced by the Contractor, if the facilities are still needed for
contract performance. This does not include these items that are located in
Government equipped facilities as identified in the Statement of Work.

G.7 CONTRACT CLOSEOUT (LaRC 52.242-90) (JUN 1988)

A. Reassignment --After receipt, inspection, and acceptance by the
Government of all required articles and/or services, and resolution of any pending
issues raised during the Period of Performance, this contract will be reassigned
to the NASA Langley Research Center Contracting Officer for Contract Closeout.
All transactions subsequent to the physical completion of the contract should,
therefore, be addressed to the said Contracting Officer at NASA Langley Research
Center, Mail Stop 126, who may be reached by telephone at (804) 864-7765.

B. “Quick Closeout” --Paragraph (f) of the Allowable Cost and Payment clause
of this contract addresses the “Quick Closeout Procedure” delineated by Subpart
42.7 of the Federal Acquisition Regulation (FAR). It should be understood that
the said procedure applies to the settlement of indirect costs for a specific
contract in advance of the determination of final indirect cost rates when the
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amount of unsettled indirect cost to be allocated to the contract is relatively
insignificant. Therefore, the “Quick Closeout” procedure does not preclude the
provisions of paragraph (d) of the Allowable Cost and Payment clause nor does it
constitute a waiver of final audit of the Contractor’s Completion Voucher.

c. Completion Voucher Submittal--Notwithstanding the provisions of the
Allowable Cost and Payment clause, as soon as practicable after settlement of the
Contractor’s indirect costrates applicable to performance of the contract, the
Contractor shall submit a Completion Voucher as required by the aforesaid clause.
The Completion Voucher shall be supported by a cumulative claim and reconciliation
statement and executed NASA Forms 778, Contractor’s Release, and 780, Contractor’s
Assignment of Refunds, Rebates, Credits, and Other Amounts. Unless directed
otherwise by the Contracting Officer for Contract Closeout, the Contractor shall
forward the said Completion Voucher directly to the cognizant Government Agency to
which audit functions under the contract have been delegated

G.8 PRECONTRACT COSTS (NASA 18-52.231-70) (JUN 1995)

The Contractor shall be entitled to reimbursement for costs ncurred on or after
July 15. 1996 in an amount not to exceed $_30.s57 that, if incurred

after this contract had been entered into, would have been reimbursable under this
contract.

SECTION &= SPECIAL CONTRACT REQUIREMENTS

H.1 OPTIONS

A. Priced Options/Extended Term

The Contractor hereby grants to the Government options to extend the
term of the contract for four additional periods of 12 months each. Such options
are to be exercisable by issuance of a unilateral,modification no later than 30 .
calendar days prior to the expiration of the contract. Upon exercise of such
option(s) by the Government, the following items will be applicable for each
option period.

Period of Perform-
ance (Ref: F.1)

ODC Limitation
(Ref. 6.3)

Estimated Cost
(Ref. B.2.A)

Award Fee
(Ref. B.2.A)

First Option Second Option Third Option Fourth Option
Period Period Period Period

12 months 12 months 12 months 12 months

$50,000 S50 ,000 S50 ,000 $50,000

$6,096,947 $6,125,610 $6,188,321 $6,278,016

$274,353 5275,652 5278,474 $282,511
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Award Fee Availabil-
ity (Ref. B.2.B)

8/1/97 -
1/31/98 ~~ $137,181.50

2/1/98 -
7/31/98 $137,181.50

8/1/98 -
1/31/99 $137,826

2/1/99 -
7/31/99 $137,826

8/1/99 -
1/31/00

2/1/00 -
7/31/00

8/1/00 -
1/31/01

2/1/01
7/31/01

Fixed Price
(Ref. B.2.C) $2,565,491 $2,594,169

Monthly Fixed
Price Invoice
(Ref. G.2.A) $213,790.92 $216,180.75

Delivery Orders
(Ref. B.1.C and B.2.C)

Fully Burdened Fixed Rates:

Sponsored Events-
Armed Security
Officer (HL) $12.27 $12.52

Emergency Responses-
Armed Security
Officer (HL) $12.27 $12.52

Ancillary Security
Services (HL) $39.44 $39.70

$139,237

$139,237

$141,255.50

$141,255.50

$2,619,007 $2,636,470

$218,250.58 $219,705.83

$12.79 $13.11

$12.79 $13.11

$40.30 $41.31
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Carpet Removal (SY) $1.49 $1.51 $ 1.53 $ 1.55

Carpet Installation
(SY) $2.31 $2.32 $ 2.36 $ 2.39

Molding Installation
(LF) $1.78 $1.80 $ 1.82 $ 1.85

B. Priced Options for Extended Services

The Contractor hereby grants to the Government options to extend the
term of the contract for six additional one month periods. Such options are to be
exercisable by issuance of a unilateral modification prior to the expiration of
the contract. Upon exercise of such option(s) by the Government, the following
items will be applicable for each option period. The maximum requirement for the
six option periods for Carpet Installation is $37,500 Section C.3.8.1 Security
Officer Services is $75,000, 3.8.2 Security Systems is $500,000 and 3.8.3
Ancillary Security Services”is $lS0,000. - -

Fifth Sixth
Option Option

~m Period Period

Period of Perform-
ance (Ref. F.1) 1 month 1 month

Estimated Cost $615>226 $481,901
(Ref. B.2.A)

ODC Limitation $25,000 $0
(Ref. B.3)

Fixed Fee
(Ref. B.2.A) $24,609 $19,276

Fixed Price
(Ref. B.2.C) $862,248 $84,048

Delivery Orders
(Ref. B.l.C and B.2.C)

Fully Burdened Fixed Rates:

Sponsored Events-
Armed Security
Officer (HL) $13.34 $13.34

Emergency Responses-
Armed Security
Officer (HL) $13.34 $13.34

Ancillary Security
Services (HL) $41.31 $41.31

Seventh
Option
Period

1 month

$540,663

$0

$21,627

$98,223

$13.34

$13.34

$41.31

Eighth Ninth Tenth
Option Option Option
Period Period Period

1 month 1 month 1 month

$519,105 $503,725 $539,509

$0 $0 $0

$20,764 $20,149 $21,580

$93,351 $90,416 $96,804

$13.34 $13.34 $13.34

$13.34 $13.34 $13.34

$41.31 $41.31 $41.31
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Carpet Removal (SY) $1.57 $1.57 $1.57 $1.57 $1.57 $1.57

Carpet Installation
(SY) $2.42 $2.42 $2.42 $2.42 $2.42 $2.42

Molding Installation
(LF) $1.87 $1.87 $1.87 $1.87 $1.87 $1.87

H.2 STATEMENT OF EQUIVALENT RATES FOR FEDERAL HIRES (FAR 52.222-42)
(MAY 1989)

In compliance with the Service Contract Act of 1965, as amended, and the
regulations of the Secretary of Labor (29 CFR Part 4), this clause identifies the
classes of service employees expected to be employed under the contract and states
the wages and fringe benefits payable to each if they were employed by the
contracting agency subject to the provisions of 5 U.S.C. 5341 or 5332.

THIS STATEMENT IS FOR INFORMATION ONLY: IT IS NOT A WAGE DETERMINATION

Employee Class

Administrative Clerk
Aircraft Parts Clerk
Automotive Mechanic
Automotive Parts Clerk
Automotive Service Attendant
Badge and Pass Clerk
Carpet Installer
Data Entry Operator
Freight Traffic Specialist
Illustrator
Inventory Specialist
Library Technician
Locksmith
Mail Messenger
Metal Cutter/Burner
Packer/Shipper
Photographic Lab Technician
Photographic Lab QC Specialist “
QA Lab Technician
Quality Inspector
Receiving Clerk
Reproduction/Packaging Machine Operator
Telephone Operator
Tool Crib Attendant,
Security Dispatcher
Security Officer
Stock Clerk
Supply Cataloger
Truck Driver, Heavy’
Truck Driver, Medium
Truck Driver, Helper/Furniture Mover
Vehicle Scheduler

Monetary Wage

$ 7.17 - $8.01
$9.57
$12.25
$ 9.57
$ 7.17
$8.01
$11.71
$7.14
$10.65
$8.96 -$11.10
$10.65
$8.96- $11.10
$11.16
$ 6.54
$10.09
$10.09
$11.10
$11.10
$11.10
$11.10
$ 9.02
$8.01
$ 8.96
$ 9.57
$ 8.01
$ 7.14
$ 9.57
$ 9.99
$10.65
$10.09
$ 8.84
$ 7.14
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Harehouseman/Forklift Operator $ 9.57
Word Processor

FRINGE BENEFITS

Annual Leave

Sick Leave——

Holidays

Health Insurance -

-Life Insurance -

Retirement

$ 6.54

Receives 13 days paid leave for service up to 3 years; 20
days for 3 to 15 years service; and 26 days for 15 years
service or over.

Receives 13 days paid leave per year.

Receives 10 paid holidays per year.

Government pays up to 60% of health insurance.

Government pays two-thirds of life insurance rate
premiums.

The Government provides three retirement plans identified—..
as the Civil Service Retirement System (CSRS), the Federal
Employees Retirement System (FERS), and the CSRS Offset.
Under the CSRS, the Government contributes 7% of the
employees’ base pay towards the retirement benefit and
1.45% towards Medicare. Under the FERS, the Government
contributes 11.4% of the employees’ base pay towards a
basic benefit plan, 6.2% to Social Security, 1.45% towards
Medicare, and 1% (plus matching contributions of up to 4%
of basic pay, depending on employees’ contributions) to a
thrift savings plan. Under the CSRS Offset, the Government
contributes 0.8% of the employees’ base pay towards the
retirement benefit, 6.2% to Social Security, and 1.45%
towards Medicare.

Part-time Federal employees receive pro
leave, health insurahce~ and group life
hours worked.

H.3

(a)
avai”
time
(b)
spec

LIMITATION OF FUNDS (FIXED-PRICE)

rata annual leave, sick leave, holiday
insurance benefits based on the number

(NASA 18-52 .232-77) (MAR 1989)

of

Of the total price of this contract, the sum of $893,434 is presently
able for payment and allotted to this contract. It is anticipated that from
to time additional funds will be allocated to the contract.
The Contractor agrees to perform or have performed work on the items
fied in paragraph (a) above up to the point at which, if this contract is

terminated pursuant to the Termination for Convenience of the Government clause of
this contract, the total amount payable by the Government (including amounts
payable for subcontracts and settlement costs) pursuant to paragraphs (f) and (g)
of that clause would, in the exercise of reasonable judgment by the Contractor,
approximate the total amount at the time allotted to the contract. The Contractor
is not obligated to continue performance of the work beyond such point. The
Government is not obligated in any event to pay or reimburse the Contractor more
than the amount from time to time allotted to the contract, anything to the

NAS1-9601O



37

contrary in the Termination for Convenience of the Government clause
notwithstanding.
(c)(1) It is contemplated that funds presently allotted to this contract will
cover the work to be performed until August 31, 1996. (2) If funds allotted are
considered by the Contractor to be inadequate to cover the work to be performed
until that date, or an agreed date substituted for it, the Contractor shall notify
the Contracting Officer in writing when within the next 60 days the work will
reach a point at which, if the contract is terminated pursuant to the Termination
for Convenience of the Government clause of this contract, the total amount
payable by the Government (including amounts payable for subcontracts and
settlement costs) pursuant to paragraphs (f) and (g) of that clause will
approximate 75 percent of the total amount then allotted to the contract.
(3)(i) The notice shall state the estimated date when the point referred to in
subparagraph (2) above will be reached and the estimated amount of additional
funds required to continue performance to the date specified in subparagraph (1)
above, or an agreed date substituted for it. (ii) The Contractor shall, 60 days
in advance of the date specified in subparagraph (1] above, or an agreed date
substituted for it, advise the Contracting Officer in writing as to the estimated
amount of additional funds required for the timely performance of the contract for
a further period as may be specified in the contract or otherwise agreed to by the
parties. (4) If, after the notification referred to in subdivision (3)(ii) above,
additional funds are not allotted by the date specified in subparagraph (1) above
or an agreed date substituted for it, the Contracting Officer shall, upon the
Contractor’s written request, terminate this contract on that date or on the date
set forth in the request, whichever is later, pursuant to the Termination for
Convenience of the Government clause.
(d) When additional funds are allotted from time to time for continued
performance of the work under this contract, the parties shall agree on the
applicable period of contract performance to be covered by these funds. The
provisions of paragraphs (b) and (c) above shall apply to these additional
allotted funds and the substituted date pertaining to them, and the contract shall
be modified accordingly.
(e) If, solely by reason of the Government’s failure to allot additional funds in
amounts sufficient for the time by performance of this contract, the Contractor
incurs additional costs or is delayed in the performance of the work under this
contract, and if additional funds are allotted, an equitable adjustment shall be
made in the price or prices (including appropriate target, billing, and ceiling
prices where applicable) of the items to be delivered, or in the time of delivery,
or both.
(f) The Government may at any time before termination, and, with the consent of
the Contractor, after notice of termination, allot additional funds for this
contract.
(g) The provisions of this clause with respect to termination shall in no way be
deemed to limit the rights of the Government under the default clause of this
contract. The provisions of this Limitations of Funds clause are limited to the
work on and allotment of funds for the items set forth in paragraph (a) above.
This clause shall become inoperative upon the allotment of funds for the total
price of said work except for rights and obligations then existing under this
clause.
(h) Nothing in this clause shall affect the right of the Government to terminate
this contract pursuant to the Termination for Convenience of the Government clause
of this contract.
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H.4 KEY PERSONNEL AND FACILITIES (NASA 18-52.235-71) (MAR 1989)

(a) The personnel and/or facilities listed below (or specified in the Contract
Schedule) are considered essential to the work being performed under this
contract. Before removing, replacing, or diverting any of the listed or specified
personnel or facilities, the Contractor shall (1) notify the Contracting Officer
reasonably in advance and (2) submit justification (including proposed
substitutions) in sufficient detail to permit evaluation of the impact on this
contract.
(b) The Contractor shall make no .diversion without the Contracting Officer’s
written consent; provided, that the Contracting Officer may ratify in writing the
proposed change, and that ratification shall constitute the Contracting Officer’s
consent required by this clause.
(c) The list of personnel and/or facilities (shown below eras specified in the
Contract Schedule) may, with the consent of the contracting parties, be amended
from time to time during the course of the contract to add or delete personnel
and/or facilities.

Contract Manager

H.5 PROCUREMENT AUTHORITY (201-39.5202-3) (OCT 90 FIRMR)

This acquisition is being conducted under a specific acquisition delegation
of GSA’s exclusive procurement authority for FIP resources. The specific GSA DPA
case number is JTD-236.

H.6 CONTRACTOR EMPLOYEE’S SECURITY CLEARANCE (LaRC 52.204-90)
(OCT 1992)

By virtue of their particular work assignment, certain Contractor employees,
may be required to have a security clearance granted in accordance with National
Industrial Security Program Operating Manual (NISPOM). Clearances will be issued ~
by the Department of Defense (DOD). Within 10 working days after an employee is
identified bv the Government and/or the Contractor as reauirina a SECRET,
confidential; or top security clearance,
Contracting Officer evidence of the subm
for such employee. If the clearance for
within 150 calendar days of the submitta”
Contractor may be required to remove the

H.7 NATIONAL AGENCY CHECK (NAC)

the Contractor shall ~ubmit to the
ttal of a request for clearance to DOD
an employee has not been issued by DOD
of the request for clearance to DOD, the

employee from the contract.

A. All Contractor employees must as a minimum have a favorable adjudicated
NAC . The NAC is not required if an employee has a Confidential or higher security
clearance. When it is necessary for an employee to perform work prior to
completion of the NAC, the employee may be escorted while at the site by an
individual who has a favorable NAC or a higher level of investigation favorably
adjudicated, or a Confidential or higher security clearance or as otherwise
approved by the Security Officer. Employees may access NASA ADP equipment prior
to completion of the NAC only as approved by the Office of Security and Public
Safety (OSPS) on a case-by-case basis.
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B. The Contractor shall provide verification of a completed, favorably
adjudicated NACI-C investigation, or equivalent, completed within the most recent
5 year period as a prerequisite for ADP, after hours, key issue or other accesses
requiring a suitability investigation.

11.8 OBSERVATION OF REGULATIONS, IDENTIFICATION AND UNIFORM
REQUIREMENTS OF CONTRACTOR EMPLOYEES

A. Observation of Regulations-- In performance of that part of the contract
work which may be performed at Langley Research Center or other Government
installation, the Contractor shall require its employees to observe the rules and
regulations as prescribed by the authorities at Langley Research Center or other
installation.

B. Identification Badges--At all times while on LaRC property, the
Contractor shall require its employees, subcontractors and agents to wear badges
which will be issued by the NASA Contract Badge and Pass Office, located at
1 Langley Boulevard (Building No. 1228). Badges shall be issued only between the
hours of 6:30 a.m. and 4:30 p.m., Monday through Friday. Contractors will be held
accountable for these badges, and may be required to validate outstanding badges
on an annual basis with the NASA LaRC Security Office. Immediately after employee
termination or contract completion, badges shall be returned to the NASA Contract
Badge and Pass Office.

c. Uniforms--Security personnel uniform requirements are defined in Exhibit
H of this contract. All other personnel shall dress appropriately in accordance
with industry standards.

H.9 Information TECHNOLOGY sEcuRITY (ITS) pROGRAM/EMPLOYEE NATIONAL
AGENCY CHECK (NAC) AND USER AGREEMENT EXECUTION

A. In addition to complying with any functional and technical security
requirements set forth in the schedule and the clauses of this contract, the
Contractor shall initiate personnel screening checks and obtain user
responsibility agreements, as required by this clause, for each Contractor
employee requiring unescorted or unsupervised physical access or electronic access
to designated limited or controlled areas, systems, programs and data.

B. The Contractor shall submit a personnel security questionnaire (NASA
Form 531, Name Check Request, for National Agency Check (NAC) investigations and
Standard Form 85P, Questionnaire for Public Trust Positions, for specified
sensitive positions) and a Fingerprint Card (FD-258 with NASA overprint in Origin
Block) to the installation Security Officer for each Contractor employee who
requires access. The required forms may be obtained from the installation
security office. Employees may have finger-prints taken at the NASA Contract
Badge and Pass Office, located at 1 Langley Boulevard (Building No. 1228), only
between the hours of 6:30 a.m. and 4:30 p-m., Monday through Friday, or at any
police department.

1. Approximately 75 days are required to complete a NAC after
submission of the forms NF 531 and FD-258 to the investigative agency. Several
months may be required for completion of more complex personnel screening
investigations. Preemployment screening will be considered on a case by case
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basis. Background screening may not be required for employees with recent or
current Federal Government investigations.

2. When employee access is necessary prior to completion of personnel
screening, each Contractor employee requiring access may be considered for
escorted access by the Installation Security Officer who will establish the
eligibility of proposed escorts.

c. The Contractor shall ensure that each Contractor employee requiring
access executes any user responsibility agreements required by the Government
prior to access. The Contractor shall provide signed copies of the agreements to
the installation Security Officer for inclusion in the employee’s security file.
Unauthorized access is a violation of law and punishable under the provisions of
18 U.S.C. 1029, 18 U.S.C. 1030 and other applicable statutes.

D. The Contractor shall insure that all Contractor personnel execute a user
agreement, Form No. ACD N-865, Responsibilities of Users of the NASA/LaRC Central
Scientific Computer Complex, and any other forms that may be required by the
Government prior to having access to NASA ADP resources. Unauthorized access to
and/or use of LaRC computing systems is a violation of law and punishable under
the provisions of 18 USC 1029, 18 USC 1030, and other applicable statutes.

E. The Contractor shall notify the installation ITS Manager no later than
the end of the day of the termination for cause of an authorized employee’s
access. The Contractor shall notify the ITSM no later than 10 days after an
authorized employee no longer requires access for any other type of termination.
Verbal notifications shall be confirmed in writing within 30 days.

F. The Contractor shall incorporate this clause in all subcontracts where
the requirements identified in paragraph (a) of this clause are applicable to
performance of the subcontract.

H.1O INCORPORATION OF REPRESENTATIONS, CERTIFICATIONS AND OTHER
STATEMENTS OF OFFEROR BY REFERENCE

Pursuant to FAR 15.406-l(b), the completed Representations, Certifications
and Other Statements of Offeror dated May 15, 1996 is hereby incorporated herein
by reference.

H.11 VIRGINIA AND LOCAL SALES TAXES (LaRC 52.229-92) (APR 1992)

To perform this contract, the Contractor must be knowledgeable of relevant
state and local taxes when making purchases of tangible personal property. The
Contractor shall refrain from paying nonapplicable taxes or taxes where an
exemption exists, but shall pay applicable taxes that are reimbursable pursuant to
FAR 31.205-41, Taxes. Even though title to property purchased under this contract
may pass to the Government and the price is reimbursable under contract cost
principles, such transactions do not in themselves provide tax immunity to the
Contractor. Thereforef within 30 days after the effective date of this contract,
the Contractor shall request from the Virginia State Tax Commission a ruling on
any tax exemptions that may be applicable to purchases made under this contract.
The Contractor shall provide all facts relevant to the situation and shall pursue
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an interpretation of the law that is most favorable to both the Contractor and the
Government.

H.12 MANAGEMENT AND PROTECTION OF DATA

During the performance of this contract, the Contractor will have access to
proprietary data, including trade secrets and commercial or financial data of
other companies and to Government information which is sensitive or subject to the
Privacy Act and 5 CFR Part 297. The Contractor agrees to protect such data from
unauthorized release or disclosure and agrees to use or disclose such data only to
the extent necessary to perform the work required under the contract with emphasis
on restricting the data to employees having a bonafide need to know.
Notwithstanding the protection of data requirements elsewhere in the contract, the
Contractor shall require employees, prior to their having access to sensitive
information, to execute a non-disclosure statement. The type of data protected
shall include information marked Limited Exclusive Rights Data (LERD), For Early
Domestic Dissemination (FEDD), International Traffic in Arms Regulations (ITAR) or
with any other restrictive covenant. The employees will be required to certify as
to their citizenship and immigration status. In addition, the Government has the
right to perform periodic inspections of the Contractor’s work site, technical
capabilities and operations for the purpose of ensuring continued efficacy and
efficiency of safeguards against threats and hazards to data security, integrity
and confidentiality.

H.13 CONSENT TO SUBCONTRACT

Notwithstanding the provisions of FAR 52.244-2, Subcontracts (Cost
Reimbursement and Letter Contracts) (JUL 1985) Alternate 1 (APR 1985) and FAR
52.244-1, Subcontracts (Fixed-Price Contracts) (FEB 1995) Alternate I (APR 1994),
the Contractor shall obtain the Contracting Officer’s consent before award of a
subcontract exceeding $25,000.

H.14 OPTION TO PURCHASE CONTRACTOR-PROVIDED VEHICLES AND EQUIPMENT

At the end of the contract period of performance, the Contractor grants the
Government options for the following: (1) The Contractor agrees to sel1 any
Contractor-owned property used in performance of this contract to a successor
Contractor at its depreciated value based on the Contractor’s depreciation
schedule; or (2) The Contractor agrees to sell any Contractor-owned property used
in performance of this contract to the Government at its depreciated value based
on the Contractor’s depreciation schedule; or (3) The Contractor agrees to
utilize the depreciated property on a follow-on contract if the Contractor is the
successor Contractor; or (4) The Contractor agrees to sell the property for fair
market value within 120 days after the end of the period of performance and will
credit the contract for the amount of any excess of the sale price minus the
depreciated value and selling expenses. The Government may exercise one of the
above options by unilateral modification issued to the Contractor not later than
30 days after the end of the contract period of performance.
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H.15 ADVANCE AGREEMENT ON INDIRECT RATE(S) (LaRC 52.231-90)
(JUN 1988)

A. Notwithstanding the provisions of the Section I clause entitled
“Allowable Cost and Payment,” the Contractor will be reimbursed at the indirect
ceiling rates specified below or the actual rates, whichever are less, for each Zf
the Contractor’s fiscal years applicable to this contract. The Contractor’s
fiscal year iS Jan 1 - Dec.31Any costs that are not reimbursed due to the ceilings
shall be deemed unallowable costs. These unallowable costs shall not be recovered
under this or any other Government contract.

Indirect Applicable Ceiling
cost Pool Contract Period Percentage Allocation Base—.
G&~ Award to 12/31/96

G&A

G&A

1/1/97 to 12/31/97 Deleted 14CFR ~~ Deleted 14CFf?
1206.300 {b) (4) 1206.300 (b) (4)

1/1/98 to 12/31/01

8. The above rate ceilings are predicated upon the bases listed above and
the accounting practices and accounting system in effect on July 3, 1996 . If
the Contractor changes its accounting practices or accounting system in any way,
the Contractor will immediately notify the Government. Within 30 days of such
change the Contractor shall present to the Contracting Officer information that
demonstrates that the change will not impact the allowable cost computed using the
above rates or shall submit a proposal for adjustment of the ceilings so that the
total costs allowable will not exceed the total costs that would have been
allowable had the Contractor not changed its accounting practices or accounting
system. In the event that the parties cannot agree on new ceilings using the
Contractor’s new accounting practices or system and the Contractor does not agree
to return to the previous accounting practices and system, the Contracting Officer
may equitably adjust the ceilings.

H.16 CONTRACT ADJUSTMENTS ASSOCIATED WITH CHANGES IN WORKLOAD
QUANTITIES - ADVANCED AGREEMENT

A. At any time during the contract term, the estimated workload quantities
stated in Section C Statement of Uork are subject to variations. If workload
quantities increase or decrease more than 10% from those quantities set forth in
Section C, negotiations for an equitable adjustment may be initiated. Within 20
business days after the end of each six month period, the Contractor shall submit
to the Contracting Officer a comparison of workload quantities that deviates plUS
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or minus 10% from those quantities identified in Section C with the associated
cost impact, if any. Along with this comparison, the Contractor can present
evidence and request consideration for additional available award fee provided the
increase in workload was experienced at no fault of the Contractor. The ratio of
award fee pool adjustment to the cost adjustment must be equal to or less than the
ratio of the awai-d fee pool for the estimated cost in the contract.

B. Conversely, the Contracting Officer may make a downward adjustment in
the available award fee (equal to the ratio for the award fee pool to the
estimated cost in the contract) when the net actual cost associated a decrease of
more than 10% below the workload quantities identified in Section C is
experienced. At the Contracting Officer’s discretion, an adjustment may include
consideration of efficiencies in the Contractor’s performance, including
productivity improvements.

c. Adjustment to the contract price shall be made semi-annually and only
for that portion of any increase or decrease in the total workload which exceeds
lo%.

PART II - CONTRACT CLAUSES

SECTION I - CONTRACT CLAUSES

1.1 LISTING OF CLAUSES INCORPORATED BY REFERENCE:

NOTICE: The following solicitation provisions and/or contract clauses
pertinent to this section are hereby incorporated by reference. BOLD CLAUSES ARE
APPLICABLE ONLY TO THE FIRM FIXED PRICE CARPET INSTALLATION, SECTION C.1.5 AND
SECURITY SERVICES, SECTION C.3.1-9 OF THIS CONTRACT. ASTERISK CLAUSES ARE
APPLICABLE ONLY TO THE COST REIMBURSEMENT EFFORT OF THIS CONTRACT.

FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1) CLAUSES

CLAUSE NUMBER

52.202-1
52.203-1
52.203-3
52.203-5
52.203-6

52.203-7
52.203-10

32.204-2
52.204-4
52.207-3
52.208-8

52.209-6

52.211-5

TITLE AND~E

Definitions (SEP 1991)
Officials Not to Benefit (APR 1984)
Gratuities (APR 1984)
Covenant Against Contingent Fees (APR 1984)
Restrictions on Subcontractor Sales to the Government

(JUL 1995)
Anti-Kickback Procedures (JUL 1995)
Price or Fee Adjustment

(SEP 1990)
for Illegal or Improper Activity

Security Requiremsntj (APR 1984)
Printin~/Copying Double-Sicled on Recycled Paper (MAY 19’25)
Right o; First !?~fus~lof Employment (NOV 1991)
Helium Requirement Foreca;t and Required Sources for

Helium (FEB 1995)
Protecting the Government’s Interest when Subcontracting with

Contractors Debarred, Suspended, or Proposed for Debarment
(JUL 1995)

New Material (NAY 1995)
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52.211-7

52.211-15
52.215-2
52.215-22 ~
52.215-24
52.215-26
52.215-27
52.215-31
52.215-33
52.215-39

52.215-40
*52.216-7
*52.216-8
52.219-8

52.219-13
52.219-14
52.222-1
52.222-3
52.222-4

52.222-26
52.222-28

52.222-35

52.222-36
52.222-37

52.222-43

52.223-2
52.223-3

52.223-6
52.223-10
52.223-14
52.225-1
52.225-11
52.227-1
52.227-2

52.227-3
52.227-14

52.228-5
*52.228-7
52.229-3
52.232-1
52.232-8
52.232-9

Other Than New Material, Residual Inventory and Former
Government Surplus Property (MAY 1995)

Defense Priority and Allocation Requirements (SEP 1990)
Audit and Records - Negotiation (OCT 1995)
Price Reduction for Defective Cost or Pricing Data (OCT 1995)
Subcontractor Cost or Pricing Data (OCT 1995)
Integrity of Unit Prices (OCT 1995)
Termination of Defined Benefit Pension Plans (MAR 1996)
Waiver of Facilities Capital Cost of Money (SEP 1987)
Order of Precedence (JAN 1986)
Reversion or Adjustment of Plans for Postretirement Benefits

Other Than Pensions (MAR 1996)
Notification of Ownership Changes (FEB 1995)
Allowable Cost and Payment (JUL 1991)
Fixed Fee (APR 1984)
Utilization of Small Business Concerns and Small Disadvantaged

Business Concerns (FEB 1990)
Utilization of Women-Owned Small Businesses (AUG 1986)
Limitations on Subcontracting (JAN 1991)
Notice to the Government of Labor Disputes (APR 1984)
Convict Labor (APR 1984)
Contract Work Hours and Safety Standards Act - Overtime

Compensation (JUL 1995)
Equal Opportunity (APR 1984)
Equal Opportunity Preaward Clearance of Subcontracts

(ApR 1984)
Affirmative Action for Special Disabled and Vietnam Era

Veterans (APR 1984)
Affirmative Action for Handicapped Workers (APR 1984)
Employment Reports on Special Disabled Veterans and

Veterans of the Vietnam Era (JAN 1988)
Fair Labor Standards Act and Service Contract Act - Price
Adjustment (Multiple Year and Option Contracts) (MAY 1989)

Clean Air and Water (APR 1984)
Hazardous Material Identification and Material Safety

Data (NOV 1991) Alternate I (JUL 1995)
Drug-Free Workplace (JUL 1990)
Waste Reduction Program (MAY 1995)
Toxic Chemical Release Reporting (OCT 1995)
Buy American Certificate (DEC 1989)
Restrictions on Certain Foreign Purchases (MAY 1992)
Authorization and Consent (JUL 1995)
Notice and Assistance Regarding Patent and Copyright

Infringement (APR 1984)
Patent Indemnity (APR 1984)
Rights in Data - General (JUN 1987) -- as modified by NASA

FAR Supplement 18-52.227-14
Insurance - Work on a Government Installation (SEP 1989)
Insurance - Liability to Third Persons (MAR 1996)
Federal, State and Local Taxes (JAN 1991)
Payments (APR 1984)
Discounts for Prompt Payment (APR 1989)
Limitation on Withholding of Payments (APR 1984)
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52.232-17
*52.232-22
52.232-23
52.232-28

52.233-1
52.233-3
52.237-2

52.237-3
*52.242-1
52.242-3
52.242-15

*52.242-15
52.243-1

*52.243-2
52.244-1

*52.244-2

52.244-5
52.245-1
52.245-2

*52.245-5

*52.246-3
52.246-4

*52.246-5
52.246-16

*52.246-25
52.248-1
52.249-2

*52.249-6
52.249-8

*52.249-14
*52.251-1
52.253-1

Interest (JAN 1991)
Limitation of Funds (APR 1984)
Assignment of Claims (JAN 1986)
Electronic Funds Transfer Payment Methods (APR 1989)--as
modified by NASA FAR Supplement 18-32.908

Disputes (OCT 1995) Alternate I (DEC 1991)
Protest After Award (OCT 1995) Alternate I (JUN 1985)
Protection of Government Buildings, Equipment and Vegetation

(APR 1984)
Continuity of Services (JAN 1991)
Notice of Intent to Disallow Costs (APR 1984)
Penalties for Unallowable Costs (OCT 1995)
Stop-Work Order (AUG 1989)
Stop-Work Order (AUG 1989) Alternate I (APR 1984)
Changes--Fixed-Price (AUG 1987)
Changes - Cost-Reimbursement (AUG 1987) Alternate I (APR 1984)
Subcontracts (Fixed-Price Contracts) (FEB 1995)--

Alternate I (APR 1984)
Subcontracts (Cost-Reimbursement and Letter Contracts)

(MAR 1996) Alternate I (APR 1984)
Competition in Subcontracting (JAN 1996)
Property Records (APR 1984)
Government Property (Fixed-Price Contracts) (DEC 1989)

Alternate I (APR 1984) (Deviation) (JUL 1995)
Government Property (Cost-Reimbursement, Time-and-Material,

or Labor-Hour Contracts) (JAN 1986)
Inspection of Supplies - Cost-Reimbursement (APR 1984)
Inspection of Services--Fixed-Price (FEB 1992)
Inspection of Services - Cost-Reimbursement (APR 1984)
Responsibility for Supplies (APR 1984)
Limitation of Liability - Services (APR 1984)
Value Engineering (MAR 1989)
Termination for Convenience of the Government (Fixed-Price)

(ApR 1984)
Termination (Cost-Reimbursement) (MAY 1986)
Default (Fixed-Price Supply and Service) (APR 1984)
Excusable Delays (APR 1984)
Government Supply Sources (APR 1984)
Computer Generated Forms (JAN 1991)

NASA FAR SUPPLEMENT (48 CFR CHAPTER 18) CLAUSES

CLAUSE NUMBER TITLE AND DATE

18-52.212-70 Notice of Delay (DEC 1988)
*18-52.216-75 Payment of Fixed Fee (DEC 1988)
*18-52.216-89 Allowable Cost and Payment (APR 1994)
18-52.219-74 Use of Rural Area Small Businesses (SEP 1990)
18-52.219-76 NASA Small Disadvantaged Business Goal (JUL 1991)
18-52.223-70 Safety and Health (SEP 1993)
18-52.228-75 Minimum Insurance Coverage (OCT 1988)
18-52.237-70 Emergency Evacuation Procedures (DEC 1988)
18-52.237-71 Pension Portability (NOV 1994)
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18-52.242-70 Technical Direction (SEP 1993)
18-52.242-72 Observance of Legal Holidays (AUG 1992)--Alternate I

(SEP 1989)
18-52.242-73 NASA Contractor Financial Management Reporting (APR 1994)
18-52.245-70 Acquisition of Centrally Reportable Equipment (MAR 1989)
18-52.245-71 Installation-Provided Government Property (MAR 1989)

1.2 CLAUSES IN FULL TEXT
.

The clauses listed below follow in full text:

52.252-2
52.203-9

52.203-12

52.219-17
52.222-2
52.222-41
52.225-3
52.232-25
52.242-13
52.252-6
18-52.204-75
18-52.216-76
18-52.245-73

Clauses Incorporated by Reference (JUN 1988)
Requirement for Certificate of Procurement Integrity -
Modification (SEP 1995)

Limitation on Payments to Influence Certain Federal
Transactions (JAN 1990)

Section 8(a) Award (FEB 1990)
Payment for Overtime Premiums (JUL 1990)
Service Contract Act of 1965, as Amended (MAY 1989)
Buy American Act - Supplies (JAN 1994)
Prompt Payment (MAR 1994)
Bankruptcy (JUL 1995)
Authorized Deviations in Clauses (APR 1984)
Security Classification Requirements (SEP 1989)
Award Fee for Service Contracts (SEP 1993)
Financial Reporting of Government-Owned/Contractor-Held

Property (JUL 1994)

1.3 CLAUSES INCORPORATED BY REFERENCE (FAR 52.252-2) (JUN 1988)

This contract incorporates one or more clauses by reference, with the same
force and effect as if they were given in full text. Upon request, the
Contracting Officer will make their full text available.

1.4 REQUIREMENT FOR CERTIFICATE OF PROCUREMENT INTEGRITY--MODIFICATION
(FAR 52.203-9) (SEP 1995)

(a) Definitions. The definitions set forth in FAR 3.104-4 are hereby
incorporated in this clause.
(b) The Contractor agrees that itwill execute the certification set forth in
paragraph (c) of this clause when requested by the contracting officer in
connection with the execution of any modification of this contract.
(c) Certification. As required in paragraph (b) of this clause, the officer or
employee responsible for the modification proposal shall execute the following
certification. The certification in paragraph (c)(2) of this clause is not
required for a modification which procures commercial items.

CERTIFICATE OF PROCUREMENT INTEGRITY--MODIFICATION ”(SEP 1995)

(1) I, Charles K. Narang, President 1
[Name of certifier]

am the officer or employee responsible for the preparation of this modification
proposal and hereby certify that, to the best of my knowledge and belief, with the
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exception of any information described in this certification, I have no
information concerning a violation or possible violation of subsections 27(a),
(b), (d), or.(f) of the Office of Federal Procurement Policy Act, as amended* (41
U.S.C. 423), (hereinafter referred to as “the Act”), as implemented in the FAR,
occurring during the conduct of this procurement
NAS1 96(-II(-l

(cont~act and modification number).
(2) As required by subsection 27(e) (1)(B) of the Act, I further certify

that, to the best of my knowledge and belief, each officer, employee, agent,
representative, and consultant of ~T Tnfnrmati.n Sv.tOm. TnP

[Name of Offeror]
who has participated personally and substantially in the preparation or submission
of this proposal has certified that he or she is familiar with, and will comply
with, the requirements of subsection 27(a) of the Act, as implemented in the FAR,
and will report immediately to me any information concerning a violation or
possible violation of subsections 27(a), (b), (d), or (f) of the Act, as
implemented in the FAR, pertaining to this procurement.

(3) Violations or possible violations: (Continue on plain bond paper if
necessary and label Certificate of Procurement Integrity--Modification
(Continuation Sheet) , ENTER NONE IF NONE EXIST) NONE

7/3/96
[Signat~of 6@-oyee responsible for the modification proposal
and date]

Charles K. Narang, President
[Typed name of the officer or employee responsible for the modification proposal] “

*Subsections 27(a), (b), and (d) are effective on December 1, 1990.
Subsection 27(f) is effective on June 1, 1991.

THIS CERTIFICATION CONCERNS A MATTER WITHIN THE JURISDICTION OF AN AGENCY OF THE
UNITED STATES AND THE MAKING OF A FALSE, FICTITIOUS, OR FRAUDULENT CERTIFICATION
MAY RENDER THE MAKER SUBJECT TO PROSECUTION UNDER TITLE 18, UNITED STATES CODE,
SECTION 1001.

(End of certification)

(d) In making the certification in paragraph (2) of the certificate, the officer
or employee of the competing Contractor responsible for the offer or bid, may rely
upon a one-time certification from each individual required to submit a
certification to the competing Contractor, supplemented by periodic training.
These certifications shall be obtained at the earliest Dossible date after an
individual required to certify begins employment or association with the
Contractor. If a Contractor decides to rely on a certification executed prior to
suspension of Section 27 (i.e., prior to December 1, 1989), the Contractor shall
ensure that an individual who has so certified is notified that Section 27 has
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been reinstated. These certifications shall be maintained by the Contractor for a
period of 6 years from the date a certifying employee’s employment with the
company ends or, for an agency, representative, or consultant, 6 years from the
date such individual ceases to act on behalf of the Contractor.
(e) The certification required by paragraph (c) of this clause is a material
representation of fact upon which reliance will be placed in executing this
modification.

1.5 LIMITATION ON PAYMENTS TO INFLUENCE CERTAIN FEDERAL TRANSACTIONS
(FAR 52.203-12) (JAN 1990)

(a) Definitions.
“Agency,” as used in this clause, means executive agency as defined in 2.101.
“Covered Federal action, ” as used in this clause, means any of the following
Federal actions:

(1) The awarding of any Federal contract.
(2) The making of any Federal grant.
(3) The making of any Federal loan.
(4) The entering into of any cooperative agreement.
(5) The extension, continuation, renewal, amendment, or modification of any

Federal contract, grant, loan, or cooperative agreement.
“lndian tribe” and “tribal organization,” as used in this clause, have the

meaning provided in section 4 of the Indian Self-Determination and Education
Assistance Act (25 U.S.C. 450B) and include Alaskan Natives.

“Influencing or attempting to influence,” as used in this clause, means
making, with the”intent to influence, any communication to or appearance before an
officer or employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with any covered
Federal action.

“Local government,” as used in this clause, means a unit of government in a
State and, if chartered, established, or otherwise recognized by a State for the
performance of a governmental duty, including a local public authority, a special “
district, an intrastate district, a council of governments, a sponsor group
representative organization, and any other instrumentality of a local government.

“Officer or employee of an agency,” as used in this clause, includes the
following individuals who are employed by an agency:

(1) An individual who is appointed to a position in the Government under
title 5, United States Code, including a position under a temporary appointment.

(2) A member of the uniformed services, as defined in subsection 101(3),
title 37, United States Code.

(3) A special Government employee, as defined in section 202, title 18,
United States Code.

(4) An individual who is a member of a Federal advisory committee, as
defined by the Federal Advisory Committee Act, title 5, United States Code
appendix 2.

“Person,” as used in this clause, means an individual, corporation, company,
association, authority, firm, partnership, society, State, and local government,
regardless of whether such entity is operated for profit, or pot for profit. This
term excludes an Indian tribe, tribal organization, or any other Indian
organization with respect to expenditures specifically permitted by other Federal
law.

“Reasonable compensation, ” as used in this clause, means, with respect to a
regularly employed officer or employee of any person, compensation that is

NAS1-9601O



I

49

consistent with the normal compensation for such officer or employee for work that
is not furnished to, not funded by, or not furnished in cooperation with the
Federal Government.

“Reasonable payment, ” as used in this clause, means, with respect to
professional and other technical services, a payment in an amount that is
consistent with the amount normally paid for such services in the private sector.

“Recipient,” as used in this clause, includes the Contractor and all
subcontractors. This term excludes an Indian tribe, tribal organization, or any
other Indian organization with respect to expenditures specifically permitted by
other Federal law.

“Regularly employed,” as used in this clause, means, with respect to an
officer or employee of a person requesting or receiving a Federal contract, an
officer or employee who is employed by such person for at least 130 working days
within one year immediately preceding the date of the submission that initiates
agency consideration of such person for receipt of such contract. An officer or
employee who is employed by such person for less than 130 working days within one
year immediately preceding the date of the submission that initiates agency
consideration of such person shall be considered to be regularly employed as soon
as he or she is employed by such person for 130 working days.

“State,” as used in this clause, means a State of the United States, the
District of Columbia, the Commonwealth of Puerto Rico, a territory or possession
of the United States, an agency or instrumentality of a State, and multi-State,
regional, or interstate entity having governmental duties and powers.
(b) Prohibitions.

(1) Section 1352 of title 31, United States Code, among other things,
prohibits a recipient of a Federal contract, grant, loan, or cooperative agreement
from using appropriated funds to pay any person for influencing or attempting to
influence an officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress in connection with
any of the following covered Federal actions: the awarding of any Federal
contract; the making of any Federal grant; the making of any Federal loan; the
entering into of any cooperative agreement; or the modification of any Federal
contract, grant, loan, or cooperative agreement.

(2) The Act also requires Contractors to furnish a disclosure if any funds
other than Federal appropriated funds (including profit or fee received under a
covered Federal transaction) have been paid, or will be paid, to any person for
influencing or attempting to influence an officer or employee of any agency, a
Member of Conaress, an officer or emDlovee of Conoress, or an em~lovee of a Member
of Congress ii connection with a Federay
agreement.

(3) The prohibitions of the Act do
conditions:

(i) Agency and legislative “
(A) The prohibition on

subparagraph (b)(1) of this clause, does
reasonable compensation made to an offic!

contract: grant, loan, or cooperative

not apply under the following

iaison by own employees.
the use of appropriated funds, in
not apply in the case of a payment of

r– r or employee of a person requesting or
receiving a covered Federal action if the payment is for agency and legislative
liaison activities not directly related to a covered Federal-action.

(B) For purposes of subdivision (b)(3)(i)(A) of this clause,
providing any information specifically requested by an agency or Congress is
permitted at any time.
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(C) The following agency and legislative liaison activities are
permitted at any time where they are not related to a specificselicitation for
any covered Federal action:

(1) Discussing with an agency the qualities and
characteristics (including individual demonstrations) of the person’s products or
services, conditions or terms of sale, and service capabilities.

(2) Technical discussions and other activities regarding
the application or adaptation of the person’s products or services for an agency’s
use.

(D) The following agency and legislative liaison activities are
permitted where they are prior to formal solicitation of any covered Federal
action - (1) Providing any information not specifically
requested but necessary for an agency to make an informed decision about
initiation of a covered Federal action;

(2) Technical discussions regarding the preparation of an
unsolicited proposal prior to its official submission; and

(3) Capability presentations by.persons seeking awards from
an agency pursuant to the provisions of the Small Business Act, as amended by Pub.
L. 95-507, and subsequent amendments.

(E) Only those services expressly authorized by subdivision
(b)(3)(i)(~\1~f this clause are permitted under this clause...

Professional and technical services.
(A) The prohibition on the use of appropriated funds, in

subparagraph (b)(1) of this clause, does not apply in the case of -
(1) A payment of reasonable compensation made to an officer

or employee of a person requesting or receiving a covered Federal action or an
extension, continuation, renewal, amendment, or modification of a covered Federal
action, if payment is for professional or technical services rendered directly in
the preparation, submission, or negotiation of any bid, proposal, or application
for that Federal action or for meeting requirements imposed by or pursuant to law
as a condition for receiving that Federal action.

(2) Any reasonable payment to a person, other than an -
officer or employee of a person requesting or receiving a covered Federal action
or an extension, continuation, renewal, amendment, or modification of a covered
Federal action if the payment is for professional or technical services rendered
directly in the preparation, submission, or negotiation of any bid, proposal, or
application for that Federal action or for meeting requirements imposed by or
pursuant to law as a condition for receiving that Federal action. Persons other
than officers or employees of a person requesting or receiving a covered Federal
action include consultants and trade associations.

(B) For purposes of subdivision (be) of this clause,
“professional and technical services” shall be limited to advice and analysis
directly applying any professional or technical discipline. For example, drafting
of a legal document accompanying a bid or proposal by a lawyer is allowable.
Similarly, technical advice provided by an engineer on the performance or
operational capability of a piece of equipment rendered directly in the
negotiation of a contract is allowable. However, communications with the intent
to influence made by a professional (such as a licensed lawyer) or a technical
person (such as a licensed accountant) are not allowable under this section unless
they provide advice and analysis directly applying their professional or technical
expertise and unless the advice or analysis is rendered directly and solely in the
preparation, submission or negotiation of a covered Federal action. Thus, for
example, communications with the intent to influence made by a lawyer that do not
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provide legal advice or analysis directly and solely related to the legal aspects
of his or her client’s proposal, but generally advocate one proposal over another
are not allowable under this section because the lawyer is not providing
professional legal services. Similarly, communications with the intent to
influence made by an engineer providing an engineering analysis prior to the
preparation or submission of a bid or proposal are not allowable under this
section since the engineer is providing technical services but not directly in the
preparation, submission or negotiation of a covered Federal action.

(C) Requirements imposed by or pursuant to law as a condition
for receiving a covered Federal award include those required by law or regulation
and any other requirements in the actual award documents.

(D) Only those services expressly authorized by subdivisions
(be) and (2) of this clause are permitted under this clause.

(E) The reporting requirements of FAR 3 .803(a) shal1 not apply
with respect to payments of reasonable compensation made to regularly employed
officers or employees of a person.

(iii) Disclosure.
(A) The Contractor who requests or receives from an agency a

Federal contract shall file with that agency a disclosure form, OMB standard form
LLL, Disclosure of Lobbying Activities, if such person has made or has agreed to
make any payment using nonappropriated funds (to include profits from any covered
Federal action), which would be prohibited under subparagraph (b)(1) of this
clause, if paid for with appropriated funds.

(B) The Contractor shall file a disclosure form at the end of
each calendar quarter in which there occurs any event that materially affects the
accuracy of the information contained in any disclosure form previously filed by
such.person under subparagraph (c)(1) of this clause. An event that materially
affects the accuracy of the information reported includes -

(1) A cumulative increase of $25,000 or more in the amount
paid or expected to be paid for influencing or attempting to influence a covered
Federal action; or

(2) A change in the person(s) or individual(s) influencing -
or attempting to influence a covered Federal action; or

(3) A change in the officer(s), employee(s), or Member(s)
contacted to influence or attempt to influence a covered Federal action.

(C) The Contractor shal1 require the submittal of a
certification, and if required, a disclosure form by any person who requests or
receives any subcontract exceeding $100,000 under the Federal contract.

(D) All subcontractor disclosure forms (but not certifications)
shall be forwarded from tier to tier until received by the prime Contractor. The
prime Contractor shall submit all disclosures to the Contracting Officer at the
end of the calendar quarter in which the disclosure form is submitted by the
subcontractor. Each subcontractor certification shall be retained in the
subcontract file of the awarding Contractor.

(iv) Agreement. The Contractor agrees not to make any payment
prohibited by this clause.

(v) Penalties.
(A) Any person who makes an expenditure ~rohibited under

paragraph (a) of this clause or who fails to file or amend the disclosure form to
be filed or amended by paragraph (b) of this clause shall be subject to civil
penalties as provided for by 31 U.S.C. 1352. An imposition of a civil penalty
does not prevent the Government from seeking any other remedy that may be
applicable.
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(B) Contractors may rely without liability on the representation
made by their subcontractors in the certification and disclosure form.

(vi) Cost allowability. Nothing in this clause makes allowable or
reasonable’any co~ts which would
Conversely, costs made specifics”
will not be made allowable under

1.6 SECTION AWARD (FAR 52

(a) By execution of a contract,
the followino:

~therwise be unallowable or unreasonable.
ly unallowable by the requirements in this clause
any of the provisions.

219-17) (FEB 1990)

the Small Business Administration (SBA) agrees to

(1) To-furnish the supplies or services set forth in the contract according
to the specifications and the terms and conditions by subcontracting with the
Offeror who has been determined an eligible concern pursuant to the provisions of
section 8(a) of the Small Business Act, as amended (15 U.S.C. 637(a)).

(2) Except fornovation agreements and advance payments, delegates to the
National Aeronautics and Space Administration, the responsibility for
administering the contract with complete authority to take any action on behalf of
the Government under the terms and conditions of the contract; provided, however,
that the contracting agency shall give advance notice to the SBA before it issues
a final notice terminating the right of the subcontractor to proceed with further
performance, either in whole or in part, under the contract.

(3) That payments to be made under the contract will be made directly to the
subcontractor by the contracting activity.

(4) To notify the National Aeronautics and Space Administration Contracting
Officer immediately upon notification by the subcontractor that the owner or
owners upon whom 8(a) eligibility was based plan to relinquish ownership or
control of the concern.
(b) The offeror/subcontractor agrees and acknowledges that it wi 11, for and on
behalf of the SBA, fulfill and perform all of the requirements of the contract.

1.7 PAYMENT FOR OVERTIME pREMIUMS (FAR 52.222-2) (JUL 1990)

(a) The use of overtime is authorized under this contract if the overtime premium
cost does not exceed zero or the overtime premium is paid for work -

(1) Necessary to cope with emergencies such as those resulting from
accidents, natural disasters, breakdowns of production equipment, or occasional
production bottlenecks of a sporadic nature;

(2) By indirect-labor employees such as those performing duties in
connection with administration, protection, transportation, maintenance, standby
plant protection, operation of utilities, or accounting;

(3) To perform tests, industrial processes, laboratory procedures, loading
or unloading of transportation conveyances, and operations in flight or afloat
that are continuous in nature and cannot reasonably be interrupted or completed
otherwise; or

(4) That will result in lower overall costs to the Government.
(b) Any request for estimated overtime premiums that exceeds the amount specified
above shall include all estimated overtime for contract completion and shall -

(1) Identify the work unit; e.g., department or section in which the
requested overtime will be used, together with present workload, staffing, and
other data of the affected unit sufficient to permit the Contracting Officer to
evaluate the necessity for the overtime;
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(2) Demonstrate the effect that denial of the request will have on the
contract delivery or performance schedule;

(3) Identify the extent to which approval of overtime would affect the
performance or payments in connection with other Government contracts, together
with identification of each affected contract; and

(4) Provide reasons why the required work cannot be performed by using
multishift operations or by employing additional personnel.

1.8 SERVICE CONTRACT ACT OF 1965, AS AMENDED (FAR 52.222-41) (MAY 1989)

(a) Definitions. “Act,” as used in this clause, means the Service Contract
Act of 1965, as amended (41 U.S.C. 351, et seq.).

“Contractor,” as used in this clause or in any subcontract, shall be
deemed to refer to the subcontractor, except in the term “Government Prime
Contractor.”

“Service employee, ” as used in this clause, means any person engaged in
the performance of this contract other than any person employed in a bona fide
executive, administrative, or professional capacity, as these terms are defined in
Part 541 of Title 29, Code of Federal Regulations, as revised.. It includes all
such persons regardless of any contractual relationship that may be alleged to
exist between a Contractor or subcontractor and such persons.

(b) Applicability. This contract is subject to the following provisions and
to all other applicable provisions of the Act and regulations of the Secretary of
Labor (29 CFR Part 4). This clause does not apply to contracts or subcontracts
administratively exempted by the Secretary of Labor or exempted by 41 U.S.C. 356,
as interpreted in Subpart C of 29 CFR Part 4.

(c) Compensation.
(1) Each service employee employed in the performance of this contract

by the Contractor or any subcontractor shall be paid not less than the minimum
monetary wages and shall be furnished fringe benefits in accordance with the wages
and fringe benefits determined by the Secretary of Labor, or authorized
representative, as specified in any wage determination attached to this contract.

(2) (i) If a wage determination is attached to this contract, the
Contractor shall classify any class of service employee which is not listed
therein and which is to be employed under this contract (i.e., the work to be
performed is not perfomed by any classification listed in the wage determination)
so as to provide a reasonable relationship (i.e., appropriate level of skill
comparison) between such unlisted classifications and the classifications listed
in the wage determination. Such conformed class of employees shall be paid the
monetary wages and furnished the fringe benefits as are determined pursuant to the
procedures in this paragraph (c).

(ii) This conforming procedure shall be initiated by the
Contractor prior to the performance of contract work by the unlisted class of
employee. The Contractor shall submit Standard Form (SF) 1444, Request For
Authorization of Additional Classification and Rate, to the Contracting Officer no
later than 30 days after the unlisted class of employee performs any contract
work. The Contracting Officer shall review the proposed classification and rate
and promptly submit the completed SF 1444 (which must include information
regarding the agreement or disagreement of the employees’ authorized
representatives or the employees themselves together with the agency
recommendation) , and all pertinent information to the Wage and Hour Division,
Employment Standards Administration, U.S. Department of Labor. The Wage and Hour
Division will approve, modify, or disapprove the action or render a final
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determination in the event of disagreement within 30 days of receipt or will
notify the Contracting Officer within 30 days of receipt that additional time is
necessary.

(iii) The final determination of the conformance action by the
Wage and Hour Division shall be transmitted to the Contracting Officer who shall
promptly notify the Contractor of the action taken. Each affected employee shall
be furnished by the Contractor with a written copy of such determination or it
shall be posted as a part of the wage determination.

(iv) (A) The process of establishing wage and fringe benefit
rates that bear a reasonable relationship to those listed in a wage determination
cannot be reduced to any single formula. The approach used may vary from wage
determination to wage determination depending on the circumstances. Standard wage
and salary administration practices which rank various job classifications by pay
grade pursuant to point schemes or other job factors may, for example, be relied
upon. Guidance may also be obtained from the way different jobs are rated under
Federal pay systems (Federal Wage Board Pay System and the General Schedule) or
from other wage determinations issued in the same locality. Basic to the
establishment of any conformable wage rate(s) is the concept that a pay
relationship should be maintained between job classifications based on the skill
required and the duties performed.

(B) In the case of a contract modification, an exercise of
an option, or extension of an existing contract, or in any other case where a
Contractor succeeds a contract under which the classification in question was
previously conformed pursuant to paragraph (c) of this clause, a new conformed
wage rate and fringe benefits may be assigned to the conformed classification by
indexing (i.e., adjusting) the previous conformed rate and fringe benefits by an
amount equal to the average (mean) percentage increase (or decrease, where

. appropriate) between the wages and fringe benefits specified for all
classifications to be used on the contract which are listed in the current wage
determination, and those specified for the corresponding classifications in the
previously applicable wage determination. Where conforming actions are
accomplished in accordance with this paragraph prior to the performance of
contract work by the unlisted class of employees, the Contractor shall advise the
Contracting Officer of the action taken but the other procedures in subdivision
(c)(ii) of this clause need not be followed.

(C) No employee engaged in perfoming work on this contract
shall in any event be paid less than the currently applicable minimum wage
specified under section 6(a)(1) of the Fair Labor Standards Act of 1938, as
amended.

(v) The wage rate and fringe benefits finally determined under
this subparagraph (c)(2) of this clause shall be paid to all employees performing
in the classification from the first day on which contract work is performed by
them in the classification. Failure to pay the unlisted employees the
compensation agreed .upon by the interested parties and/or finally determined by
the Wage and Hour Division retroactive to the date such class of employees
commenced contract,work shall be a violation of the Act and this contract.

(vi) Upon discovery of failure to comply with subparagraph (c)(2)
of this clause, the Wage and Hour Division shall make a final determination of
conformed classification, wage rate, and/or fringe benefits which shall be
retroactive to the date such class or classes of employees commenced contract
work.

(3) Adjustment of Compensation. If the term of this contract is more than 1
year, the minimum monetary wages and fringe benefits required to be paid or
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furnished thereunder to service employees under this contract shall be subject to
adjustment after 1 year and not less often than once every 2 years, under wage
determinations issued by the Wage and Hour Division.

(d) Obligation to Furnish Fringe Benefits. The Contractor or subcontractor
may discharge the”obligation to furnish fringe benefits specified in the
attachment or determined under subparagraph (c)(2) of this clause by furnishing
equivalent combinations of bona fide fringe benefits, or by making equivalent or
differential cash payments, only in accordance with Subpart D of 29 CFR Part 4.

(e) MinimumW age. In the absence of a minimum wage attachment for this
contract, neither the Contractor nor any subcontractor under this contract shall
pay any person performing work under this contract (regardless of whether the
person is a service employee) less than the minimum wage specified by section
6(a)(1) of the Fair Labor Standards Act of 1938. Nothing in this clause shall
relieve the Contractor or any subcontractor of any other obligation under law or
contract for the payment of a higher wage to any employee.

(f) Successor Contracts. If this contract succeeds a contract subject to
the Act under which substantially the same services”were furnished in the same
locality and service employees were paid wages and fringe benefits provided for in
a collective bargaining agreement, in the absence of the minimum wage attachment
for this contract setting forth such collectively bargained wage rates and fringe
benefits, neither the Contractor nor any subcontractor under this contract shall
pay any service employee performing any of the contract work (regardless of
whether or not such employee was employed under the predecessor contract), less
than the wages and fringe benefits provided for in such collective bargaining
agreement, to which such employee would have been entitled if employed under the
predecessor contract, including accrued wages and fringe benefits and any
prospective increases in wages and fringe benefits provided for under such
agreement. No Contractor or subcontractor under this contract may be relieved of
the foregoing obligation unless the limitations of 29 CFR 4.lb(b) apply or unless “
the Secretary of Labor or the Secretary’s authorized representative finds, after a
hearing as provided in 29 CFR 4.10 that the wages and/or fringe benefits provided
for in such agreement are substantially at variance with those which prevail for ~
services of a character similar in the locality, or determines, as provided in 29
CFR 4.11, that the collective bargaining agreement applicable to service employees
employed under the predecessor contract was not entered into as a result of arm’s
length negotiations. Where it is found in accordance with the review procedures
provided in 29 CFR 4.10 and/or 4.11 and Parts 6 and 8 that some or all of the
wages and/or fringe benefits contained in a predecessor Contractor’s collective
bargaining agreement are substantially at variance with those which prevail for
services of a character similar in the locality, and/or that the collective
bargaining agreement applicable to service employees employed under the
predecessor contract was not entered into as a result of arm’s length
negotiations, the Department will issue a new or revised wage determination
setting forth the applicable wage rates and fringe benefits. Such determination
shall be made part of the contract or subcontract, in accordance with the decision
of the Administrator, the Administrative Law Judge, or the Board of Service
Contract Appeals, as the case may be, irrespective of whether such issuance occurs
prior to or after the award of a contract or subcontract (53”Comp. Gen. 401
(1973)). In the case of a wage determination issued solely as a result of a
finding of substantial variance, such determination shall be effective as of the
date of the final administrative decision.

(g) Notification to Employees. The Contractor and any subcontractor under
this contract shall notify each service employee commencing work on this contract
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of the minimum monetary wage and any fringe benefits required to be paid pursuant
to this contract, or shall post the wage determination attached to this contract.
The ooster Drovided bv the Department of Labor (Publication WH 1313) shall be
posted in
with this
contract.

(h)
shall not
performed
under the

a’prominent”and accessible place at the worksite. Failure to comply
requirement is a violation of Section 2(a)(4) of the Act and of this

Safe and Sanitary Working Conditions. The Contractor or subcontractor
permit any part of the services called for by this contract to be
in buildings or surroundings or under working conditions provided by or
control or supervision of the Contractor or subcontractor which are

unsanitary, hazardous, or dangerous to the health or safety of the service
employees. The Contractor or subcontractor shall comply with the safety and
health standards applied under 29 CFR Part 1925.

(i) Records. (1) The Contractor and each subcontractor performing work
subject to the Act shall make and maintain for 3 years from the completion of the
work, and make them available for inspection and transcription by authorized
representatives of the Wage and Hour Division, Employment Standards
Administration, a record of the following:

(i) For each employee subject to the Act -
(A) Name and address and social security number;
(B) Correct work classification or classifications, rate or

rates of monetary wages paid and fringe benefits provided, rate or rates of
payments in lieu of fringe benefits, and total daily and weekly compensation;

(C) Daily and weekly hours worked by each employee; and
(D) Any deductions, rebates, or refunds from the total

daily or weekly compensation of each employee.
(ii) For those classes of service employees not included in any

wage determination attached to this contract, wage rates or fringe benefits
determined by the interested parties or by the Administrator or authorized
representative, under the terms of paragraph (c) of this clause. A copy of the
report required by subdivision (c)(Z)(ii) of this clause will fulfill this
requirement.

(iii) Any list of the predecessor Contractor’s employees which had
been furnished to the Contractor as prescribed by paragraph (n) of this clause.

(2) The Contractor shal1 also make available a copy of this contract
for inspection or transcription by authorized representatives of the Wage and Hour
Division.

(3) Failure to make and maintain or to make available these records for
inspection and transcription shall be a violation of the regulations and this
contract, and in the case of failure to produce these records, the Contracting
Officer, upon direction of the Department of Labor and notification to the
Contractor, shall take action to cause suspension of any further payment or
advance of funds until such violation ceases.

(4) The Contractor shall permit authorized representatives of the Wage
and Hour Division to conduct interviews with employees at the worksite during
normal working hours.

(j) Pay Periods. The Contractor shall unconditionally pay to each employee
subject to the Act all wages due free and clear and without subsequent deduction
(except as otherwise provided by law or Regulations, 29 CFR Part 4), rebate, or
kickback on any account. These-
period following the end of the
or accrued. A pay period under
semi-monthly.

payments shall be made no later than one pay
regular pay period in which the wages were earned
this Act may not be of any duration longer than
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(k) Withholding of Payment and Termination of Contract. The Contracting
Officer shall withhold or cause to be withheld from the Government Prime
Contractor under this or any other Government contract with the Prime Contractor
such sums as an appropriate official of the Department of Labor requests or such
sums as the Contracting Officer decides may be necessary to pay underpaid
employees employed by the Contractor or subcontractor. In the event of failure to
pay any employees subject to the Act all or part of the wages or fringe benefits
due under the Act, the Contracting Officer may, after authorization or by
direction”of the Department of Labor and written notification to the Contractor,
take action to cause suspension of any further payment or advance of funds until
such violations have ceased. Additionally, any failure to comply with the
requirements of this clause may be grounds for termination of the right to proceed
with the contract work. In such event, the Government may enter into other
contracts or arrangements for completion of the work, charging the Contractor in
default with any additional cost.

(1) Subcontracts. The Contractor agrees to insert this clause in all
subcontracts subject to the Act.

(m) Collective Bargaining Agreements Applicable to Service Employees. If
wages to be paid or fringe benefits to he furnished any service employees employed
by the Government Prime Contractor or any subcontractor under the contract are
provided for in a collective bargaining agreement which is or will be effective
during any period in which the contract is being performed, the Government Prime
Contractor shall report this fact to the Contracting Officer, together with full
information as to the application and accrual of such wages and fringe benefits,
including any prospective increases, to service employees engaged in work on the
contract, and a copy of the collective bargaining agreement. Such report shall be
made upon commencing performance of the contract, in the case of collective
bargaining agreements effective at such time, and in the case of such agreements
or provisions or amendments thereof effective at a later time during the period of
contract performance such agreements shall be reported promptly after negotiation
thereof.

(n) Seniority List. Not less than 10 days prior to completion of any
contract being performed at a Federal facility where service employees may be
retained in the performance of the succeeding contract and subject to a wage
determination which contains vacation or other benefit provisions based upon
length of service with a Contractor (predecessor) or successor (29 CFR Part
4.173), the incumbent Prime Contractor shall furnish the Contracting Officer a
certified list of the names of all service employees on the Contractor’s or
subcontractor’s payroll during the last month of contract performance. Such list
shall also contain anniversary dates of employment on the contract either with the
current or predecessor Contractors of each such service employee. The Contracting
Officer shall turn over such list to the successor Contractor at the commencement
of the succeeding contract.

(o) Rulings and Interpretations. Rulings and interpretations of the Act are
contained in Regulations, 29 CFR Part 4.

(P) Contractor’s Certification.
(1) By entering into this contract, the Contractor (and officials

thereof) certifies that neither it (nor he or she) nor any’person or firm who has
substantial interest in the Contractor’s firm is a person or firm ineligible to be
awarded Government contracts by virtue of the sanctions imposed under section 5 of
the Act.

(2) No part of this contract shall be subcontracted to any person or
firm ineligible for award of a Government contract under section 5 of the Act.
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(3) The penalty for making false statements is prescribed in the U.S.
Criminal Code, 18 U.S.C. 1001.

(q) Variations, Tolerances, and Exemptions Involving Employment.
Notwithstanding any of the provisions in paragraphs (b) through (o) of this
clause, the following employees may be employed in accordance with the following
variations, tolerances, and exemptions, which the Secretary of Labor, pursuant to
section 4(b) of the Act prior to its amendment by Public L. 92-473, found to be
necessary and proper in the public interest or to avoid serious impairment of the
conduct of Government business.

(1) Apprentices, student-learners, and workers whose earning capacity
is impaired by age, physical or mental deficiency, or injury may be employed at
wages lower than the minimum wages otherwise required by section 2(a)(1) or
2(b)(1) of the Act without diminishing any fringe benefits or cash payments in
lieu thereof required under section 2(a)(2) of the Act, in accordance with the
conditions and procedures prescribed for the employment of apprentices, student-
learners, handicapped persons, and handicapped clients of sheltered workshops
under Section 14 of the Fair Labor Standards Act of 1938, in the regulations
issued by the Administrator (29 CFR Parts 520, 521, 524, and 525).

(2) The Administrator will issue certificates under the Act for the
employment of apprentices, student-learners, handicapped persons, or handicapped
clients of sheltered workshops not subject to the Fair Labor Standards Act of
1938, or subject to different minimum rates of pay under the two acts, authorizing
appropriate rates of minimum wages (but without changing requirements concerning
fringe benefits or supplementary cash payments in lieu thereof), applying
procedures prescribed by the applicable regulations issued under the Fair Labor
Standards Act of”1938 (29 CFR Parts 520, 521, 524, and 525).

(3) The Administrator will also withdraw, annul, or cancel such
certificates in accordance with the regulations in 29 CFR Parts 525 and 528.

(r) Apprentices. Apprentices will be permitted to work at less than the
predetermined rate for the work they perform when they are employed and
individually registered in a bona fide apprenticeship program registered with a
State Apprenticeship Agency which is recognized by the U.S. Department of Labor, ~
or if no such recognized agency exists in a State, under a program registered with
the Bureau of Apprenticeship and Training, Employment and Training Administration,
U.S. Department of Labor. Any employee who is not registered as an apprentice in
an approved program shall be paid the wage rate and fringe benefits contained in
the applicable wage determination for the journeyman classification of work
actually performed. The wage rates paid apprentices shall not be less than the
wage rate for their level of progress set forth in the registered program,
expressed as the appropriate percentage of the journeyman’s rate contained in the
applicable wage determination. The allowable ratio of apprentices to journeymen
employed on the contract work in any craft classification shall not be greater
than the ratio permitted to the Contractor as to his entire work force under the
registered program.

(s) Tips. An employee engaged in an occupation in which the employee
customarily and regularly receives more than $30 a month in tips may have the
amount of tips credited by the employer against the minimum wa~e required by
section 2(a)(I) or section 2(b)(l) of the Act, in accordance ti~th section 3(m) of
the Fair Labor Standards Act and Regulations 29 CFR Part 531. However, that the
amount of credit shall not exceed $1.34 per hour beginning January 1, 1981. To
use this provision -

(1) The employer must inform tipped employees about this tip credit
allowance before the credit is utilized;
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(2) The employees must be allowed to retain all tips (individually or
through a pooling arrangement and regardless of whether the employer elects to
take a credit for tips received);

(3) The employer must be able to show by records that the employee
receives at least the applicable Service Contract Act minimum wage through the
combination of direct wages and tip credit; and

(4) The use of such tip credit must have been permitted under any
predecessor collective bargaining agreement applicable by virtue of section 4(c)
of the Act.

(t) Disputes Concerning Labor Standards. The U.S. Department of Labor has
set forth in 29 CFR Parts 4, 6, and 8 procedures for resolving disputes concerning
labor standards requirements. Such disputes shall be resolved in accordance with
those procedures and not the Disputes clause of this contract. Disputes within
the meaning of this clause include disputes between the Contractor (or any of its
subcontractors) and the contracting agency, the U.S. Department of Labor, or the
employees or their representatives.

1.9 BUY AMERICAN ACT - SUPPLIES (FAR 52.225-3) (JAN 1994)

(a) The Buy American Act (41 U.S.C. 10) provides that the Government give
preference to domestic end products.
“Components,” as used in this clause, means those articles, materials, and
supplies incorporated directly into the end products.
“Domestic end product,” as used in this clause, means (1) an unmanufactured end
product mined or produced in the United States, or (2) an end product manufactured
in the United States, if the cost of its components mined, produced, or
manufactured in the United States exceeds 50 percent of the cost of all its
components. Components of foreign origin of the same class or kind as the
products referred to in subparagraphs (b)(2) or (3) of this clause shall be
treated as domestic. Scrap generated, collected, and prepared for processing in
the United States is considered domestic. “End products,” as used in this clause,
means those articles, materials, and supplies to be acquired for public use under
this contract.
(b) The Contractor shall deliver only domestic end products, except those -

(1) For use outside the United States;
(2) That the Government determines are not mined, produced, or manufactured

in the United States in sufficient and reasonably available commercial quantities
of a satisfactory quality;

(3) For which the agency determines that domestic preference would be
inconsistent with the public interest; or

(4) For which the agency determines the cost to be unreasonable (see Section
25.105 of the Federal Acquisition Regulation).

I.1O PROMPT pAYMENT (FAR 52.232-25) (MAR 1994)

Notwithstanding any other payment clause in this contract, the Government will
make invoice payments and contract financing payments under the terms and
conditions specified in this clause. Payment shall be considered as being made on
the day a check is dated or an electronic funds transfer is made. Definitions of
pertinent terms are set forth in 32.902. All days referred to in this clause are
calendar days, unless otherwise specified.
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(a) Invoice Payments.
(1) For purposes of this clause, “invoice payment” means a Government

disbursement of monies to a Contractor under a contract or other authorization for
supplies or services accepted by the Government. This includes payments for
partial deliveries that have been accepted by the Government and final cost or fee
payments where amounts owed have been settled between the Government and the
Contractor.

(2) Except as indicated in subparagraph (a)(3) and paragraph (c) of this
clause, the due date for making invoice payments by the designated payment office
shall be the later of the following two events:

(i) The 30th day after the designated billing office has received a
proper invoice from the Contractor.

(ii) The 30th day after Government acceptance of supplies delivered
or services performed by the Contractor. On a final invoice where the payment
amount is subject to contract settlement actions, acceptance shall be deemed to
have occurred on the effective date of the contract settlement. However, if the
designated billing office fails to annotate the invoice with the actual date of
receipt, the invoice payment due date shall be deemed to be the 30th day after the
date the Contractor’s invoice is dated, provided a proper invoice is received and
there is no disagreement over quantity, quality, or Contractor compliance with
contract requirements.

(3) The due date on contracts for meat, meat food products, orf
contracts for perishable agricultural commodities, contracts for dairy
edible fats or oils, and food products prepared from edible fats or oi’
contracts not requiring submission of an invoice shall be as follows:

(i) The due date for meat and meat food products, as def
Section 2(a)(3) of the Packers and Stockyard Act of 1921 (7 U.S.C. 182

sh;
products,
s, and

ned in
3)) and

further defined in Pub. L. 98-181 to include any edible fresh or frozen poultry
meat, any perishable poultry meat food product, fresh eggs, and any perishable egg
product, will be as close as possible to, but not later than, the 7th day after
product delivery.

(ii) The due date for fresh or frozen fish, as defined in Section
204(3) of the Fish and Seafood Promotion Act of 1986 (16 U.S-C. 4003(3)), will be
as close as possible to, but not later than, the seventh day after product
delivery.

(iii) The due date for perishable agricultural commodities, as defined
in section 1(4) of the Perishable Agricultural Commodities Act of 1930 (7 U.S.C.
499a(44))r will be as close as possible to, but not later than, the 10th day after
product delivery, unless another date is specified in the contract.

(iv) The due date for dairy products, as defined in section ill(e) of
the Dairy Production Stabilization Act of 1983 (7 U.S.C. 4502(e)), edible fats or
oils, and food products prepared from edible fats or oils, will be as close as
possible to, but not later than, the 10th day after the date on which a proper
invoice has been received.

(v) If the contract does not require submission of an invoice for
payment (e.g., periodic lease payments), the due date will be as specified in the
contract.

(4) An invoice is the Contractor’s bill or written request for payment under
the contract for supplies delivered or services performed. An invoice shall be
prepared and submitted to the designated billing office specified in the contract.
A proper invoice must include the items listed in subdivisions (a)(4)(i) through
(a)(4)(viii) of this clause. If the invoice does not comply with these
requirements, then the Contractor will be notified of the defect within 7 days
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after receipt of the invoice at the designated billing office (3 days for meat,
meat food products, or fish, and 5 days for perishable agricultural commodities,
edible fats or oils, and food products prepared from edible fats or oils).
Untimely notification will be taken into account in the computation of any
interest penalty owed the Contractor in the manner described in subparagraph
(a)(6) of ~;;s clause.

Name and address of the Contractor.
(ii) Invoice date.

(iii) Contract number or other authorization for supplies delivered or
services performed (including order number and contract line item number).

(iv) Description, quantity, unit of measure, unit price, and extended
price of supplies delivered or services performed.

(v) Shipping and payment terms (e.g., shipment number and date of
shipment, prompt payment discount terms). Bill of lading number and weight of
shipment will be shown for shipments on Government bills of lading.

(vi) Name and address of Contractor official to whom payment is to be
sent (must be the same as that in the contract or in a proper notice of
assignment).

(vii) Name (where practicable), title, phone number and mailing
address of person to be notified in event of a defective invoice.

(viii) Any other information or documentation required by other
requirements of the contract (such as evidence of shipment).

(5) An interest penalty shall be paid automatically by the Government,
without request from the Contractor, if payment is not made by the due date and
the conditions listed in subdivisions (a)(5)(i) through (a)(5)(iii) of this clause
are met, if applicable.

(i) A proper invoice was received by the designated billing office.
(ii) A receiving report or other Government documentation authorizing

payment was processed and there was no disagreement over quantity, quality, or
Contractor compliance with any contract term or condition.

(iii) In the case of a final invoice for any balance of funds due the
Contractor for supplies delivered or services performed, the amount was not
subject to further contract settlement actions between the Government and the
Contractor.

(6) The interest penalty shall be at the rate established by the Secretary
of the Treasury under section 12 of the Contract Disputes Act of 1978 (41 U.S.C.
611) that is in effect on the day after the due date, except where the interest
penalty is prescribed by other governmental authority. This rate is referred to
as the “Renegotiation Board Interest Rate,” and it is published in the Federal
Register semiannually on or about January 1 and July 1. The interest penalty
shall accrue daily on the invoice payment amount approved by the Government and be
compounded in 30-day increments inclusive from the first day after the due date
through the payment date. That is, interest accrued at the end of any 30-day
period will be added to the approved invoice payment amount and be subject to
interest penalties if not paid in the succeeding 30-day period. If the designated
billing office failed to notify the Contractor of a defective invoice within the
periods prescribed in paragraph (?)(4) of this clause, then the due date on the
corrected invoice will be adjusted hy subtracting the number nf days taken beyond
the prescribed notification of defects period. Any interest penalty owed the
Contractor will be based on this adjusted due date. Adjustments will be made by
the designated payment office for errors in calculating interest penalties, if
requested by the Contractor.

NAS1-9601O



62

(i) For the sole purpose of computing an interest penalty that might
be due the Contractor, Government acceptance shall be deemed to have occurred
constructively on the 7th day (unless otherwise specified in this contract) after
the Contractor delivered the supplies or performed the services in accordance with
the terms and conditions of the contract, unless there is a disagreement over
quantity, quality, or contractor compliance with a contract provision. In the
event that actual acceptance occurs within the constructive acceptance period, the
determination of an interest penalty shall be based on the actual date of
acceptance. The constructive acceptance requirement does not, however, compel
Government officials to accept supplies or services, perform contract
administration functions, or make payment prior to fulfilling their
responsibilities.

(ii) The following periods of time will not be included in the
determination of an interest penalty:

(A) The period taken to notify the Contractor of defects in
invoices submitted to the Government, but this may not exceed 7 days (3 days for
meat, meat food products, or fish, and 5 days for perishable agricultural
commodities, dairy products, edible fats or oils, and food products prepared from
edible fats or oils).

(B) The period between the defects notice and resubmiss~on of
the corrected invoice by the Contractor.

(iii) Interest penalties will not continue to accrue after the filing
of a claim for such penalties under the clause at 52.233-1, Disputes, or for more
than 1 year. Interest penalties of less than $1.00 need not be paid.

(iv) Interest penalties are not required on payment delays due to
disagreement between the Government and Contractor over the payment amount or
other issues involving contract compliance or on amounts temporarily withheld or
retained in accordance with the terms of the contract. Claims involving disputes,
and any interest that may be payable, will be resolved in accordance with the
clause at 52.233-1, Disputes.

(7) An interest penalty shall also be paid automatically by the designated
payment office, without request from the Contractor, if a discount for prompt
payment is taken improperly. The interest penalty will be calculated as described
in subparagraph (a)(6) of this clause on the amount of discount taken for the
period beginning with the first day after the end of the discount period through
the date when the Contractor is paid.

(8) If this contract was awarded on or after October 1, 1989, a penalty
amount, calculated in accordance with regulations issued by the Office of
Management and Budget, shall be paid in addition to the interest penalty amount if
the Contractor -

(i) Is owed an interest penalty;
(ii) Is not paid the interest penalty within 10 days after the date

the invoice amount is paid; and
(iii) Makes a written demand, not later than 40_days after the date

the invoice amount is paid, that the ~gency pay such a penalty.
(b) Contract Finuncing Payments.

(1) For purposes of this clause, “contract financing payment” means a
Government disbursement of monies to a Contractor under a contract clause or other
authorization prior to acceptance of supplies or services by the Government.
Contract financing payments include advance payments, progress payments based on
cost under the clause at 52.232-16, Progress Payments, progress payments based on
a percentage or stage of completion (32.102(e)(l)) other than those made under the
clause at 52.232-5, Payments Under Fixed-Price Construction Contracts, or the
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clause at 52.232-10, Payments Under Fixed-Price Architect-Engineer Contracts, and
interim payments on cost type contracts.

(2) For contracts that provide for contract financing, requests for payment
shall be submitted to the designated billing office as specified in this contract
or as directed by the Contracting Officer. Contract financing payments shall be
made on the 30th day after receipt of a proper contract financing request by the
designated billing office. In the event that an audit or other review of a
specific financing request is required to ensure compliance with the terms and
conditions of the contract, the designated payment office is not compelled to make
payment by the due date specified.

(3) For advance payments, loans, or other arrangements that do not involve
recurrent submissions of contract financing requests, payment shall be made in
accordance with the corresponding contract terms or as directed by the Contracting
Officer.

(4) Contract financing payments shall not be assessed an interest penalty
for payment delays.
(c) If this contract contains the clause at 52.213-1, Fast Payment Procedure,
payments will be made within 15 days after the date of receipt of the invoice.

I.11 BANKRuPTCY (FAR 52.242-13) (JUL 1995)

In the event the Contractor enters into proceedings relating to bankruptcy,
whether voluntary or involuntary, the Contractor agrees to furnish, by certified
mail or electronic commerce method authorized by the contract, written
notification of the bankruptcy to the Contracting Officer responsible for
administering the contract. This notification shall be furnished within five days
of the initiation of the proceedings relating to bankruptcy filing. This
notification shall include the date on which the bankruptcy petition was filed,
the identity of the court in which the bankruptcy petition was filed, and a
listing of Government contract numbers and contracting offices for all Government
contracts against which final payment has not been made. This obligation remains
in effect until final payment under this contract.

1.12 AUTHORIZED DEVIATIONS IN CLAUSES (FAR 52.252-6) (APR 1984)

(a) The use in this solicitation or contract of any Federal Acquisition
Regulation (48 CFR Chapter 1) clause with an authorized deviation is indicated by
the addition of “(DEVIATION)” after the date of the clause.
(b) The use in this solicitation or contract of any NASA/FAR Supplement (48 CFR
Chapter 18) clause with an authorized deviation is indicated by the addition of
“(DEVIATION)” after the name of the regulation.

1.13 SECURITY CLASSIFICATION REQUIREMENTS (NASA 18-52.204-75)
(SEP 1989)

Performance under this contract will involve access to and/or generation of
classified information, work in a security area, or both, up to the level of top
secret. See Federal Acquisition Regulation clause 52.204-2 in this contract and
DD Form 254, Contract Security Classification Specification, Exhibit D.

NASI-9601O



64

1.14 AWARD FEE FOR SERVICE CONTRACTS (NASA 18-52.216-76) (SEP 1993)

(a) The Contractor can earn award fee from a minimum of zero dollars to the
maximum set forth in B.2.A.
(b) Beginning six months after the effective date of this contract, the
Government shall evaluate the Contractor’s performance every six months to
determine the amount of award fee earned by the Contractor during the period. The
Contractor may submit a self-evaluation of performance for each evaluation period
under consideration. These self-evaluations will be considered by the Government
in its evaluation. The Government’s Fee Determination Official (FDO) will
determine the award fee amounts based on the Contractor’s performance in
accordance with the Award Fee Plan dated August 1, 1996. The plan may be revised
unilaterally by the Government prior to the beginning of any rating period to
redirect emphasis.
(c) The Government will advise the Contractor in writing of the evaluation
results. The Contracting Officer will issue a unilateral modification to the
contract that will recognize the award fee earned. The Contractor is not required
to submit a separate voucher for earned award fee-” The Contracting Officer will
make payment based on the unilateral modification.
(d) The amount of award fee which can be awarded in each evaluation period is
limited to the amounts set forth at B.2.B. Award fee which is not earned in an
evaluation period cannot be reallocated to future evaluation periods.
(e) Award fee determinations made by the Government under this contract are not
subject to the Disputes clause.

1.15 FINANCIAL REPORTING OF GOVERNMENT-OWNED/CONTRACTOR-HELD PROPERTY
(NASA 18-52.245-73) (JUL 1994)

(a) The Contractor shall prepare and submit annually a NASA Form 1018, Report of
Government-Owned/Contractor-Held Property, in accordance with 18-45.505-14 and the
instructions on the form and in Section 18-45.7101 of the NASA FAR Supplement,
except that the reporting of space hardware shall be required only as directed in
clause 18-52.245-78, Space Hardware Reporting, of this contract, if applicable. .
(b) If administration of this contract has been delegated to the Department of
Defenser the original of NASA Form 1018 shall be submitted to the NASA
installation Financial Management Officer and three copies shall be sent
concurrently through the DOD Property Administrator to the NASA office identified
below. If the contract is administered by NASA, the original of NASA Fom 1018
shall be submitted to the installation Financial Management Officer and three
copies shall be sent concurrently to the following NASA office:

ATTN INDUSTRIAL PROPERTY OFFICE
NASA LANGLEY RESEARCH CENTER
MAIL STOP 377
HAMPTON VA 23681-0001

(c) The annual reporting period shall be from October 1 of each year to
Se tember 30 of the following yedr. The report shall be submitted by October 31.
(d! The Contractor agrees to insert the reporting requirement in all first-tier
subcontracts, except that the requirement shall provide for.the submission of the
subcontractors’ reports to the Contractor, not to the Government. The Contractor
shall require the subcontractors’ reports to be submitted in sufficient time to
meet the reporting date in paragraph (c) above.
(e) The Contractor’s report shall consist of a consolidation of the
subcontractors’ reports and the Contractor’s own report.
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PART III - LIST OF DOCUMENTS, EXHIB

SECTION J_- LIST Q&ATTACHMENTS

Exhibit A

Exhibit B

Exhibit C

Exhibit D

Exhibit E

Exhibit F

Exhibit G

Exhibit f-l

Exhibit I

Exhibit J

Exhibit K

Contract Documental

TS AND OTHER ATTACHMENTS

on Requirements, 6 pages

Register of Wage Determination and Fringe Benefits, 12 pages

Collective Bargaining Agreements

International Union, United Plant Guard Workers of America
(UPGWA) and its Amalgamated Local No. 451, 39 pages

District Lodge 74 International Association of Machinists and
Aerospace Workers Local 2531, 32 pages

Contract Security Classification Specification, DD Form 254,
2 pages

Installation-Provided Government Property, 83 pages

Acquisition Division Word Processing/Clerical Support Equipment,
3 pages

Security

Security

Security

Security

Security

Personnel Qualifications, 1 page

Uniform and Equipment Requirements, 1 page

Firearm Requirements, 1 page

Training Requirements, 1 page

Physical.Fitness Requirements, 1 page
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EXHIBIT A_=CONTRACT DOCUMENTATION REQUIREMENTS

I. DOCUMENTATION PREPARATION/SUBMISSION INSTRUCTIONS

A. Financial Management Reports--The Contractor shall comply with the
Section I clause of this contract entitled “NASA Contractor Financial Management
Reporting” by monthly submission of NASA Form 533M. The form shall be prepared
and submitted in accordance with the instructions set forth on the reverse side of
the form and NASA Handbook “Procedures for Contractor Reporting of Correlated Cost
and Performance Data” (NHB 9501.2B) as further definitized below.

1. Due not later than the 10th operating day following the close of the
Contractor’s accounting period being reported.

2. Columns 7.b. and d. shall be completed using the time-phased
financial baseline plan.

3. Columns 8a. and b. shall be completed using estimates (forecasts)
for the succeeding two months.

4. Minimum reporting categories:

Labor Hours costs

Hours: Labor:
Direct Labor Direct Labor
Overtime Overtime
Subtotal Direct Labor Subtotal Direct Labor

Total Labor Costs:
Overhead(s)
ODC’S Subject to Limitation:
Travel

Other ODC’S
Material Supplies
Equipment
Computing
Training
Subcontracts

Total Other ODC’s
Subtotal
G&A
Total Cost
Award Fee
Cost-Plus-Award-Fee (CPAF)
Precontract Cost Not to Exceed $30,55

(See G.7)
Fixed Price
CPAF/FP/Precontract Cost

5. A summary 533M report shall be required detailing hours and dollars
for the total contract and the four task areas. A 533M report detailing hours and
dollars shall also be required for each of the tasks i.e. C.4.1, 4.2, 4.3 within
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the following four task areas: Logistics (excluding C.1.5 Carpet Installation),
Administrative, Security (3.7 Security Administration) and Scientific Information
Services. The sum of total hours and dollars of the above four task area 533M
reports shall equal the total hours and dollars shown in the summary 533M report
for the total contract.

6. Each 533M shall include a narrative explanation for variances
exceeding 10 percent between planned hours and dollars and actual hours and
dollars for each reporting category.

B. Quarterly Financial Management Report--The Contractor shall submit a
quarterly financial report detailed by categories specified in A.4 above on NASA
Form 533Q at times and in accordance with the instructions contained on the
reverse side of the form. The 533Q level of reporting shall be consistent with
Paragraph A.5 above. The initial 533Q shall be submitted within 10 operating days
after award of the contract.

c. Disabled Employee Hiring Policies and Procedures--Within 15 business
days after the effective date of the contract, the Contractor shall submit for the
Contracting Officer’s approval his/her company’s policies and procedures for
recruiting, tiiring,training and career development of disabled persons.

D. Timekeeping Policies and Procedures--Within 15 business days after the
effective date of the contract, the Contractor shall submit company timekeeping
policies and practices. Include policies and procedures for notifying employees
and for reporting time and attendance during Center closings (e.g., inclement
weather and executive orders).

E. Financial Baseline Plan--Within 15 business days after the effective
date of the contract, the Contractor shall submit a time-phased financial baseline
plan, detailing your planned monthly costs for the initial 12-month contract
period and for each option year. The financial baseline plan level of reporting ~
shall be consistent with Paragraph A.5 above. The total estimated cost for each
contract year shall reflect the negotiated value. The plan shall include
subtotals for each six month period to coincide with the award fee evaluation
periods. The plan shall be revised each time a contract modification is executed
that increases or decreases the contract estimated cost. The plan shall not be
revised to include overrun costs. The revised plan shall be submitted within 10
business days of the effective date of the contract modification. The plan shall
be prepared using the categories specified in A“.4.

F. Safety and Health Plan--Prior to contract award, the Contractor shall
submit a detailed safety and health plan showing how the Contractor intends to
protect the life, health, and well being of NASA and Contractor employees as well
as property and equipment. This plan, as approved by the Contracting Officer,
should contain, as a minimum the following:I

,
1 1. Points of Contact and Responsibility--Organizational flow chart and

description of responsibilities of each employee in your organization for safety.

2. Employee Safety Traininq, Certification and Programs--Detailed
information on type hf trainihg requ r~d, parties responsible for certification,
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and outline of applicable regulations. Detail company programs which emphasize
personal safety and motivate-employees to be safety conscious.

safety pol
System.

and report

3. LaRC Safety Policies/Procedures--Recognition of applicable LaRC
ties and procedures such as Langley Handbook 1710.10, LaRC Red Tag

4. Accident Investigation and Reporting--Procedures for investigating
nq accidents/incidents including immediate notification to the NASA

LaRC Safety Manager of all injuries and damage to equipment or facilities.

5. Hazardous Operations--

(a) Description of hazardous operations involved in contract
performance.

(b) Plans for apprising employees &f al1 hazards to which they may
be exposed.

(c) Proper conditions and precautions for safe use and exposure to
hazardous operations. Include recognition of LHB 1710.12, Potentially Hazardous
Materials.

6. People with Disabilities--In accordance with the Americans with
Disabilities Act, the plans should specify that prior to assigning a person with
disabilities to this contract. the Contractor shall contact the Disability Program
Manager at (804) 864-7718.

7. Other Safety
to your operation.

G. Biweekly Progress
proqress report summarizing

.

Considerations--Any other safety considerations unique

Report--The Contractor shall submit a biweekly
work progress. The report shall be submitted within

six-operating days following the end-of the reporting period.

H. Quarterly Accident/Injury Report--The Contractor shall submit a
Quarterly Accident/Injury Report within 10 operating days after the end of each
quarter.

I. Conformable Wage Rate Agreement--Within 15 operating days after the
effective date of the contract, the Contractor shall submit a report confirming
conformable wage rate agreement as this subject is addressed in the Section I
clause entitled “Service Contract Act of 1965,” for those individuals employed by
the Contractor who are covered by the Service Contract Act, but are not listed in
Exhibit B.

J. Collective Bargaining Agreements--The Contractor shall provide the
Contracting Officer with copies of any collective bargaining-agreements, and
amendments thereto, which arise during the course of the contract and which apply
to Contractor employees assigned to the contract.
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K. Report of Government-Owned/Contractor Held Property (NASA FORM 1018)--
The Contractor shall submit the NASA Form 1018 no later than October 31 of each
year in accordance with the Section I clause entitled “Financial Reporting of
Government-owned/Contractor-held Property.”

L. Documentation for Transferring Property to the Government--In accordance
with the Installation-Provided Government Property clause of this contract,
accountability for that property which is acquired for the Government under this
contract shall ‘bepassed to the Government using the following procedure:

The transfer of accountability shall be initiated by the Contractor
submitting a Requisition and Invoice/Shipping Document, DD Form 1149, accompanied
by a copy of the Contractor’s applicable purchasing and receipt document for the
property. The Contractor shall insert both the Contractor’s Subcontract/ Purchase
Order number and the Government contract number on the DD Form 1149 under the
“Federal Stock Number, Description, and Coding of Material and/or Services” block.
For purchases of supplies and materials, this document shall be submitted within
30 days after the end of each calendar-year quarter (that is, not later than
January 30, April 30, July 30, and October 30). For equipment purchases, this
document shall be submitted within five workdays after acceptance of each item of
equipment by the Contractor. Receipt by the Contractor of a copy of the DD Form
1149 signed by the Government relieves the Contractor of accountability for the
property specified on that form.

M.. Federal Contractor Veterans Employment Report--In compliance with Clause
52.222-37, EmDlovment ReRorts ~Sr)ecial Disabled Veterans and Veterans of the
Vietnam ~, the Contractor shall submit the Federal Contractor Veterans
Employment Reports (VETS-1OO) as required by this clause.

N. Evidence of Insurance--The Contractor shall submit evidence of the
insurance coverage, required by the NASA Clause 18-52.228-75 in Section I entitled
“Minimum Insurance Coverage” (i.e., a Certificate of Insurance or other
confirmation), to the Contracting Officer prior to performing under this contract.
In the event the Government exercises its options to extend the term of the
contract, the Contractor shall also present such evidence to the Contracting
Officer prior to commencement of performance under the extension.

o. Virginia and Local Sales Taxes--In accordance with Section H.11, you are
required to submit a copy of the letter sent to the Virginia Tax Commission and a
copy of the subsequent response.

P. Non-disclosure Statement--Prior to any Contractor having access to
sensitive data, a non-disclosure statement similar to that required for NASA
employees, students and university employees shall be executed and maintained by..-
the C~ntractor.

II. DOCUMENT DISTRIBUTION REQUIREMENTS

A. Unless otherwise specified elsewhere in this
documentation shall be submitted F.O.B. destination as
as follows:

contract, reports and other
specified below, addressed
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National Aeronautics and Space Administration
Langley Research Center
Attn: Contract Specialist, Mail Stop 126
Contract NAS1-9601O
Hampton, VA 23681-0001

B. The following letter codes designate the recipients of reports and other
documentation which are required to be delivered prepaid to Langley Research
Center by”the Contractor:

A--Contract Specialist, Mail Stop 126

B--Contracting Officer Technical Representative, Mail Stop 377

C--Cost Accounting, Mail Stop 135

D--Safety Manager, Mail Stop 429

E--Industry Relations Office, Mail Stop 144

F--Programs and Resources Division, Mail Stop 104

G--Industrial Property Office, Mail Stop 377

c. The following are the distribution requirements for reports and other
documentation required with the numeral following the letter code specifying the
number of copies to be provided:

DOCUMENT

Financial Management Report
and 533Q)

Financial Baseline Plan

LETTER CODE AND
DISTRIBUTION

(NASA FOrMS 533M A-1, B-3, C-2,
F-1

A-2, B-1”

Disabled Employee Hiring Policies and Procedures

Timekeeping Policies and Procedures

Safety and Health Plan

Biweekly Progress Report

Quarterly Accident/Injury Report

Conformable Wage Rate Agreement

Collective Bargaining Agreement

Report of Government-Owned/Contractor Held Property
(NASA FOrM 1018)

A-1, E-1

A-1, B-1

A-1, B-1, C-1

A-1, B-5

A-1, B-5, D-1

A-1, B-1, E-1

A-1, B-1, E-1

A-1, B-1, G-4
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Evidence of

Requisition

Insurance

and Invoice/Shimino Document
(DD FOrm 1149)

..”

Federal Contractor Veterans Employment Report

Virginia and Local Sales Tax Correspondence

D. When the Contract Administrator (A)

71

A-1

G-1

(VETS-1OO) E-1

A-1, B-1

is not desimated above to receivea
copy of a report or document, the @ntractor”shall furnis~ a copy of the report/
document transmittal letter to the Contract Administrator. The Contractor shall
also furnish a copy of the transmittal letter and a copy of each Financial
Management Report to the delegated Administrative Contracting Officer of the
cognizant DoD (or other agency) contract administrative services component.
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Page.1 of 9
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REGIST$30F WAGE DETERMINATIONS UNDER:. ““ U.S.”DE?AR~NT OF LABOR
WLo!flnzNT STANDARDS ADMIl?ISTRATION

“ “~j~~r~:’ ‘or

WAGE A.ND HOUR DIVISION
WASHINGTON , D .C. 20210

Wage Determination No. : 94-25.44
Alan L. MossLf.~’&&d&~ Revision No. : 6
Director Wage” De~erminations Date of Last Revision: 06/20/1995

.

I Scare (s) : Norm Carolina, Vmguua

Area: NORTH CAROLINA COUNTIES OF CAMDEN, CHOWAN , CURRZTUCK , GATES ,
PASQUOTANX , PERQUIMANS .
VIRGINIA COUNTIES OF CHESAPEA= , GI.OUCESTER, ~ON, ISLE OF WIGHT ,
JAMES CITY , MATHEWS, NEWPORT NEWS, NORFOLK , POQUOSON , PORTSMOUTH ,
SO~ON , SUFFOLK , SURRY , VIRGINIA BEACH, WILLIAMSBURG, YORK.

I

** fringe Benefits Reqired For All Occupations included In
This Wage Determination ?O11OW The Occ+ational Listing ● *

OCCUPATION CODE AND TITLE

ADMINISTRATE= SUPPORT AND CLERI- :

o~o~~
o~olz
(3~o~3
01014
01030
01050
01060
o~ogo
o~~~cl
ol~l~
o~~16
01117---
cj~~l~
()~~z(y
01131
o~~32
01191
01192
01220
01261

01262

o~263

01264

01270
01290
01300
013il
01312
01313
01314
01315
01320
0134L

Accounting Clerk I
Accounting Cler!< II
Accounting Clerk III
Accounting Clerk IV
Cotut Repo~.er
Dispatcher, Motor Vehicle
Document Premration Clerk
Duplicating Machine Operator
Fllrn/Tape Ltirarian
Gene&l- Clerk I
General Clerk II
General Clerk III
General Clerk IV
Housing Referral Assistant
Key Entxy Operator I
Key Entry Operator 11
Order Clerk I
Order Clerk II
Order Filler
?ersomel AssisZant
(Employment) I
Personnel Assistant
(Emplo~ent) II
Personnel Assistant
(Employxxent) 111
pe~omel ~sis~t
(Emplo~ent) H
Procluctlon Control Clerk
Rental Clerk
Scheduler, Maintenance
;ecretary I
;ecretary 11
;ecretary 111
;ecretaxy =
;ecret~ V
;enice Orde= Dis~a:chez
;tenographe= i

MINIMUM HOURLY RAGE

$ 6.75
s 8.32
$ 9.95
$ 10.75
S 9.81
$ 8.03
$ 8.08
$ 2.08
S 8.46
$ 6.02
S 7.42
S 8.54
$ 9.58
S 10.42
$ 7.32
S 9.24
S 7.32
s 9.5?
S 8.46
$ 8.65

$ 10.03

$ 10.75

.$ 12.06

-~ 10.42
$ 8.46
S 8.46
S 8.46
S 9.81
S 10.42
s 11.41
S 11.96
S 8.46
S 8.78

,.~.
,’”.

/“’...

\
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01342
01400
o~.420
01460

,
01531
(j~532
(3~333
01551
01552
01611
01612
01613
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Stenographer II
Supply Technician
Survey Worker(InteNiewer)
Switchboard Operator-
Receptionist
Travel Clerk I
Travel Clerk II
Travel Clerk III
mist I
mist II
Word Processor I
Word Processor II
Word Processor III

AUTOMATIC DATA PROCESS~G:

03010 Computer
03041 Computer
03042 COmpUter
03043 Computer
03044 Computer
03045 Computer
03072. computer
03072 Computer
03073 Computer
03074 Computer
03~01 Computer
03L02 Computer
03103 Computer

Data Librarian
operator I
operator II
operator III
operator IV
omerator V
&ogrmer I 1/
Programmer II l/
Programmer 111 1/
Programmer IV 1/
Systems Analyst I 1/
systems Analyst 11 1/
svsteps Analyst 111 1/

03150 Peripheral-Z~ipment Operator

AUTOHOTI= SERVICE:

05005

05010
05040
05070
05~oo
05130
05~60
05190
05220
05250

05280
05310
05340
05370
05400

Automobile Body Repairer,
Fiberglass
Automotive Glass Installer
Automotive Worker
Electrician, Automotive
Mobile Equipment ServlCer
*Motor Equ@ment Metal Mechanic
lMotor Equpment Metal Worker
Motor Vehicle Mechanic
Motor Vehicle Mechanic Helpe=
Motor Vehicle Upholstery
Worker
Motor Vehicle Wrecker
‘Painter, Automotive
Radiator Repair Specialist
Tire Repairer
TransinEsion Repair Specialist

?OOD PREPARATION AND SERVI=:

07010
0704L
07042
07070
(37~oo
07130
07250

Baker
Cook I
Cook 11
Dishwasher
Food SeNice Worker
Meat cutter
pJai=er/waiC=SSS

~ 9.86
$ 10.00
$ 9.81
$ 8.08

$ 6.31
$ 6.69
$ 7.06
$ 7.42
$ 8.92
“$ 8.73
$ -.9.80
$ 10.97

!$ 8.26
$ 8.26
~ 9.58
$ 11.83
$ 13.70
$ 14.56
.s 11.02
$ 13.62
$ ~6.20
$ 19.39
S 17.62
$ 20.22
$ 23.23
$ 8.26

$ 14.05

$ 12.82
S 12.82
$ 13.42
$ 11.59
$ 14.05
$ 12.82
$ 14.05
$ 10.95
$ 12.82

$ 12.82
$ 13.42
$ 12.82
$ 11.59
$ 14.05

.

-s 8.68
,$ 7.85
s 8.68
S 6.05
S 6.05
s a.6a
S 6.58
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FURNITURE .M741~CE”IQ1’D REPAIR: ““” “

09010 Electrostatic Spray Painter
09040 Furniture Handler
09070 Furniture Refinisher
09100 Furniture Refinisher Helper
09110 Ilxniture Repairer, MinOr
09130 Upholsterer

;ENERAL SERVICES AND SUPPORTi

1103(
“1106(
1109C
11123
11122
1115C
1118C
1121C
‘11240
11270
11300
l~360

L2010
L2040
L2070
:2100
.2130
.2160
.2190
.2220
.2250
.2280
2313.
2312
2313

2314
2315

)
)
)

)

i
)
)
I

:

Cleaner, Vehicles
Elevator Operator
Gardener
Housekeeping tide I
Housekeeping Aide II
Janitor
Laborer
Laborer, Grounds Maintenance
Maid or Houseman
Pest Controller
Refuse Collector
Window Cleaner

Ambulance Driver
Einergency Medical Technician
Licensed Prad.ical Nurse
Medical Assistant
Medical Laboratory Technician
Medical Record Clezk
Medical Record Technician
Nursing Assistant
pha~acy Te&iCi~
phlebot~mist
Registered Nurse
Registered Nw~se
Registered Nurse
Specialist
Registered Nurse
Registered Nurse
Anesthetist
Registered Nurse

E’CJRMATIONAND ARTS:

I
II .
II,

111
111,

Iv

3002 Audiovisual Librarian
3011
1012
J013
io41.
1042
:043
050
071
072
073
074
075

Zxhibits Specialist I
Exhibits Specialist 11
Exhibits Specialist 111
Illustrator I
Illustrator II
Illustrator III
Library Technician
Photographer I
Photographer II
Photographer III
Photographer IV
photographer V

$ 13.42
s 10.95
$ 13.42
s 10.95
$ 12.19
$ 13.42

6.05
6.05
7.75
5.93
6.49
6.05
9.68
6.58
5.52
8.25
6.05
6.58

$ 8.75
$ 9.13
$ 8.82
$ 7.88
s 7.88
$ 7.88
$ 10.92
$ 7.02
$ 9.83
s 7.88
$ 10.92
$ 13.36
S 13.36

s 16.16
$ 16.16

$ 19.37

$ 14.56
S 13.06
$ 15.87
$ 17.63
,$ 13.06
“!$15.87
S 17.63
s 11.02
$ 10.40
$ 13.06
$ 15.87
‘$17.63
S 21.32
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LAUNDRY, DRY CLEANING, PRESS~G:

15010 tisembler
15030 Counter Attendant
i5040
15070
15090
15100
15130
15160

Dry cleaner
Ftiisher, Flatwork, Machine
presser, Hand
Presser, Mach@e, Dry clean
presser, Mach+ne, Shl~S
Presser, Machine, Wearing
Apparel, ~~~
Sewing Machine Operator

15220 Tailor
15250 Washer; .,Machine

.XA=I~ TOOL OPE=TION AND REPAIR:

19010 Machine-tool Operator
(Toolroom)

19040 Tool and Die Maker

.XATZRULS HAWDL~G AND PAC~G:

21010

21020
2103O
21040
21071
21100
21130
21~50
21210
21400

Fuel Distrfiution Syst=
operator
Material Coordinator
Matexial Expediter
Material Handling Laborer
ior.klift operator
Shipping/Receivtig Clerk
Shipping Packer
stock Clerk
Tools and P- Attendant
Warehouse Specialist

ing

23010
23040
23060
23070
231OO
23120
23125
23130
23140
23160
2318L

23182

23183

z3260
23290
23310
23340

23370
23400

Aircraft Mechanic
Aircraft Mechanic Heipez
Aircraft Senicex
Aircrazt Worker
Auuliance Mechanic
El@cle Repairer
cable sphcez
carpenter, Maintenance
Carpet -Y-
zle==ician~ Mafi~e%nce
Electronics Technlclan,
Maintenance I
electronics Technici=,
Maintenance II
ELec=-onics Technician,
Maintenance 111
Fxric worker
Fire Ala= Syst- Mech=ic
Fire E~%inguisher Repairer
Fuel Distzibutlon System
Mechanic
Gene.rd Maintenance Worker
Heating! Refrigeration and
Condit~oning Mechanic

..”.

$ 5.18
$ 5.18
$ 6.30
$ 5.18
~ 5.18
$ 5.18
.$ 5.18
“$ i.18

$ 6.71
$ 7.11
$ 5.57

$ 14.05

$ 13.57

$ 12.82

$ 12.29
: 1;.;:

$ 9:05
$ 8.85
$ 8.85
$ 8.85
$ 10.95
$ 10.54

$ 14.05
$ 10.95
$ 12.19
$ 12.82
$ 13.42
s ~i.59
$ 14.05
$ 13.42
$ 13.42
.$15.57
$ 13.99

$ 14.31

,$ 15.33
.
$ 12.19
$ 14.05
$ 11.59
$ 14.05

$ 8.75
$ 14.05
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23430
23460
23500
23530

, 23550
23580
23640
23700
23740
23760
23790
23800
23820
.23850
23870
23890

23910
23930
23940
23950
23960

23965
23970
23980

1

1

Heavv EWiPment Mechanic
Inst&un&nt- Mechanic
Locksmith
Machinery Maintenance Mechanic
Machinist, Maintenance
Maintenance Trades Helper
Millwright
Office Appliance Repairer
Painter, Aircraft
Painter, Maintenance
Pipefikter, Maintenance
Pl~er, Maintenance
Pneudraulic Systems Mechanic
Rigger
Scale Mechanic
Sheet-metal Worker,
Maintenance
Small Engine Mechanic
Telecommunications Mechanic I
Telecommunications Mechanic 11
Telephone Lineman
Welder, Combination,
Maintenance
Well Driller
Woodcraft Worker
Woodworker

PS~ONAL NEEDS:

24570 Child Care Attendant
24600 Chore Aide
24630 Homemaker

~~ ~ SYsT~ O~TION:

25010 Boiler Tender
25040 Sewage Plant O~eratOr
25070 Stationary Engineer
25190 Ventilation Equipment Tender
25210 Water Treatment Plant Operator

PROTECTIV. SERVICE:

27004 Alarm Monitor
27010 Couti Security Officer
27040 Detention Officer
27070 Firefighter
27101 Guard I
27102 Guard II
27130 Police Officer

TECSNICAL:

29010

29011

29012

29020
29030
29040

Aiz Traffic Control 2/
S~ecialist, Center
A2r Traffic Control 2/
Speclallst, Station
An Traffic Control 2/
Specialist, Terminal
&-theological Technician
Ca~.ographic Technician
Civil ~~~inee=~g Technician

. . . $ 14.05 ““
$ 14.05
$ 13.42
$ 14.05
$ 14.05
$ 10.95
$ 14.05
S 13.42
$ 13.42
$ 13.42
$ 14.05
$“13.42
$ 14.05
$ 14.05
$ 12.82
$ 14.05

$ 12.82
$ 14.05
$ 15.22
$ 14.05
$ 14.05

$ 14.05
$ 1.4.05
s ~z.zz

$ 6.01
s 4.91
$ 8.33

$ 14.05
S 13.42
$ 14.05
$ 10.95
S 13.42

$ 7.21
$ 9.68
s 9.6a
$ 10.50
$ 6.03
$ 7.21
$ 12.28

,

‘$ 21.67

$ 14.94

$ 16.46

S 15.87
S 15.87
s 15.a7
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29061
29062
29063
29064
29070
29081
29082
29083
29084
29085
29086
29090
.29210
29240
29330
29390
29480
29620
29621

29622

Drafter I
Drafter II
Drafter III
Drafter IV
Embalmer
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Engineering Techn~clan I
Engineering Te’chmclan II
Engineering Technician III
Engineering Technician IV
Engineering Technician V
Engineering Techmcian VI
Environmental Technician
Laboratory Technician
Mathematical Technician
Mortician
Photooptics Technician
Technical Writer
Weather Obse=er, senior s/
Weather Obsener, combined 3/
Upper Air and Surface PrOgrams
Weather Observer, Upper Alr 3/

TRANSPORTATION/MOBI= EQUIPNE~
OPERATION:

31030
31100
31200
31290
31300
31361
31362
31363
36364

BUS Driver
Driver Messenger
Heavy Eguipment Operator
Shuttle Bus Driver
Taxi Driver
Truckdr~Ver,
TruckdrlVer,
Truckdr+Ver,
Truckdrlver,

MISCELL==OUS :

99005

99020
99030
99040
99050
99260
99300
99350
99400
99500
99510
99610”
99630
99658
99659
99660
99690
99720
99730
99740

Light Truck
Medium Truck
Heavy Truck
Tractor-Trailer

Aircraft Quality Control
Inspector
Animal Caretaker
Cashier
Child Care Center Clerk
Desk Clerk
Instructor
Lifeguard
Park Attendant (Aide)
Photofinishing Worker
Recreation Specialist
Recycling Worker
sales Clerk
Sports official
Suney Patiy Chief
Surveying Technician
Sune~ing Aide
Swimmmg Pool Operator
Vending Machine Attendant
Vending Machine Repairer
Vending Machine Repairer
Helper

$ 9.24
$ 10.40
$ 13.06
$ 15.87
$ 17.63
$ 10.36
$ 11.63
$ 13.02
$ 16.12
$ 19.72
~ 23.86
$ 15.87 ~
$ 11.83
$ 15.87
$ 17.63
$ 15.87
$ 15.02
$ 12.80
$ 11.83

$ 11.83

$ 9.15
$ 8.70
$ 14.05
$ 8.75
$ 7.29
$ 8.75
$ 9.15
$ 9.65
$ 10.15

s 15.22

$ 7.00
$ 5.93
$ 7.50
$ 7.00
$ 17.63
$ 5.36
$ 6.73
$ 6.01
$ 13.04
$ 7.41
s 5.36
s 5.36
$ 7.85

. s 7.50
$ 4.91
$ 8.68
$ 7.41
s 8.68
‘$ 7.41
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** Fringe Benefits Required For”All Occupations Included In
This Wage Determination ● *

HEWTH & WELFARE: Life, accident, and health insurance plans, sick
leave, pension plans, civic and personal leave, and savings and thrift
plans. Minimum employer contributions costing an average of $2.56 per
hour computed on the basis of all hours worked by semice employees
employed on the contract.. May include such benefits as severance pay.

.,

VACATION: 2 weeks paid vacation after 1 year of senice with a
contractor or successor; 3 weeks after 10 years; 4 weeks” after 15
years. Length of service includes the whole span of continuous
senice with the present contractor or successor, wherever employed,
and with predecessor contractors in the performance of similar work at
the same Federal facility. (Reg. 4.173)

HOLIDAYS: Minimum of ten paid holidays per year: New Year’s Day,
Matiin Luther King Jr. ‘s Birthday, Washington~s Bi~hday, Memorial
Day, Independence Day, Labor Day, Columbus Day, Veterans’ Day,
Thanksgiving Day, and Christmas Day. (A contractor may substitute for
any of the named holidays another day off with pay in accordance with
a Plan co=unicated to the employees involved.) (See 29 Cm 4.174)

Does not apply to employees employed in a bona fide executive,
administrative, or professional capacity as defined and delineated in
29 CFR 541. (See 29 CFR 4.156)

NIGHT DIFFERENTIAL: An employee is entit”led to pay for all work performed
between the hours of 6:00 P.M. and 6:00 A.M. at the rate of basic pay plus .
a night pay differential amounting to 10 percent of the rate of basic pay.

APPLICABLE .TO WEATHER OBSERVERS ONLY - NIGHT PAY & SUNDAY PAY: If yOU
work at night as a part of a regular tour of duty, you will earn a
NIGHT DIFFERENTIAL and receive an additional 10% of basic pay for any
hours worked between 6pm and 6am. If you are a full-time employee (4c) -
hours a week) and Sunday is part of your regularly scheduled workweek,
you are paid at your rate of basic pay plus a Sunday premium of 25% of
your basic rate for each hour of Sunday work which 1s not overtime
(i.e. occasional work on Sunday outside the normal tour of duty is
considered overtime work) .

● ☛ UNIFORK ALLOWANCE ● *

If employees are required to wear uniforms in the performance of
this contract (either by the terms of the Government contract, by
the employer, by the state or local law, etc.), tie cost of
furnishing such uniforms and maintaining (by lauzidering or dry
cleaning) such uniforms is an expense that may not be borne by an
employee where such cost reduces the hourly rate below that
required by the wage determination. The Department of Labor will
accept payment in accordance with the following standards as
compliance:

The contractor or subcontractor is required to furnish ail
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employees with an adeguate number of uniforms without cost or to
remburse employees for tie actual cost of ‘the uniforms. In
addition, where uniform cleanlng and maintenance is made the
responsibility of the emplo~ee~ all contractors and subcontractors
subject to this wage detemnnation shall (in the absence of a bona
fide collective barqainmg agreement providing for a different
amount, or the furnishing of contrary affirmative proof as to the
actual cost) , reimburse all employees for such cleaning and
maintenance at a rate of $4.25 per week (or $.85 ceqts Per day) .
However, in those instances where the uniforms furn~shed are made
of “wash and wear” materials, may be routinely washed and dried
with other personal garment:, and do not requre” any special
treatment such as dry cleaning, daily washing, or commercial
launderng In order to meet the cleanliness or appearance standards
set by the terms of the Government contract, by the.contractor, by
law, or by the nature of the work, there is no requnement that
employees be reimbursed for uniform maintenance costs.

** NOTES APPLYING TO THIS RAGE DETERMINXTION **

Source of Occupational Titles and Descriptions:

The duties of employees under ~ob titles listed are those described
in the 14Senice Contract Act Directory of Occupations,st Fourth
Edition, January 1993, as amended by First Supplement December
1993, unless otherwise indicated. This publication may be
obtained from the Superintendent of Documents, at 202-783-3238, or
by writing to the Superintendent of Documents, U.S. Government
Printing Office, Washington, D.C. 20402. Copies of specific job
descriptions may also be obtained from the appropriate contracting
officer.

REQUEST FOR AUTHORIZATION OF ADDITIONAL CLASSIFICATION AND WAGE RATE
(Standard Form 1444 (SF 1444))

Conformance Process:

The contracting officer-shall require that any class of service
employee which is not l~sted herein and which is to be employed
under the contract (i.e., the work to be performed is not performed
by any classification listed in the wage determination), be
classified by the contractor so as to provide a reasonable
relationship (i.e., appropriate level of skill comparison) between
such unlisted classifications and the classifications listed in the
wage determination. Such conformed classes of employees shall be
paid the monetary wages and furnished the fringe benefits as are
determined. Such conforming. process shall be initiated by the
contractor prior to the perfomnance of contract work by such
unlisted class(es) of employees. The conformed classification,
-wage rate, and/or fringe benefits shall be retroactive to the
commencement date of the contract. (See Section 4.6 (C)(Vi)}
When multiple wage determinations are included in a contract, a
separate SF 1444 should be prepared for each wage determination to
which a class(es) is to be conformed.

The process for preparing a conformance request is as follows:

1) When preparing the bid, the contractor identifies the need for a
conformed occupation(s) and computes a proposed rate(s) .
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2) After contract award, the contractor prepares a witten report
listing in order proposed classification $i;le(:), a Federal grade
equivalency (FGE) for each proposed classlflcatlon(s) , job
description(s), and rationale for proposed wage rate(s), including
information regarding the agreement or disa~eement of the
authorized representative of the employees Involved, or where there
is no authorized representative, the employees themselves. This
report should be submitted to the contracting officer no later than
30 days after such urQisted class(es), of employees performs any
contract work.

3) The contracting officer reviews the pro~os-ed action and promptly
submits a report of the action, together w~th the agency’s
recommendations and petiinent information including Z!e pc=ition of
the contractor and the employees! to the Wage and Hour Division,
Employment Standards Ad.mnistratlon, U.S. Department of Labor, for
review. (See section 4.6(b)(2) of Regulations 29 CFR Pam 4).

4) Within 30 days of receipt, the Wage and Hour Division approves,
modifies, or disapproves the action via transmittal to the agency
contracting officer, or notifies the contracting officer that
additional time will be required to process the request.

5) The contracting officer transmits the Wage and Hour decision to
the contractor.

6) The contractor informs the affected employees.

Information required by the Regulations must be submitted on SF
1444 or bond paper.

When preparing a conformance request, the “Senice Contract Act
Directory of Occupations” (the Directory) should be used to compare
job definitions to insure that duties requested are not performed
by a classification already listed in the wage determination.
Remember, it is not the job title, but the rquired tasks ‘tha&
determine whether a class is included in an established wage
determination. Conformance may not be used to artificially split,
combine, or subdivide classifications listed in the wage
determination.



—.-—
REGISTER OF WAGE DETERMINATIONS

THE SERVICE CONTRACT ACT
UNDER . U.S. DEPARTMENT

“kMPLO=NT STANDARDS

Page 1 of 3

OF LABOR
ADMINISTRATION

By direction f the S r ary of Labor

o.m-

WAGE AND HOUR DIVISION
WASHINGTON, D.C. 20210

Wage Determination No.: 73-1265
Alan L. Moss Division of Revision No.: 15
Director Wage Determinations Date of Last Revision: 03/10/1995
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** Fringe Benefits Required For All Occupations Included In
This Wage Determination Follow The Occupational Listing **

OCCUPATION MINIMUM EOURLY WAGE

Employed on NASA contzacts for logistics and
administrative suppo* se=ices at Langley
l?esearch Center:

In accordance with Sections 2(a) and 4(c) of the se~ice co~t=ct “
Act, as amended, employees employed by the contracts in performing
the above services and covered by the collective bargaining
agreement(s) between Mason & Hanger Services~ Inc. and (1) District
Lodge 74, International Association of Machinists and Aerospace
Workers, Local No. 2531 (2) International Union, United Plants
Guard Workers of America, Local No. 451 are to be be paid wage
rates and fringe benefits set forth in the bargaining ,agreement(s) ,
effective October 29~ 1994 - october 28, 1997 =d July It 1994 -
November 28, 1997, respectively.

T= emnloyees are required to wear uniforms in the performance of
~~is =ontract (either by the terms of the Government contract, by
“de employer, by the state or local law, etc.), the cost of
furnishing such uniforms and maintaining (by laundering or dry
cleaning) such uniforms is an expense that may not be borne by an
employee where such cost reduces “de hourly rate below that
required by tilewage determination. The Department of Labor will
accept payment in accordance with the following standards as
compliance:

The contractor or s~contractor is required to fU321kb all
employees with an adequate number of uniforms wi’dout cost or to
zeimburse employees for the actual cost of the uniforms. In
addition, where uniform cleaning and maintenance is made the
responsibility of the employee, all contractors and subcontractors
subgect to this wage determination shall (in the absence of a.bona
fide collective bargaining agreement providing for a different
amount, or the furnish~ng of contrary affizzaative proof as to the
actual cost) , reimburse all employees for such cleaning and
maintenance at a rate of $4.25 p= W==k (or S.85 =n= P= day) -
However, in those instances Where the uniforms turnished are made
of “was;h and wear’:materials, may be routinely ‘washed and dried
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with other personal garments, and do not require any special
treatment such as dry cleaning, daily washing, or commercial
laundering in order to meet the cleanliness or appearance standards
set by the terms of the Government contract, by the-contractor, by
law, or by the nature of the work, there is no requirement that
employees be reimbursed for uniform maintenance costs.

● * NOTES ~pLY~G TO THIS WAGE DETERMINATION ● *

lt&QUEST FOR AUTHORIZATION OF ADDITIONAL CLASSIFI~TION Z+NDWAGE RATE
{Standard Form 1444 (SF 1444)}

Conformance Process:

The contracting officer shall require that any-class of service
employee which is not listed herein and which LS to be employed
under the contract (i.e., the work to be performed is not performed
by any classification listed in the wage determination), be
classified by the contractor so as to provide a reasonable
relationship (i.e., appropriate level of skill comparison) between
such unlisted classifications and the classifications listed in the
wage determination. Such conformed classes of employees shall be
paid the monetary wages and furnished the fringe benefits as are
determined. Such conforming process shall be initiated by the “
contractor prior to the performance of contract work by such
unlisted class(es) of employees. The conformed classification,
wage rate, and/or fringe benefits shall be retroactive to the
commencement date of the contract. {See Section 4.6 (C)(vi)}
When multiple wage determinations are included in a contract, a
separate SF 1444 should be prepared for each wage determination to
which a class(es) is to be conformed.

The process for preparing a conformance request is as follows:

1) When preparing the bid, the contractor identifies the need for a
conformed occupation(s) and computes a proposed rate(s) .

2) After contract award, the contractor prepares a written regort
I$sting in order proposed classification title(s), a Federal grade
equivalency (FGE) for each proposed classification(s) , job
description(s), and rationale for proposed wage rate(s), Including
information regarding the agreement or disagreement of the
authorized representative of the employees involved, or Where them=
is no authorized representative, the employees themselves- This
repoti should be submitted to ‘~e contracting officer no later than
30 days after such unlisted class(es) of employees performs any
contract work.

3) The contracting officer reviews the pro~osed action and promptly
submits a repofi of the action, together with the agency’s
recommendations and pertinent information including ‘&e position of
the contractor and the employees, to the Wage and Hour Division,
Employment Standards Administration, U.S. Depa_ent. of Labor, for
review. (See section 4.6(b)(2) of Regulations 29 CFR Pa= 4!.

4) Within 30 days of receipt, the Wage and Hour Division approves,
modifies, or disapproves the action via transmittal to the agency
contracting officer, or notifies the contracting officer that
additional time will be required to process ‘be request.
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5) The contracting officer transmits the Wage and Hour decision to
the contractor.

6) The,contractor informs the affected employees.

Information required by the Regulations must be submitted on SF
1444 or bond paper.

When preparing a conformance request, the “Service Contract Act
Directory of Occupations~ (the Directoxy) should be used to compare
job definitions to insure that duties requested are not performed
by a classification already listed in the wage determination.
Remember, it is not the job title, but the required tasks that
determine whether a class is.”included in an established wage
determination. Conformance may not be used to artificially split,
comb ine, or subdivide classifications listed in the wage
determination.

NOTE :

In accordance with Section 4(c) of the Service Contract Act, as
amended, the wage rates and fringe benefits set forth in this wage
determination are based on a collective bargaining agreement(s)
under which the incumbent contractor is operating. The wage
determination sets foti the wage rates and fringe benefits
provided by the collective bargaining agreement and applicable to
performance on the senice contract. However, failure to include
any job classification, wage rate~ or fringe benefit encompassed in
the collective bargaining agreement does not relieve the successor
contractor of the statutory requirements to comply as a minimum
with the terms of the collective bargaining agreement insofar as
wages and fringe benefits are concerned.
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PREAMBLE

..
Thle Agreement Ie enteredintowithan effectivedateofthe1stday of

July,1994between MASON & HANGER SERVICES INC., hereinafterreferredtoae
‘Employerw,and theINTERNATIONAL UNZON, UNITED PLANT GUARD WORKERS
OF AMERICA (UPGWA) and iteAMALGAMATED LOCAL UNION NO. 451,
hereinafterjointlyreferredtoae the “Union”.
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ARTICLE 1

PURPOSE AND SCOPE OF AGREEMENT

.. A. It is the intentand the purpose ofthepartiesheretotosetforthhereinthe
basicagreementcoveringwages, hours ofwork, and conditionsof
employment tobe observedbe~een thepartieshereto,and toprovidea
procedureforprompt, peacefuladjustmentok settlementof alleged
grievancestothe end thatthereshallbe no interruptionsor impedingof
work, work stoppages,strikesor lockoutsduring theterm ofthis
agreement.

B. Thfs Agreement shallapplytotheEmployees,as definedinJ@icle IIof
thisAgreement, who arenow employed or who are hereafteremployed by
the EmployerattheEmployer’soperationatthe NASA Langley Research
CenterInHampton, Virginia.

ARTICLE 2

RECOGNITION

The Employerhereby recognizesthe Union as theexclusive
bargainingrepresentativewithrespecttoratesofpay, hours ofwork, and
otherconditionsofemployment for the followingbargainingunitas
certifiedby the NationalLabor RelationsBoard b Case No. S-RC-12048:
Allfull-timeand regularpart-timeSecurityGuards as definedinSection
9(b)(3)ofthe NationalLabor RelationsAct, as amended, inclutig
sergeantsand dispatchersemployed by the EmployeratitsLangley
Research Center,Hampton, Virginialocation,but excludingallBadge and
Pass employees,lieutenants,officeclericalemployees,and superdsors as
definedintheAct.

ARTICLE 3

PROBATIONARY PERIOD

section 1: An employeeshallbe a probationaryemployeeuntilhe has worked for
the Employer on thesiteforninety(90)calendardays. Afterhe has
worked such a period,the employee,iffull+.me,shallgadnseniori~status
and hissenioritydateshallreverttothe firstday the.employeeearns
wages from the Employerforemployment atthb site.

1
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Section2: . During theprobationaryperiod,theemployeemay be disciplined,
laidoff,transferred,dischargedor subjecttoany otheractionby the
Employerwithcauseand withoutresorttothegrievanceand arbitiatlon
proceduresby theemployeeor the Union on hisbehalf.

ARTICLE 4

EMPLOYEE DEFINITION

Section1: A full-timeemployeeshallbe definedas an employeehiredwiththe
understandingthathe/shewillbe regul=ly scheduledtowork 40 hours a
week .

Section2: A pert-timeemployeeshallbe definedas an employeehiredwiththe
understandingthathe/shewillbe assignedwork when work isavaitable.
The work shallbe assignedbased upon thelengthofcontinuousservice
withtheEmployeror theEmployer’spredecessors) atLangleyResearch
Center.

Section3: The parUes recognizethatinthe adrdxds~tion of this article the
Intentwillbe, where practicable,togiveconsiderationtoan employee’s
SenloIi&.

Section4: Part-timeemployeeswillbe assignedwork topermitfull-time
employeestowork a schedulewhich isas reasonableand predictableas
possible.Part-Ume employeeswillnotbe assignedwork forthe sole .
purpose ofreducingovbe of the full-Ume employee.

Section 5: Nothing in this Agreement shallbe construedas a guaranteeofany
number ofhours ofwork.

ARTICLE 5

AUTHORIZED PAYROLL DEDUCTION

Section1: The Employeragrees,subjecttothe protions and definitions
contained in this Agreement, to deduct Union dues,initiationfees,and/or
otherauthorizeddeductionsfrom thewages ofemployees.

Section2: The Union agreestofurnishtothe Employerau@orizationforpa~ll
deduction,signedby thebargainingunitemployee.

2



Section3:. Allpresentemployeeswho aremembers oftheunionon theeffective
dateofthisAgreement shallrem+n members oftheUnion in good standing
or pay an amount equivalenttotheUnion dues. Presentemployeeswho are
not members oftheUnion and/oremployeeswho arehiredhereafter,shall
become and remd.nmembers in good standingintheUnion or pay an amount
equivalenttotheUnion dues atthecloseofthelastpay periodineach
month. This money Istopay theUnion’scostof represenfdngemployees
forthepurpose ofcollectivebargainingand thisauthorizationisnot
conditionedon presentor futuremembership intheUnion.

Section4: Dues and otherdedudons from bargainingunitemployees’pay shall
be monthlyforwardedtotheLocalUnion No. 451alongwitha listof the
names, theamount deductedfrom each employee,and thetotalamount
fommrded. The monthlydeductionsshallbe fowarded tothelocalUnion
no laterthanfifteen(15)days aftertheend ofthe month forwhich the
sums were collected.The check shallbe made outtotheLocalUnion 451,
UnitedPlantGuard Workers ofAmerica,and senttoItsnamed address.

Section5: Full-timeemployeesshallhave deductedtheequivalentoftwo (2)
hours shaightUme pay per month forUnion dues.

Section6; Part-Ume employeesshallhave deductedtheequivalentof one (1)
hour straighttimepay per month forUnion dues. However, shoulda Part-
- employeework 160hours or more Inany one month, forthismonth
he/she shallhave deductedtheequivalentoftwo (2)hours stiaighttime
pay forUnion dues.

Section7: When an employee’searningsareinsuffidenttocovertheauthorized
deduction,the deductionshallbe made inthe next payrollperiodinwhich
su.ffidentearningsareavailable.

Section8: The Union agreestoindemnifytheEmployerand holdit“harmless
againstany and allsuits,dafme, demands, and liabilitiesincluding
monetary damages, back pay or penaltiesforwhich the~ployer isheld
liableby a judgementina courtofcompetentjurisdicUonas a resultofthe
Employer’scompliancewiththeforegoingprovisionsofthisArticleand for
attorney’sfeesand courtcostsincurredby the ~ployer in connecUon
therewith.

3
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ARTICLE 6

MANAGEMENT RIGHTS

Section1: Except as expresslymodifiedelsewherein#Is Agreement,
management ofthe businessand directionofthesecurityforcesare
exclusivelytherightofManagement. Those rightsinclude,but arenot
limitedto,therightsto:

(a)

(b)

(c)

(d)

(e)

(f)

(9)

(h)

(i)

u)

(k)

(1)

(m)

Section2:

Hire;

Determinethe number, location, and type of guard postsand

-ds;

Assignwork;

Discontinue,temporarilyor permanently,any posts;

Promote,demote,transfer,discharge,discipline,or suspend for
justcause;

Malntalnorderand effidencyof operations;

Determinethenumber ofshiftsand the startingand quittingtimesof
each shift;

Requireemployeestoobey Employerrulesand regulatingrelatingto
theoperationof the company atthe siteand toacceptableemployee
conductas arepresentlyineffector which may be changed or
modifiedfrom time to time by Employer;

Decideon the supplies,equipment,or weapons tobe used;

Determinethe sizeofthework force, includingthenumber of
employeesassignedtoany particularshift;

Determinewhen overtimeshallbe worked;

Establishhours ofwork;

Lay offemployees~ relievethem from duty forlackofwork or other
reasonsand torecallemployees.

The above rightsofmanagement
type ofmattersor rightswhich belong

4

arenot allinc@ive but indicatethe
toand areinherenttomanagement.



I

7-?

Any .oftherights,power, or authoritythe Employerhad priortothe
signingofthisAgreement areretainedby theEmployerexceptthose
specificallyabridgedor modifiedby thisAgreement and any supplemental
agreementsthatmay hereafterbe made. The Employer’sfailure to exercise
any functdonresemed toitshallnotbe deemed a waiverofany such right.”

ARTICLE 7

UNION REPRESENTATION

Section1: The Union’sLocalPresidentand/orInternationalRepresentativeor
theirdesigneesmay be patted accesstothe Employer’sofficesatthe
siteatmutuallyagreeabletimesupon reasonablepriornotificationtothe
employerforthesolepurpose ofconsideringmatterscoveredby this
Agreement. The Union’sbusinessrepresentativeshallnotengage inany
activitieswhich interferewiththework of any employeecovaredby this
agreement.

Section2: There shall be no Union business and no solicitation of any nature on
behalf of the Union during an employee’s working me except in accordance
with the grievance and arbitration procedures.

ARTICLE 8

UNION STEWARDS

SectIon1: The Union shallbe entitledtobe representedby notmore than one
stewardon each shift.The Union isresponsiblefornotifyingthe
Employer,inwrit!ng,as totheindividualsofficiallydesignatedtoactas
shiftstewards. An employeeahdl notbe permittedtoengage In steward
duties untdl such no~cation la received. Each shift shall have an
alternate steward; he shall handle grievances only when the regular shift
stewardisnotatwork.

SecUon 2: A steward,InaddiUontoperforminghisassignedwork, may be
permttted,duringworking hours totheextentpracticable,based on
Employer’sbusinessneeds, toassist in the settlementofgrievancesin
accordancewiththe grievanceand arbitiatlonproceduresofthis
Agreement. The stewardshallnotabuse hisofficeand shallperform his
stewarddutiesas expeditiouslyas possible with a reasonableamount oftime
fortheperformanceofsuch dutiesbeing approved by the Employer,when

5
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practicable.A stewardshallnotleavehisduty assignmentor poston any
Union businesswithoutfirstobtzdningapprovalofthe shiftsupemdsor.
Upon returningtohisduty assignmentor post,thestewardshall
Immediatelynotifytheshiftsupemisor. In no caseshalla steward
interferewiththeorderlyoperationofEmployer’swork.

ARmcLB 9

HOURS OF WORK

Section1: The normalwork day ofsecuritycoverageatthework siteshallbe
from 12:15a.m. to12:15a.m. thefollotigday. The normalwork week of
securitycoverageatthework siteshallbe fromSunday, 12:15a.m. tothe
followingSunday, 12:15a.m.

Section2: The normalwork day for an employeeshallconsistofeight(8)
hours. The normalwork week foran employeeshallbe fo~ (40)hours.

Section3: Standardwork ShiftSshallbe as follows:

A. The firstshiftcommences at12:15a.m. and ends at8:15a.m.

B. The sewnd shiftcommences at8:15a.m. and ends at4:15p.m.

c. The thirdshiftcommences at4:15p.m. and ends at12:15a.m.

Section4: Normalwork scheduleswillbe preparedand postedweeklyforthe
followhgfourteen-day(14-day)period. Changes tothe normalwork
schedulemay be made due toan emergency or changed work conditions.A
copy ofthework scheduleshaIlbe postedata placeconvenienttosecurity
personnel.

Section 5: Nothing h this Agreement shallbe construedas a guaranteeofany
number ofhours ofwork per day or per week.

Section6; Full-timeemployeesshallhave as predictablea work scheduleas
possibletoaccommodatetheirdesiretobe offtwo (2)consecutivedays.
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* ARTICLE 10

OVERTIME

Section1: Employeeswillbe paidan overUme rateofone and one half(1.5)
timestheirbase wage rateforhours worked inexcessofforty(40)hours inany
one work week.

Section2: Employees will be paid a rate of two (2) Umes their base wage ratefor
work performedon the seventh (7th)and eighth(8th)consecutive
workdays.

Section 3: There shallbe no pyramidingofovertimepay. Neither~ and one
halfor doubleUme shallbe paidmore than once forthe same hours worked.

Sectl“on4: No full-tdmeemployee’sregularwork scheduleshallbe reduced solely
forthepurpose ofavoidingovhe forconsecutivehours or days worked
wlthlnthe regularwork week.

Section5: The Employerhas therighttorequirean employeetowork beyond
hisnormaleight(8)hour shiftor beyond hisnoxmalforty(40)hour week.
The Employer shallfirstseekvolunteerstowork theadditionalhours, if
thenumber ofvolunteersfailtocoverthejobsthen thepart--e
employeesshallbe assignedtheovertimework afterpriornotice,Ifthe

tionedemployeesfailto COV= thejobsthefull+menumber ofaforemen
employeeswillbe assignedtothejobsbased on theemployeewiththeless
seniori*on thatshift.

Section6: The Employer shallequalizeallovertimework. Employeesoffered
overtimeor having the opportuni~ towork overtimebut refuse,itshallbe
credttedwithhavingworked theoverUme forpurposesofequalizationfor
the pay overtimerecords.

Section7: A wxittenrecordofoverUme worked by theemployeeson each shift
willbe maintainedby the SecurityBranch Manager’soffice.The overtime
recordwillindicatethe dateand amount ofovertimebeing credttedtothe
employee. Employeeswillbe creditedwithovertimeworked by recording
the number ofactualov-e hours worked. Employeesunabletowork
overUme, when requested,shallbe deemed tohave worked thehours asked
towork. The Union shallbe entitledtoreviewemployeeovertbnerecords
on a periodicbasis.

7
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* ARTICLE 3.2

VACATION

,
Section1: Full-U.meemployeesshallaccruevacationleaveinaccordancewith

thefollowingschedule:

1. Full-timeemployeeswithlessthan one (1)year ofactivesemice with
the Company shallaccme .0385hours forevery one (1)hour
worked. On a 40-hourwork week thiswould equal1.54hours of
vacation(80hours annually).

2. Full-timeemployees with less than ten (10 ) years and greater than
one (1) yea-r of continuous se=ice with the Company shall accrue
.05775 hours for evezy one (1) hour worked. On a 4Ghour work
week W.e would equal 2.31 hours of vacation (120 hours annually).

3. Full-timeemployeeswithgreaterthan fifteen(15)years of
continuoussemice withthe company shallaccrue .0769 hours for
every one (1)hour worked. On a 4Whour work week thiswould
equal3.08hours ofvacation(160hours annually).

Conllnuouss-cc Isdefinedas theperiodofuninterruptedemployment
withthe Employer and/or withtheEmployer’spredecessorsatthe NASA
LangleyResearch CenterinHampton, Virgi.n.la.

SecUon 2: Each full-theemployeewillaccruevacationtimeweekly whileinpay
status,nottoexceed 40 hours. Vacationsmust be scheduledinadvance
and approved by the Employerinordertoschedulevacationswithout
severeimpacton the work, but theEmployerwill.make every effortto
honor the employee’srequestedtimeofvacation.

Section3: FuU-Ume employeestakhg an earnedand approved vacationshallbe
paidforthevacationinaccordancewiththenormalcompany payroll
schedule. This scheduleb payment of wages due five(5)work days
following the end of the pay period. However, shouldthe employeedesire
payment of vacation Ume prior to beginning the vacation he/she must
submit the proper company paperwork toPayrolltwo (2)weeke priorb the
firstday ofscheduledthe off. Advance vacationpay willonlybe granted
in4Ghour increments. Vacationpay shallbe atthe employee’srateofpay
atthe timeofbeglndng thevacation.

. .
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Section8:. Itshallbe clearlyunderstoodby thepartiesthatinscheduling
overtime,theEmployerwillgiveas much advancenoticetotheemployeeas
possible,and where possiblewillgivethree(3)days notice.

* ARTICLE 11

HOLIDAYS

Section1: Full-15meemployeesshallreceiveten (10)paidholidaysper year.
Holidaypay shallbe eight(8)hours ofstraighthourlyrate. Holidaystobe
obsen?edareNew Year’sDay, MartinLuther King’sBirthday,
Washington’sBirthday,Memorial Day, IndependenceDay, Labor Day,
Columbus Day, Veteran’sDay, ThanksgivingDay, and ChrHmas Day.

Section 2: Part-the employeesand probationaryemployeeswillnotreceivepaid
holidays,but willbe paidholidayov~e when working one of the named
holidaysattherateprescrbed below.

Section3: The named holidayswillnotbe obse=ed as non-work days.
However, full+me employeesworkingon thoseholidayswillreceivethe
same pay ratees they wouldnormallyreceiveon a regularwork day in
additiontotheeight(8)hours pay fortheholiday.Part-timeemployees
and probatlonazyemployeeswillbe paidata rateoftwo (2)Umes theirbase
hourlyrateforhours worked on a named holiday.

Section4: An employeewho isabsentwithoutan acceptableexcuse on thework
&y immediatelyprecedingor thework day immediatelyfollowinga holiday
shallforfeithis/herrighttobe paidforsuch holiday.Absence due to
sicknessshallconstitutean acceptileexcuse. The Employerreserv= tie
righttorequirea doctor’scertificateincaseswhere absenceisrepeatedor
othemdse appearssuspicious.

Section5: An employeescheduledtowork on a holidaywho failstowork his/her
complete tour of du~ shall not receive holiday pay, except for good cause.

Section6: An employeeon layoffshallnotbe entitledtoany holidaypay for
holidaysfallingduringthelayoff.

8
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ARTICLE 13

CALL-IN AND REPORTING PAY

Section1: Employeesarerequiredtoreportforwork attheirschedulestarting
times. AIIemployeeshallnotifytheon-duty shiftsupervisoratleastthree
(3)hours priortohisscheduleds-g timeifhe isunabletoreportto
work. In thosecaseswhere an emergency ariseswithinthree(3)hours of
theemployee’sstartingtime,or an occasionsuch as employeeillness
developswithinthree(3)hours ofthe employee’sstartingtime,the
employeeor a familymember shallnotiy the shiftsupervisoras soon as
possible.

Section2: ASIemployeeneedingtobe absentfrom work due topersonalinjury,
illness,or deathintheimmediatefamilywillnotiy the designatedagents
per Section1 atleastthree(3)hours beforethe startingtimeofthe
scheduledwork shift.

Seclion3: An employeewho reportsforwork athisregularstartingtie or has
been calledh towork and has notbeen advised,eitherorallyor in
writing,nottoreportshallreceivea minimum offour (4)hours work or
four (4)hours pay athisregularstraight-timehourlyrate,providedthat
theemployeeisregularlyscheduledtowork atleastfour (4)hours.

Section4: The provisionsofSection3 above shallnot applyifthe Employeris
unabletoad-e the employeenot toreport,or toprovidethework because

*

ofActs of God or otherconditionsor causes
Employer.

Section1:

ARTICLE 14

beyond the contiolofthe

FAIR EMPLOYMENT PRACTICES

Enldoym ent Practices

The Company and the Union agreethatno person employed or seeking
employmentshallbe discriminatedagainstby reasonofrace,religion,
color,sex, or nationaloxigin.Such actionshallinclude,but notbe limited
to,thefollowing:employment,promotion,demotionor transfer,
recruitmentor recruitmentadvertising,layoffor termination,ratesofpay
or otherformsofcompensationand selectionfortraining,including
apprenticeship.

11
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Section4: . Vacationsmay be accunudatedand carriedover from one year to
another,nottoexceed240hours (30days). Allvacations,exceptday-at-
a-timecasualvacations(8hours)shallcommence on thefirstwork day of
the work week. Bargairdngunit employees may utilize earned vacation on a
dally basis provided one (1) day’s notification is given tothecompany
beforea vacation@ taken,unlesstheabsenceIsdue toillnessand the
affectedemployeehas exhaustedhis/hersickleaveentitlement.

Section5: Grantedvacations @ll be scheduled so as not to interfere with the
efficient operation of the Employer. The Employer shall determine the
number of employees who may be scheduled forvacationatany periodof
tie. In determiningg vacationschedules,theEmployershallgive
preferencetoemployeeswithgreatersenioritywithinjobclassifications
when thereisa choicetobe made between employeesrequesidngthesame
vacationperiod,providedthatthemore senioremployeemade timely
“applicationforthevacationperiod. Employeeswillbe notifiedas soonas
possibleifrequestedtimeoffIstobe granted.

Sec?lon6: A part-theemployeewho becomesfull-= shallstartaccndng
vacationtimeon thefirstwork day as a full-timeemployee.

Section7: Once a vacationhas been approved and theemployeenotified,itshall
notbe revokedexceptfncaseofany emergency, as determinedby the
Employer.

Section8: Probationaryemployeeswillbegin acmdng vacation.on their first
day worked. Employees with earned vacation time shall be paid for all 15me
accrued upon lea-g the employment of the Company. The vacationpay-
outwillbe paidinthenext pay periodfollowingcompletinofthepay week
ofdeparture.

Sec150n9: Employeesarere@red tosubmitvacationrequestsinwritingh the
Shiftsupervisoratleastfourteen(14)calsndardays priortotherequested
vacation.

Section10: Ifa holidayoccursduringa vacationtheemployeewillbe paidfor
saidholidayand theholidayMU notbe countedas a vacationday.

Section11: Absence withpay (holldays,vacation,sickleave,juryduw, or anY
NASA-directedshutdown when work isdeniedemployees)shallcountin
accrualofvacationtime,as specifiedinSection1 ofthisarticle.

10
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ARTICLE IS

GRIEVANCE PROCEDURE

,
Section1: For the purpose ofthisAgreement, theword “grievance”means any

disputeas tothemeaning,application,or Interpretationofthe termsof
this Agreement. Probationary employees shall not have any rights under
the grievance procedure.

Section2: In ordertobe processed,allgrievancesmust be presentedatthe
firststepwithinfive(5)working days oftheevent givingrisetothe
grievance.In the caseofa discharge,theparUes agreetoproceed
directlytotheStep 3 meetig withinfive(5)working days aftera timely
writtengrievanceIssubmittedtotheEmployer.

SecUon 3: A grievanceshallbe processedpursuant tothefollowingprocedure:

Steu 1. The employee,withor withouthissteward,shallmeet withhis
shiftsupezwisortodiscussthe grievancewithinfive(5)
working days oftheeventwhich isthesubjectofthe
grievance.Ifthe grievanceisnotresolvedwithinthree(3)
calendardays of the meeting, itmay be processedin
accordancewithStep2.

Ste~ 2. The grievanceshallbe reduced towritingon prescribedforms
providedby theUnion,dated,and signedby theaggrieved
p- and presentedtotheSecurityBranch Manager within
five(5)working days ofthe Step 1 meeting.

The writtengrievanceshallspedfy the contractual
provieion(s)allegedlyviolatedand thereliefrequested. A
meetingshallbe arrangedwithinfive(5)working daye after
the Employer’sreceiptofthe writtengrievance.The meeUng
shallbe attendedby thegzievant,theUnion steward,the
SecurityBranch Manager. The Employershallgivea written
responsetothe grievancewithinfive(5)working days after
theStep 2 meetig. IfthematterIsnotresolvedatStep 2, it
may be referredtoStep3.

Step 3. A meetingshalltakeplacewit.hlnseven (7)working days after
the Employer’sresponsetothe Step 2 meeUng. The mee-g
shallbe attendedby thegrievant,steward,LocalPresident~
and/or InternationalRepresentativeoftheUnion or their
designee(s),the Securi~ Branch Manager, and the Contxact
Manager. In theeventthe grievanceisnot satisfactorily

13
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Section2:. Aue Provisions

No person employedor seeking employment shall be discrimin ated against
by reason of age, except on the basis of a Bona Fide Occupational .
Qualification, retirement plan, or statutory requirement.

Section3: Comul.iance with Laws and Recrulations

The partiesagreetocomplywithallapplicableFederallawsand executive
orderspertainingtonondiscriminationand equalopportunityh
employment,includingallordersissuedby theOffice ofFederalContract
Complianceand any orderswhich areapplicabletoGovernment contract
operationsconductedby the Company atNASA LangleyResearchCenter.

Section4: AffirmativeActionPlan

The partiesrecognizetherequirementthattheCompany, as a Federal
government con~ctor, adoptan affirmativeactionplanwhich includes
goals,objectivesand timetablesfortherecruitment,employment,tiaining
and upgrading ofminorityemployees,femaleemployees,handicapped
employees,disabledveteransand veteransoftheVietnamEra employees.
The Union agreestosupporttheCompany’s AffirmativeActionPlanand will
assistintheachievementofestablishedgoalsand objectiveswithinthe
bargainingunitcoveredby thisAgreement.

Setion 5: AmezicanwithDisabilitiesAct [ADA 1

The Union and the Company willcomplywiththeprovisionsofthe
AmericanswithDisabilitiesAct.

Section6: S~eaal Provision

The provisionsofthisArticlewillnotoperatetoinvalidateany otherterm
or conditionofthisAgreement.

Section7: FederalFamily Medical Leave Act

The Company and theUnion agreetocomplywiththe FederalFamilyand
Medical Leave Act.

12
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Agre@nent nor to rule on any matter except while this Agreement is in full
force and effect. The arbitrator’s decision shall be based exclusively on
evidence presented at the arbitration hearing. The arbitrator’s decision
shall demonstrate that he has thoroughly considered the arguments .,
advanced by each party and cite the provisions oftheAgreement se-g
as thebasisforthe deasion.

Section4: The arbitratorshallhave no power toestablishor change wage or
wage scales.

Section5: The decisionofthearbitratorshallbe issuedas promptlyas
possible.His decisionshallbe finaland bindingupon theEmployer,the
Union,and the grievant.

Section 6: The compensation of the arbitrator and his expenses incidental to the
arbltiation shall be borne equally. Each pa@y shall bear the expense of
preparing its case and shall make arrangements forthepay and expenses
ofwitnessescalledby them.

Section7: AU awards of back wages shall be Ifmited to the amount of wages and
benefits the employeewould othemdse have earned from hisstight+me
employmentwiththe Employerlessany unemployment compensation.

Section8: Unlessthepales agree In Writig to the contiary, an arbitrator
may hearonlyone (1)grievance.

* ARTICLE 17

TRAINING

Section1: The Employershallprovidereasonabletrainingand Instrucidonfor
allbargainingunitemployees. The Union agreestosupportallreasonable
effortsto- employees.

Seclion2: The Employer shallmntiue to&sin and qualifybargainingunit
employeeswithoutcausingtheemployeetosufferany lostwages.

Se@on 3: An employeeattendhg scheduledtiainingwhen notothrwise
working shallbe compensateda minimum offour (4)hours pay athis
regularstraighttimehourlyrate.

Section4: The Company shallprovideallnecessaryequipment,~~~
weapons, locationsand personnelas needed in the-g ad r*

15
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settledwithinseven (7) work days afterthe Step 3 meeting, it
may be su.bmlttedtoan impartialarbitratorinaccordancewith
thearbitrationprocedure. Also,itisunderstoodthatthe
Employermay submittoarbitrationany matterconcerningthe
interprehtlonor applicationofa specificprovisionofthis
Agreement.

Steu 4. Shouldthe grievanceremainunsettledafterthe Step3 hearing
and receiptoftheEmployer’sanswer, the Union may, by
writtenrequest,referthe grievancetoarbitration.The
wltten requestmust be receivedby theEmployerwithin
twenty (20)working days aftertheStep 3 answer inorderto
be timelysubmittedto arbitration.

SectIon4: ItIsthe intention of the parties that the time limitationsand the
“re@rements ofthegrievanceprocedurebe rigidlyfollowed,and thatno
grievancemay be processedoutsidethestatedlimitexceptthatifan
answer isnot givenby the Employerwithinthe timelimitsprescribedby
any ofthesteps,theUnion may appealthe grievancetothe subsequent
step. - unt5melygrievanceshallnotbe consideredby an arbi&ator
unlessbothparidesagreetothehearing.

Sectl“on5: For thepurpose ofthetimelimitationsofthisArticle,a work day is
definedas Monday through Friday. Time limitsmay be extendedby mutual
writtenagreementoftheparties.Holldaysarealsoexcludedfrom thetime
limitcount.

ARTICLE 16

ARBITRATION PROCEDURE

Section1: The partiesshallattempttochoosean arbitratorby mutual
agreement within fifteen (15 ) calendar days from the date of the Employer’s
receipt of the Union’s written appeal to arbitration. If the parties are
unable to agree, then the Union or Employermay fileforarbitrationwith
theFederalMediationand ConciliationService.

section 2: The arbitrationcase,when filedwiththe FederalMedia&n and
Conciliation Service, shallbe handledInaccordancewiththeirrulesand
procedures.

Section3: The arbi-tor shallhave no power toadd to,or subtractfrom,or
amend or modifyany ofthe termsofthisAgreement or any supplementary

14
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Section5:. The writtenprofessionalopinionofthe employee’spersonalphysidan
or thephysicianofhischoice,shallprevailover the professionalopinionof
theNASA physidan. Should theemployee’sphysidan declaretheemployee
physicallyfittofulfillhis/herjobduties,theEmployer willacceptthat
opinion.Shouldtheemployee’sphysidan declarethatthe employeehas a
correctable,or controllable,physicalconditionand thatthe employeeison
a medicalcorrectiveprogram, and thattheemployeemay Immediatelyor
withina reasonabletimeresume duties,thatopinionshallbe acceptedby
,theEmployer.

Section6: Shouldthephysicalexaminationreveala medicalproblem,all
expensesassociatedwithcorrecflngthemalady,Includingfurthermedkzd
testingor expenses,shallbe borne by the employee.

Section7: Each employeeshallbe subjectedtoscheduleddrug screeningtests.
The costofdrug testingand screeningshallbe borne by the Employer.

ARTI& 19

SENIORITY

Section1:

A.

B.

c.

D.

Seniorityshallbe definedas thelengthofUme a full-timeemployee
has con?dnuouslybeen employedby theEmployer or Itspredecessors
inthe collectivebargainingunit.

A seniori~listshallbe mtitained by theEmployer foroperations
coveredby thisAgreement. A separatesenioritylistshallbe
maintainedforpart-timeemployees.

Seniorityforemployeeshiredon the same dateshallbe det&mined
alphabetically.

An employee’sseniorityas a full-limeemployeeshallcommence after
the completionofhisprobationaryperiodand shallbe retroactiveto
the dateofMre.
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W=Vfi=tion Coa== thatare required by the Commonwealth of Virginia
and NASA. Without cost to the bargaining unit employee. This includes
the cost of weapons permits.

Section 5: Every guard willbe re@red tosuccessfullypass both a writtenand
fl.zingrequalificationexaminationtwiceeachyear. Xfa guard failstopass
theindividualfirearmsqualification/requalificaUon,he/shewillbe given
theopportuniw toretakethefirearmtestwithinthefollowingten (10)
calendardays. Iftheemployeeshouldfail the second test the employee hdll
be given a third opportunity to retake the test within the following five (5)
days. Failureto pass on the third opportunityWll be consideredjust
causefordischargeoftheemployee.

Section6: The Employershallprovidefifty(50)tosixw (60)rounds of
ammunitionto=e forsightadjustmentand/orwarm-up.

Section7: The Union shallbe notifiedthesame day thatthebargainingunit
employee/employeesfail(s)thefirearms/writtenqualifications.

ARTXLB 18

PHYSIU4L EXAMINATIONS & DRUG TESTING

Setin 1: The Union recognizestheEmployer’sobligationtoitsNASA clientto
providea physicallyfit,mentallyalert,and drug-freesecurityforce.

Section2: Each employeewillbe requiredtoundergo a medicalphysical
examinationand a reasonableaglll~test onceeachyear,and tobe drug
testedon a scheduledbasis.

Section3: The Employerwfllschedulean annualphysicalexaminationforeach
employee,and theemployeewillbe advisedofthetimeand dateofthe
examinationatleasttwo (2)weeks inadvance. The physicalexamination
shallbe administ-d by a NASA physidan attheNASA ClinicatLangley
ResearchCenter.

SecUon 4: Shouldtheemployeefailtopassthe NASA-administeredtest,the
employeeshallhave theoptionofschedulingand undergoinga repeatof
theexaminationby hispersonalphysicianor a physicianofhischoice. For
thisretest,the Company willpay theemployeea onH3me payment ofFifty
Dollars($50.00). The employeewillpay any chargeover thisamount.

16
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Section4: . Employee(s)shallcontinuetoretainrecallrightsfora 12-month
periodcommencing from the dateofthelayoff.

Section5: When theEmployer determines that a reduction in force is necessary,
the members of the Grievance Committee,LocalPresident,VicePresident,
Secretazy-Treasurer,and RecordingSecretaryshallbe retainedunder the

superseniori*clause. The intentofthisprovisionisto retainan active
employment union representative(s)foradministrationofthisAgreement.

ARTICLE 21

PROMOTIONS

Sectton1: In casesof promotion, the Employer will consider the senioriw of the
employees; however ~ the Employer resemxss the right to make its selection
based upon the relative skills, ability and performance of the employees, as
determined by the Employer. When skills, aldlity and performance are
equal, seniori~ will con&ol.

Section2: The Employer’spolicyIs,totheextentpossble, topromotefrom
within. However, theUnion recognizesItisthe soleprerogativeof the
Employertodeterminequalificationrequirementsfora particularjoband to
assessthe qualificationsofIndividuals,and tomake the selectionfora
particularjob. Additionally,theUnion recognizesthat security positions
oftenrequirespecialStatecertificationsor otherspecializedqualifications.

Nevertheless,the Employerwill,tothefullextentpractical,postjob
openingsand upcoming promotionson the Securi@ Branch buUeUn board.
Any employee will be permitted to apply for any posted job opening.

ARTICLE 22

UNIFORMS

Section1~ The Employer shallfurnishsufficientuniformarticlestopermitthe
employeestomaintainuniformsina cleanand presentablecondition.
EmployeesareresponsibleforalwaysreporUng towork Ina cleanand well-
keptappearance.

19
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Section2:. Seniorityshall terminate if:

A. An employeeisdischargedforjustcause.

B. An employeevoluntarilyquits.

c. - employeeislaidoffformore than twelve(12)months.

Section3: Senioritywillcontinuetoaccrueduringa layoffup to12 months and
duringapproved leavesofabsence.

Section4: SeniorityshallapplyonlytothoseprovisionsofthisAgreement
regarding layoff and recall, provided that the employee is qualified. The
Employer shall determine qualifications based upon relative skills, ability,
and performanceof the employees.

* ARTICLE 20

LAYOFFS

Section1: When a reducUon-in-forceiscontemplated,thefollovdng(inthe
followingorder)shallapply:

1. Probationaryemployeesshallbe laidofffirst.

2. Full-theemployeesshall be laid off on thebasisof the employee(s)
withtheleastsenioxi~if,an additionalEmployees) istobe reduced
from thework force.

section2: Full-timeemployee(s)willbe affordedan opportuni~ tobe
reclassifiedas a part-timeemployeeand retainfullseniorityand seniority
rightsover any part-Ume employee(s).

Part-timeguard(s) are primarily used to cover absences of full-time
guards short-noUce special projects, and other unforeseen
circumstanceswhere additinalguards arerequ.tred.Itisnotthe
titentofthe Company toutilizepart-Ume guards toreplacefull+me

-**

SectIon3: The Employer shallrecallaffectedemployee(s)on thebasisof
seniority,providingthey arequalifiedtoparformbargainingunitwork.

18
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employee’sabsence; and, priortoreturningtowork, theEmployer
may requirethattheemployeebe certifiedas beingphysicallyableto
returntowork.

D. Emeruencv Leave

JW unpaidleaveofabsence,not toexceedone (1)month, may
be grantedunder emergency or othersituationsatthe sole
discretionoftheEmployer.

Section 2: Employeesreturningfroman unpaidleaveofabsencewho have not
scheduleda specificdateon which they aretoreturnmust notifythe
securityadministrator,inWrMdngl as leastfourteen(14)calendardays
beforetheyintendtoreturntowork.

* ARTICLE 24

BEREAVEMENT LEAVE

Section1: In the caseofthe deathofan employee’sspouse,child,(natural,
adoptedor step),mother,father,sisteror brother,grandparent,
grangtid, present mother-in-law or father-in-law,such employee shall be
allowed not more than three (3) days off with pay between the date of death
and up to and ticludlng the day after the funeral foractualtimelostfrom
work becauseofthe death. Bereavementleaveshallnot be used to
compensatean employeefora day on which theemployeeisnotscheduledto
work, includingvacationperiods,leavesofabsence,disabilityand
Workers Compensationleaves.

Section2: In ordertoreceivebereavementleavepay, a deathnoticeor other
setisfactoryprwf ofdeathmust be submittedtotheEmployer. The
employeemust alsofurnishsaUsfactoryproofoftherelationshipwiththe
deceased. The employeemust notifyand advisetheshiftsupervisorthat
he/she willbe unabletoattendwork becauseofthedeath.

Setion 31 A day’spay is definedas eight(8)hours pay atthe employee’s
regulars~ght-time rate. In theeventtheemployeeisworking a
regularlyscheduledten-hour(10) shift, bereavementleavepay shall be
equal to ten (10) hours.

Section4: The employeemust have mmpleted his/herprobaUonary period
beforebeingaltgibleforthebereavementleavepay. A probationary
employeeshallbe grantedan excused,unpaidleaveofabsencefor

21



* ARTICLE 23

LEAVES OF ABSENCE

Section1: Non-probationaryfull-timeemployeesshallbe eligibleforthe
followingleavesinaccordancewiththeproceduressetforthbelow. A.U
leavesshallbe h writingand signedby theEmployerand theemployee
receitig same.

A. MilitaxvLeave

1. An employeewho isa member ofa Res-e unitor National
Guard member shallbe granted a leave of absence and be paid
the difference between the amount of pay he/she received from
the Federalor Sate governmentand his/herregularweekly
pay forsuch duty up toa maximum oftwo weeks (80hours)
per year (when orderedforannualtiaining).Such itemsas
subsistence,rental,and &avel allowanceshallnotbe included
Indeterminingg pay receivedfromthe Government.

2. ItIsunderstoodthatthe Company isnotobligatedtoapprove a
requestfora leaveofabsenceforan individualtoattend
Volunt- militarytraining.

B. ‘Union Business

An unpaidUnion leaveforup tofive(5)work days may be granted
toen employeetoattendInternationalConstitutionalConventions,
regionaland/or stiteconferences,etc.0pxmti*d thatno more than .
one (1)employeeshallbe grantedthis~ ofleaveatany time.

c. Medical Leave

Each full-timeemployeewillaccumulatepaddsickleaveattherateof
five(5)days per year. Sickleavewillaccumulatefmm year toyear
solongas theemployeelaemployedby theEmployer. Sickleavewill
be paidattheemployee’scurzent-eight timehourlyrate. Unpaid
medicalleaveofabsence,includingpregnancy,may be granted
shouldan employekexhausthis/herearnedsickleave,fora period
ofup to90 days. Unpaid medicalleaveforWorkers Compensation
disabflMesmay be grantedfora periodofup tofifteen(15)months.
Inabllltytowork formedicalreasonsmust be verifiedby a doctor’s
cerUflcate.The Employerhas therighttoverifythereasonforthe
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Section3: . An employeewho acceptsan appointmenttoa supe-ory position
shallretainhisseniorityfora periodofone year (12months) in theevent
he/she shouldreturn tothebargaining~t.

ARTICLE 27

BREAKS & RELIEF

The Company shallmake besteffortstoproviderelieffor guards on a post
when they need to use bathroom facilities. If possible and practicable relief
breaks shall be granted to guards on outdoor posts in cases of extreme weather
conditions.

ARTICLE 28

PLANT RULES

Section1: Both theUnion and theEmployerunderstandand agree that
thework performedunder thiscontxactison the government-owned NASA
LangleyResearchCenterand, therefore,both theUnion and the Employer
are subjecttogovernmentplantrulesthatexist,or may be implementedin
thefuture.

Section2: The Union agreestheEmployermay establishreasonableplantrules
notinconsistentwiththetermsofthisAgreement. The reasonableness-d
applicationofany such rulemay be challengedthrough the grievance
procedure.

ARTICLE 29

DISCIPLINE & DISCHARGE

Section1: The Employerhas therighttodisciplineor dischargean employeefor
justcause.

SecUon 2: An employeeshallnotbe disaplined,suspended, or discharged
withoutgood cause. Ifan employeefeelshe/shehas been unjustlydealt
with,he/she may requesthis/herUnion Representativeto discussthe
natureofa suspensionor dischargewiththeEmployer. The Employer m
ad-e the employeeand theUnion Representativeofthereason.for the
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berqavamentpurposes,thedurationofwhich shallbe measured by the
criteriasetforthinSection1.

ARTXCLE 25

BARGAINING UNIT WORK

Employeesoutsidethebargainingunit,includingsupefisors, shall
not perform work on a job normally performedby an employeein the
bargainingunit. This provlslonshallnotbe construedtoprohibitsuch
non-barg@g unitemployees,tidutig supervisors from performingthe
followingtypesofwork:

A. Expdmental work.

B. Demonstrationwork
trainingemployees.

performedfor the purpose of inst.meting and

c. Work requiredby emergency

D. Work ofa de minlmusnature.

conditionsor due toemployeeabsence.

ARTICLE 26

SUPERVISORS & TEMPORARY SUPERVISORS

Section1: The Employermay assignan employeetoperformas a temporary
supendsor when theneed arisesdue toshort-termabsencesofa permanent
supendsor due toillness,juryduty~vacation,or othercircumstances,or
when thereisa short-termneed for an increasednumber ofsupemi.sors
due toan increaseinoperatingrequirements(work load). An employee
w511notbe assignedas a temporarysupervisorformore than 120 days ina
calendaryes.

Section 2: An employeewillnotbe assignedas a temporaxysupemisor solelyto
avoida layoffcalledforby M/’her seniorityor toeffectuatehis/herrecall
from layoffdespitelackof suffidentseniority.An employeeassignedas a
~porary supervisorshallremainan employeecoveredby tlxtsAgreement.
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E. , Other noticesconcerningUnion affairswhich are notpollticalor
controversialinnature.

Material to be placedon theboard must be seen and approved by the
Employer.

ARTICLB 31

GENERAL PROVISIONS

Section1: Notices

The Employerand the Union shallkeep each otheradvised,in
wrltfng,ofthe names oftheauthodzed representatives.

Seciion2: Emdovee Addre ss and Telephone Number

Each employeeisatalltimesrespons.lblefor ha-g a correctaddress
and telephonenumber on filewiththe Employer. AU writtennotices
shallbe deemed tobe properlyfiledifsenttothe empioyee’slast
addresson file.

Section3: Gender

Pronouns ofeithergender used InthisAgreement areequally
applicabletothemascuhe and femininegenders.

Section 4: Union Cooperation

The Union agreesto cooperatewithand assistthe Employer toattain
thebestefficiencypossible,and shallsupportthe Employer’sefforts
tointroduceand improveitsmethod of operation.

Section5: Pawhecks

Employeesareresponsiblefortheirpaychecks afterthey have been
Issued. Checks lostor otherwisemissingshouldbe reportedtothe
ShiftSupetir. The Employeragreestoissuepaychecks in
accordancewiththepracticeInexistenceas ofthe effectivedateof
thisAgreement.
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disciplinaryaction,and willfurnisha writtencopy ofthe
discharge/suspensionnoticeand a writtenstatementdescribingthe
misconductwithwhich he/sheischarged.

Section3: Writtennotice,one (1) copy totheaffectedemployeeand two (2)
copiestothe unionRepresentative,shallbe furnishedfordisciplinary
actionexceptforroutine,verbalcorrectionofminorinfractions.

Section4: In imposing any disciplinary action on a -ent charge, the
Employerwillnottakeintoaccountany priorinfractionswhich occurred
more than one year (12months) previously.

Section5: During his/herprobationary period, an employee may be discharged
or disdplined by the Company at the Employer’s option without recourse by
the employee or the Union to the grievance procedure.

Xctdon 6: The Union recognizestheEmployerhas certainobligationsinits
conlxactwithitsNASA clientperMning tosecurd~ clearances,and the
Union agrees that nothing in this Agreement is intended to place the
Employer in violation of its security agreement with its client. Therefore,
in the event any governmental agency advises the Employer that an

t is restricted from work in certainemployee covered by this Agreemen
areas, or prohibited access to classified information or material, the Union
will not contest discharge for good cause of the employee by the Company.

AR’xmLE 30

BULLETIN BOARI)

SectIon 1: The Employershallprovidespaceforone bulletinboard, paidforby
theUnion, forexclusiveUnion businesswiththeunderstandingthatthe
Union shallneitherpostnor distributeany letters,handbillsor noUces
elsewhereon the site.

Section2: Bulletinboard noticesshallbe restrictedto:

A. Noticesof“Unionrecreationaland socialaffairs;

B. NoticesofUnion elections;

c. NoticesofUnion appointmentsand resultsofUnion elections;

D. NoticesofUnion meetings;
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Section13: Pav on Day ofan Accident

Should an employeesufferan acddent whileon duty and be sentto
the NASA Clinlcand/or a hospitaland returntowork, or shouldthe
Cllnicor hospitalsend theemployeehome, the Employer shallpay the
employeeas though he/she had worked theentireregularshift.
Should theemployeebe inovertimestatusatthe timeofInjury,
he/she willbe paidonlyfortheactualhours worked.

ARTICLE 32

NO STRIKES OR LOCKOUTS

& No Strikes

For the durationof this Agreement, theUnion,itsofficers,agents,
representatives,stewards,members, and the employeescoveredby
thisAgreement, shallnotinany way, directlyor Indirectly,
Individuallyor concertedly,authorize,cause,assist,encourage,
participatein,ratify,or condone any stie, sympathy strike,sit-
down, sit-in,slowdown,sick-out,cessation or stoppageofwork,
boycott,pickethg, or otherinterferencewithor interruptionofthe
Employer’soperations.Any employeeengaginginsuch activityshall
be subjecttodisciplineincludingsuspensionand discharge,within
the solediscretionoftheEmployer. In additiontoany other
liability,remedy, or rightprovidedby applicablelaw or statute
shouldsuch activity occur, the Union shallimmediatelyupon
learningofsuch actdvity:

1. Publiclydisavowsuch acUon by the Employees;

2. Advise theEmployerby telegramand inwritingthatsuch
acUon by employeeshas not been calledor san~n by the
Union;and

3. Notifytheemployeesorally,by telegramand by letterofits
disapprovalofsuch actionand inslzuctsuch employeesto
ceasesuch actionand returntowork immediately.

L NO Lockouts

The Employeragreesthatitshallnotlockoutitsemployeesforthe
durationofthisAgreement.
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Section6:.

,

, Section 7:

Section8:

Section9:

Section10\

Section11:

Section12:

Groominq

Employeesarerequiredtoreporttowork clean,well-groomed,and
witha neatappearance.

.Sanitation

The Employerwillutilizeitsbesteffortstoensurethatemployeesare
affordedaccesstosanitaryfacilities.

Safetv and Health

The Employershallmake besteffortstoprovideforthesafetyand
healthoftheemployeesduringthe hours oftheiremployment.

Senioritv List

The Employershallsend totheUnion an updatedseniorityllston a
monthlybasis.

JunT Dutv Pay

Any employeeunabletowork his/herregularscheduledue tobeing
calledforjuryduty shallbe paidby the company hlsregularpay for
the* missed,lessany jurypay received,up toa maximum offive
(5)workingdays each calendaryear. The Company may requfrethe
employeetoprovideproofofjuryduty service.

WitnessPav

Any employeecalledtoserveas a witnessina courtproceedingdue
tohisjobfuncldonshallreceivehisregularrateofpay whileserving
inthatcapaci~.

JJcrhtDUtV

Employeeswho have become physicallyincapacitated,eitherthrough
injuryor illness,totheextentthattheyareunabletoperformtheir
regularjobtasks,shallbe givenpreferenceforany lightduty work
available,and neaxmary, which they areabletoperform. Such
employeesshallbe paidtheestablishedrateforthejobwhich they
parfoxmwhileon lightduty. Any such assignmentshallnotbe used
to displace any employeeseniortotheaffectedemployee. Nothing
hereinshallobllgatethecompany tocreatea new job.
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ARTICLE 36

CONFLICT WITH ANY STATE OR FEDERAL LAW

Where any provisionofthisAgreement conflictswithany Stateor Federal
law operativeor hereinaftertobecome operative,thelattershalltakeprecedence
hereunder. This provisionshallnot affectthevalidityand enforceabilityofany
other provisionscontainedherein.

ARTICLE 37

ENTIRE AGREEMENT

Section1: The partiesacknowledgethatduringthenegotiationswhich resulted
inthisAgreement each had theunlimltedrightand opportunitytomake
demands and proposalswithrespecttoany subjector matter within
collective bargaining,and thattheunderstandingstived atafterthe
exerciseofthatrightaresetforthin thisAgreement. Therefore,the
Company and theUnion forthelifeofthisAgreement each voluntarily
waivestherighttobargaincollectivelywithrespecttoany subjector
matterreferredtoor coveredinthisAgreemant, or withrespecttoany
subjector matternot specificallyreferredtoor coveredinthisAgreement.
The expressprovisionsofthisAgreement foritsduration,therefore,
constitutethe completeand totalcontractbetween the Company and the
Union withrespecttoratesofpay, wages, hours ofwork, and other
conditionsofemployment. ItisfurtheragreedthatthisAgreement can
onlybe added to,detractedfrom,altered,amended or modifiedby a
document inwriting,signedon behalf of the partiesheretoby theirduly “
authorizedofficersand representatives.

Section2: Allrightsend privilegesnotexpresslygivenup by thetermsofthis
Agrcement areretied by the Employer.
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ARTICLE 33

DUTY OF FAIR REPRESENTATION

The Union agreestofulfillitsduty tofairlyrepresentallemployeesinthe
bargainingunitregardlessofUnion membership. The unionfurtheragreesto
indemnifyand holdharmlesstheCompany from any and allliability,including
monetarydamages and attorneys’feesand costsresultingfrom any failureon the
partoftheUnion tofulfillitsduty offairrepresentation.

* ARTICLE 34

WAGE RATES

Employees’basichourlywage ratesshallbe as follows:

*

Zi!LM Zu%i. Zf!L@f2

FuI1-TimeGuards (Officers) 8.72 9.03 9.28

Sergeants/Dispatchers 9.12 9.43 9.68

Part-TimeGuards (Officers) 8.50 8.75 9.00

ARTKLE 3s

BENEFITS

Section1: EffectiveSeptember11,1994theemployershallcontiute (6.1%)of
full-timeemployeesbase pay rateforeach hour paid,not toexceed forty
(40)hoursinany one work week, totheMason & Hanger - SilasMason Co.,
Inc.401(K) PlanforBargainingEmployees.

Employeeson payrollas ofSeptember11,1994willbe 100%vested.
Any employeehiredafterSeptember11,1994willfollowthevestdng
scheduleas outied inthePlan.

Section2< Employeeswillbe paid-enty-four cents($0.24)per milewhen using
his/herpersonalvehicleforofficialduty. Use ofpersonalvehicleforduty
purposesmust have thepriorapprovaloftheEmployer.
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SIGNATURES TO THE AGREEMENT

By signature,each partypledgestoabideby the provisionsofthis
Agreement and, furthermore,pledgestostrivetoachievea harmoniousworking
relationshipbetween theUnion and theEmployer.

INTERNATIONAL UNION, UNITED PLANT
GUARD WORKERS OF AMERICA (UPGWA) ,
AND ITS AMALGAMATED LOCAL UNION

A

NO. 451:

(b (UG
/ James Allen,President

Local451,UPGWA

Ren~do Anderson,‘Negotiation
Comndtteeman,Local451,UPGWA

WilliamEason,Negotiation
Committeeman,Local451,UPGWA

MASON & HANG~ER~CES INC.

E. Cummings, Vic=resident

u Mason & Hanger Se-ces Inc.

,..’

ames D. Lombard, Branch Manager
Mason & Hanger Servi~esInc.

‘ Susan C. Hughes, @xh Manager
Mason & Hanger ServicesInc.
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ARTICLE 38

DURATION OF AGREEMENT

A4 ThisAgreement shallbe effectiveas ofJuly1, 1994and remainin
effectup toand tickling November 28, 1997and thereafterfromyear to
year unlessnoticeIsgiven,inwriting,as leastsixty(60)days priortothe
expirationofthisAgreement by eitherpartytotheotherthatitdesiresto
modify or terminate saidAgreement.

~ ItisagreedthattheEmployer’sobllgatinsunder thisAgreement will
terminateupon terminationofitsgovernmentcontractcoveringthe
bargaining unit, or upon thedatetheAgreement expires,whichevercomes
first.

~ ItisagreedthattheEmployerisnotliableforany successor’s
conductorforany obligationsof any successorunder thisAgreement.
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ARTICLE 31

GENERQL PROVISION

/

/V’lENDflENT:

Section S: Paychecks

Employees are responsible for their paychecks after they have been

issue. Checks lost or otherwise missing should be reported to the
Shift Supervisor. Employees shall be paid biweekly but no later than
Thursday for work that was performed during the previous two weeks.

SIGNRTURE TO THE MENDMENT

International Union, United Mason & Hanger Service Inc.
Plant Guard Workers of America
( UPGWA ), and its Amalgamated

Local Union No. 4S1

Ck--
#ames Allen, President G~

(pd’/G&.4J
Renaldo Anderson, ames D. Lombard, Branch
Negotiation Committeeman Manager

/

L/!! 45.225+7
William Eason,
Negotiation Committeeman

Susan Hughes,WBranch
Manager

DATE QGREED TO! ... - - --- D9TE AGREED TO:

February r 1995 February 23 199!5

,
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RRTICLE 12

VXATION

AMENDMENT
,

Section 1: Full-time employees shall accrue vacation leave in

accordance with the following schedule:

1. Full-time employees with less than five (5) years of active

service with the company accrue .03S5 hours for every one
(1) hour worked. On a 40-hour work week this would equal

1.54 hours of vacation ( 80 hours annually).

2. Full-time employees with less than twelve (12) years and
greater than five (5) years of continuous service with the

Company shall accrue .05775 hours for every one (1 ) hour
worked . On a 40-hour work week this would equal 2.31 hours

of vacation (120 hours annually).

3. Full-time employees with greater than twelve (12) years of

continuous service with the Company shall accrue .0769
hours for every (1) hour worked. On a 40-hour work week
this would equal 3.OB hours of vacation (160 hours
annually).

Continuous service is defined as the period of uninterrupted
employment with the Employer and/or with the Employer-s predecessors
at the N9SQ Langley Research Center in Hampton,

SIGNGTURE TO THE WIENDMENT

Virginia.

International Union, United
Plant Guard Workers of America
( UPGWA ), and its Amalgamated
local Union No. 4!51

Renaldo finderson,
Negotiation Committeeman

.

b!! 44&--fq
William Eason,

Negotiation Committeeman

Mason & Hanger Service Inc.

7-4JZZ
Gary Pod, Contract Manager

?James D. Lombard, Branch
Manager

!

4mA4’4q/T
Susan ~. Hughes$’ Branch
Manager

Date flgreed To: Date agreed To:

February~1995 February r 1995
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AGREEMENT BETWEEN

MASON & HANGER SERVICES INC.

and

DISTRICT LODGE 74

INTERNATIONAL ASSOCIATION OF MACHINISTS

AND

AEROSPACE WORKERS

LOCAL 2531

ThisContractisEffectivefromOctober29,1994throughOctober28,1997.



ANIENJ)RIEN”l‘1”()ARTIC1.U5OlrAt;RIiEi\lEN”I
DiHTYEEN

NiASON & lMNCER SERVICES J.NC.
ANJ)

DIS-J’RIC”ILOl)GE 7-I
J.Nl’ERNATloNA 1. AS SOCLk”IION OF hlAClLJNISTS,iNI}AEROSPACE \VORk-EItS

LOCAL 1X3DCK 2531

lhis amendmentis en[wcd into and agreed (o on 2 June 1995by andbehvcenLlason8C
1Ianger Services Inc., hereinal]cr rclkrred 10 M lhc Company and tJ]c Disttic[ Lodge 7-I,
Inlcrnaliomd Association of hkhinisk and flcrospace Workers, lad J.ocJge 2531,
J]ercinailer rekrred 10 as the lJnion.

‘llwcuncn[joljcJassilicatiousme hcingalmlklul:
JJislribulionOperalor
Reproduction Operator
ikwnf’’kkr Opcralor

Bindery Operator
OffsetPress& J3inderyOpera[or
Oflse[Pressa J3imiery Operator Technician
Special MuIliple Equipmenl 0per310r

“he job duties and requirements have been revised and ihc ww posi~icms are [o
be calJecJ:

Duplicating Faci]ily Operator 1
DupJicding FaciJily Operalor 11

II is Ihe infent of Ibis ag,reemen[ 10 eslabiish [he above job ckissilica[ions wilhin [he

1.+hL!kAWcollectivebarg~iningunit.Ihe Company agrees [o pay t!x following JlourJy roles

fix lk new classifications.

711/95 10129/95 J0/29!96

Duplicating Facility Operalor 1 !3.88 1().2 1 10.55

Dupiicding Facility Operdor 11 10.38 10.71 1J .(J5

mtis agreement supersedes any previous agreemenl with the Company or any predecessor and
the preceding Ienns have been muhmliy agreed 10 by Ihe Conuqmy and [he [Jnion.

DISTJVCI’ LODGE 74, IN~RNAllONAL MASON & IiANGER-SILAS hiASON

ASSOCIAllON OF NIACI iiMSTS & CO., INC. (ILKIhlASON & IIANGER

AEROSPACE WOJLK.ERS SERVICES INC.

424(T6 X?’’?d_

Contract

$m.z,3,

nager
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PREAiMBLE

This Agreement is made and urlerml into on this 29th day of October 1994, by and
between Mason and Hanger Services Inc., its successors and assigns, hereinafter referrtx.1 10
asthe“Cornpmy” or “Employer’r,and [he DistrictLodge No. 74 and International

Association0[ Machinistsand Aerospace Workers, its successors and assigns, hcrcinaflcr
referred 10 as the “Union”.

WITNESSETH

It is the intcn[ and purpose of the parties M this Agreement to promote and improve

all industrial and cconornic relations between Lhc Company zmd the employees covered by
this Agreement, and as set (or[h in the entire Agrccmen[ covering rates of ply, hours of
work, and conditions 01 empioymen~ to be observed.

The Employer recognizes the
Workers, AFL-CIO, and its District

ARTICLE I
RECOGNITION

International Association of Machinists and Aerospace
Lodge No. 74, hereinal’ter collectively referred to as the

“Union”, its successors and assigns, as the sole and cxclusivc collective bar~~ining
reprcsen(ativc of its employees certified by the National Labor Relations Board in Case No.
5-RC-8191.

ARTICLE 11
HIRING

During new employee orientation, the Company will provide a copy of the Union
contract w the new employee and have the employee ‘S supervisor introduce the new

employee to the appropriate uni~m steward within the lirst two work weeks.

ARTICLE 111

NON-DISCRIMINATION

The Company and the Union mutual] y agree that there shill 1 t-x no discrimination
against any employee because 0[ agc, race, creed, color, handkilp, SCX.or national origin in
violation Of the provisions (lf the Civii ~ghts Act of 1964. M amended, or the Age

Discrimination Act O( 1967.
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ARTICLE IV
MANAGEMENT RIGHTS

Section 1. Except to the extent expressly abridged by a specific provision of this
Agreement, Management of the Company is vested solely and exclusively in the Company,

, and the Company reserves and retains al] Of its inherent rights, inc[uding but nut limited [o,
method ul’ production; the introduction of new equipment, machinery or processes; the
change or elimination of existing equipment, machinery of processes; and discontinuance,
temporarily or permanently, in whole or in part, of the conduct of any of the business or
operations of the Company; the selection, size, direction, and control of the working forces
in c&mection with the requirements to be determined by the Company; the right 10 transfer,
promote, demote, layoff, or otherwise relieve employees from duty for lack of work or other
legitimate reason consistent with the terms of this Agreement; the right to terminale
discharge or discipline employees for just cause. For good and sufficient reasons, the
Company resews the right to abolish or change existing rules or (Oestablish reasonable
rules and regulations not in conflict with the express terms of this Agreement governing
employment and working conditions. The Management, nut limited by the clear and expiicit
language of a clause of this Agreement, should be conclusively presumed to be authori7*~
hereby, Any dispute between the parties arising from this Article shall be subject to the
grievance and arbitration procedures.

Section 2. The Company agrees not to subcontract exclusive bargaining unit work
that will directly cause tie termination of bargaining unit employees or inhibit bargaining unit
growth. The Company may, however, subcontract where necessary due to a lack of plant or
equipment capacity, equipment breakdown, fire, flood, or similar cause.

Section 3. The Company may require an employee to take a drug screening test for
any on the job accident where property damage exceeds $100. Further, the Company may
utilize reasonable suspicion testing for drug use if an employee is observed by Company
officials to be impaired on the job. The Company may also test an individual that has been
observed using illegal drugs on the job. There shall be no random drug testing of unit
employees. Drug test process used will be to HHS standards or equivalent.

ARTICLE V
CHECK-OFF

Section 1. The Company agrees, subject to the provisions hereof, to deduct Union
dues, initiation fees and/or other deductions from the wages of the employees so authorizing
the same, in the manner and at such times as hereinafter provided.

Section 2. The Union agrees to furnish to the Company authorization duly signed by
the employees so authorizing the deduction and properly witnessed. The check-off
authorization shall read as follows:
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I hereby voluntarily assign [o District Lodge 74; International Association of
Machinists and Aerospace Workers, or in lieu of thereof, a subordinate Local Ludge
designiltcd by District Lulgc 74; (rorn any wages earned, or to be earned by me, initiation
fees and the amount of my regular monthly membership dues or an equivalent amount in said

, Union.

I authorizti and direct my Employer to deduct said monthly mcmhcrship dues or tlw
equivalent amount (rum my pay each month, and to remit the same to the order O( olllccr or
official d~signilted by the Union, siiid authorization ilnd direction to be subjccl [Oail the
terms and conditions contained in the collective bargaining agreement in cxistencc between
my Employer itrd the Uniun.

This check-oft authorization shill] remain in e[[ect until revokd by mc ilnd shill] be
irrevocable for a pcriud o~ one (1) year from the ditt~ of execution of such authorization of
this Agreement between my Employer and the Union; and I further agree and direct that this
a..signmtmt shall be irrevocable for the period (J[ ~ii~h succeeding applicable col]cctivc
bargaining i~grcement bclween my Employer and the Union.

This authorization shall be automatically renewed and irrevocable for successive
periods O( one (i) year, unless written notice of cancellation is given by me (Othe Company
and Ihc Union, siiid notice tu be [orwarded by registered or certified U.S. mail, nut mom
than sewcnty-five (75) days and not less than sixty (60) days prior to the expiration U( each
term O( one ( I) year, or prior m the termination of the collective bargaining agreement
between my Empluycr and ~he Union, whichever occurs soorwr.

THIS AUTHORIZATION IS VOLUNTARILY MADE IN ORDER TO PAY MY
FAIR SHARE OF THE UNION’S COST REPRESENTING ME FOR THE PURPOSE OF
COLLECTIVE BARGAINING AND THIS AUTHORIZATION IS NOT CONDITIONED
ON MY PRESENT OF FUTURE MEMBERSHIP IN THE UNION.

Print Name

Sign Name Date

Section 3. The Union shall certi[y to the Cumpany in writing each month a list O(
such employees who have made such assignments, together with an itemid statement of tf~e
initiation fees, dues, and other deductions to be deducted from the pay of such employees,
and the Company agrees to deduct in the amount so certified in respect to each such member
from the first such certification or statement, and shall make such remittance to the Union in
one lump sum within ten (10) days after said deduction is made.

3



Section 4. All present employees who are n~cmbers Of the Uni{)n on the c~fective
da[c of [his Agrecmen{ shall remain members O( the Union in good standing or pay an
amount equivdcnl 10 [he Union LJws. Present cmployws who arc not members of the Union
and/or employees who are hired ilcrc~lfter, shali become and remain members in good
standing in the Union or pay an amount quiva]cnt to the Union dues on and after the 3 Ist
hy following the ef[ective date of this Agreement, whichever is the latter. This money k to
pay the Union”s COS[of representing employees ior the purpose O( collective bargaining ml
this au(iwri~~tion is not ctmciitioned on present t~r (uturc nwmbership in the Union.

Section 5. The Union agrees [o indcmni[y and hold the Company harmless against
any and all ~liljnls. demands, suits, CUS[S,;lnd/or uther forms of liability anti expenses that
shall arise out of or by reason Of ilction taken or not taken by the Company for the purpOSe
of complying with any provisions ()( this Article or in reliance upon any list, notice, or
assignment furnished by the Union under such provision.

Sectiwt 6. The Company will provide each newly hirrxl employee a copy of the
current collective bargaining agreement. As a part of their job indoctrination each new or
transferred emp]oyee wil] be introduced [o the appropriate shop steward.

ARTICLE VI
HOURS OF WORK

Section 1. It is recognized and i]grd that the standard work week shall be from
Sunday 12:01 a.m. to Saturday midnight. 1[ is further agreed and understood that the normal
workday shal] consist Or eight (~) hours per day and the not-ma] work week shall consist of
iorty (4(1)hours of work per week, Monday through Friday, inclusive.

Seckn 2. Upon reasonable advance notice 10 the Union or appropriate Union
Steward. the Company may for gyod and sufficient cause (to include NASA requirement)
change the starting time of the work shift and/or the scheduled thirty (3[1)minute lunch
period, except the Supply area, which has a scheduled 45-minute lunch period. If necessary,
the Cumpany may require the emp]oyee to work through their regular scheduled lunch
period. [n such instances, the affected employee will not receive overtime rate, and the
ernployec will he provided it lunch break within {}nehour of normal lunch time or overtime
will be paid.

Section 3. It is recognized and agreed from time to time overtime work may be
necessary, and except for emergencies or unforeseen circumstances beyond the control of the
Cumpany, any known ovcriime assignments shall he posted M soon as possible after
notification from NASA; not later than the end of the regular shift urr the day preceding the
day on which the overtime is to be w~rked when the overtime involves the extension of a
shift. Such assignments arc m be tnacie in a fair and equitable manner, based on the
employee’s classifica~ion.
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The Company agrees to maintain records of all overtime worked. Overtime records
shall be made available to the Union or a representative designated in writing by the Union
for inspections to resolve specific complaints with resect thereto.

Overtime shall be posted on bulletin boards designated [or this purpose. The posting
of overtime shall constitute notice to employees within an organizational element.
Employees &siring .10 work overtime shall sign their n;tnles on [he posting and assignments
wiJl be made in accordance with the order in which employees have signed the posting. 11’
overtirnc work is not available for itn ernployec who signs the overtime posting, such
employee shall receive priority [or the next availab]e ~wertime in the organiziitional unit.
An employee entitled to such priority who clcclincs to work the next available overtime [or
reasons other than absence due to illness, shall lose his prioriiy status.

The Company and Union recognize that past practice of assigning overtime by
organizational elements within a classification, i.e., library aides and voucher aides, etc., and
no{hing herein is intended 10 preclude a continuation of this practice. Should an overtime
assignment arise when there are not enough volunteers, assignment shall be based on
seniority (i.e., the least senior qualified employee within the ‘classification will be required to
wurk).

Section 4. Overtime paid at one and one-half (1-1/2) times the regular straight-time
hourly rate shall be paid for all hours worked by an employee in excess of eight (8) hours
per day or forty (40) hours per week. Work performed on Saturday or Sunday shall be p~id
for at the rate of one and one-half (1-1/2); provided, however, that the Company shall not
pay an employee Saturday or Sunday premiums who is not in pay status for two or more
days during the normal work week when any such emp]oyee is assigned to work on said
Saturday or Sunday.

Section 5. There shall be no duplicating or pyramiding of overtime or premium pay
under the provisions of this Agreement; any such hours compensable under two or more
provisions of this Agreement shall be paid at the higher premium rate of the two.

Section 6. In the event it is necessary to call out a regular employee tO work,
Employer agrees that such called out regular employee shall receive a minimum of four (4)
hours of work or four (4) hours of py at the applicable rate of py.

Section 7. In lhe event a regular employee reports for work at his scheduled starting
time and no work is available, the employee shall be entit[ed to receive four (4) hours show
up time pay, to be paid at his regular straight-time hourly rate of pay. It is expressly
understood and agreed, however, that this Section shall not be applicable in the evenl the
employee is notified at least one (1) hour prior to his normal starting time, or the lack of
work is caused by an act 0[ God or other cause beyond the control of the employer.

5
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The Company will not be liable t’or the payment oi show up time in instances where
[he employee reports for work more lhan fifteen (15) minutes after the start of the shift, and
does n& c_allin prior to [he beginning of the shift: In addition
be iiable for show up lime in any instance where the employee
forty-five (45) minutes after the beginning of the shift and will

, the balance of that work day.
>

Section 8. Employees volunteering to perform work in

there [o,the Company will not
reports to work later than
be subject to being sent home

iI classificaliwr lower
(clelermincd by pay level) than their regular mtc of pay, and accepted for such assignments
by the Employer, shall bc compensated a{ the rate currently being paid (or work in n lower
classification. (This section will not apply 10 employees directed to work by the Company).

Section 1. Seniority
cumulative employment with
length of continuous semice,

ARTICLE VII
SENIORITY

(or purposes of vacation shall be defined as the length of
the Company. O[herwise, seniority. shall be defined as the
whether employed by the Company or his predecessor, from

the employee’s latest date of hire as an employee in the bargaining unit, and shall be
recognized on a bargaining unit-wide basis.

Section 2. The Company shall furnish the Union every six (6) months with an
accurate seniority list of all employees in the bargaining unit. Such list is to incIude name,
c[assificatiun, latest date of hire, wage rate and home address of record of each employee.

Section 3. All employees including relief employees hired as full-time employees
shall be considered probationary employees (or the first forty-five (45) days of work as a full
time employee. Any decision of the Company to terminate or otherwise discipline a
probationary employee shall be final and not subject to the Grievance and Arbitration
provisions of this Agreement. Upon satisfactory completion of the probationary period the
employee shall become a regular employee with seniority dating from the date of hire as a
full-time employee. Probationary employees shall receive all fringe benefits of the contract
except insurance. Insurance will become effective upon completion of probation.

Relief empioyecs hired .as permanent employees shall, upon satisfactory completion of
the above probation period, be credited with seniority on the basis ol’ one month seniority for
each full six months employed as a relief employee.

Section 4. Classification seniurity shall mean the length of accumulated service
within a classification.

Section 5. In administering this Agreement, the principle of seniority based on
employment within the bargaining unit exclusively, unless otherwise provided elsewhere in
this Agreement, shall be the determining factor in effecting layoff, recall promotions,
demotions, shift starting time and in respect to other working conditions where specifically
stated in the Agreement.

6
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Exceptions [o the principle of seniority shall be mwie lmly where a less senior employee is
clearly bet(er qualified than the senior employee in relation to skill and ability (including
physical and prior experience). The Company agrees in making an evaluation of skills and
abiiity (including physical ability), only objective factors sha]] be considered and in no
instance shall the Company be unreasonable or arbitrary in the application. Experience, as
used in the context of this Section, is intended to apply to specialized situations and is not LO
be used as a me’ans of circumventing seniority where t}lc other factors listed above are
substantially equal.

Section 6. Seniority shall be canceled and terminated upon the happening of any of
the following events:

(a)

(b)

(c)

(d

(e)

(f)

(g)

(h)

(i)

0)

An employw quils.

An employee is discharged.

An employee fails to re[urn to work within five (5) days of notice of recall
given by the Company by registered or certified mail.

A mnpbyew is ahwtl for Ihrtw (3) days without pnw;c$wtJyn~ltt~lt~ tt~c~
Company except in cases of extenuating circumstances.

An employee overstays a leave of absence without notifying the Cornpan y.
except in cases of extenuating circumstances.

An employee engages in other employment during a leave of absence without
obtaining prior permission of the Company.

An employee gives false reasons for obtaining a leave of absence.

Settlement has been made [or total disability.

An employee has retired.

An employee has been in layoff status or is absent because of sickness or
injury or similar cause for more than eigh[ (8) months. Employee upon
request of the Company shall give written authorization for release of medical
records concerning an exlended illness.

Section 7. It is recognized that the Comprmy has the right to assign work tO its
ernployccs, ild Cli&S.\ifiCilljl)fl seniority Shilll not, nor shill] anything containwl in this
Agreement, be cunstruecl to restrict the Company in requiring wt employee in one
classification from doing any work temporarilyy in any other classification, and although
empioyees may usually expect their work assignment to be in keeping with their regular job
classification, the Union expressly recognizes the need for flexibility in the work force and
agrees that an employee in one classification shall not be restricted from temporarily doing
the work normally done by an employee in another classification.

7
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In the event an employee is temporarily assigned M work in a classification for which
the normal rate of pay is higher than [he rate O( pay received by [he employee in his/her
normal classification, he shall receive the higher rate of pay for all hours worked in the
temporary assignment in excess of one (1) hour. In the evcn[ an employee is temporarily
assigned work in a classification lower [ban his normal classification, he shall receive his

, regular rate of pay. The provisions of lhis Article shall not apply to work assignments mm.le
.. for job [raining purposes.

Section 8. A temporary assignment is defined as one not cxcceding ten (1(1)dnys.
Assignments which exceed ten (10) days are defined as temporary transfers and will be
accomplished by following lhc provisions of Scclimr 5 of this Article. It is iurthw agreed
that in e(fecting temporary ~signments or transfers, nothing herein shall be applied in such a
manner [hal results in circumventing the posting of. permanent joh vacancies, nor will
tcmpori,lry work assignments be rotated to avoid cflccting a lemporary Iransler.

Section 9. In making assignments to a permanent job vacancy or new job, the
Company shall consider the desires of the employees. In the event that a positiun becomes
vacant, the c~mpany wil] either post the job wi[hin five (5) work days or inform LheUnion
O( i[s present intent not to fill the job. A notice of any such vacancy or new job shall be
posted on the bulletin board for three (3) days (during which time the vacancy shall be
considered temporary). The Company, at the end of such time period, shall consider those
employees who have submitted a bid n{)tice (the form and content of which the parties shall
mutual] y agree upon) and consistent with the needs of the Compmy, shall within ten (10)
work days assign the Senic)r qua]ified employee ~~nsistent with the needs of the principles s~t
forth above in Section 5. Qualified, as used in the context of this Section, shall be
interpreted to mean the employee has the background, experience, and ability to perform the
work in a satisfactory manner after normal indoctrination and familiarization instructions on
the new job. The Employer agrees that in imposing qualifications for a job opening, aiI
qualification criteria will be equally applied to applicants, whether within the unit or outside
the unit. Applicants will be inte~iewed starting with the most senior employee to sign the
bid list until the most qualified senior employee is selected for the job.

Section 10. In the event no qualified employee signs such a bid notice for a job
opening, it is agreed and understood that the Company may hire a new employee for such
job. The Company will use the same basic qualificaliorl requirements fur evaluating potential
ncw hires. H’no qualifhxl applicant is (ound, the Compiiny will select and train the most
qualified senior employee thal applied [or this position.

Section 11. Employees assigned or transferred pursuant to this Article shall be given
thirty (30) says in which to prove they are capable of performing the duties O( the new job in
J satisfactory manner. In the event such employees do not satisfactorily meet the
requirements of the new job, they shall be returned to their prior position or its equivalent
without prejudice. Any employee, upon request, shall be advised in the presence of his
Union representative of the specific reasons for not meeting the requirements of the job and
disputes arising therefrom shall be subject k) grievance procedure.

8
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Section 12. Normally, successful bidders will not be permitted to bid on another job
opening for a period of six months lrom the date of assignment to the new position.

Section 13. When a reduction in the force becomes necessary in the Company’s
judgement, the employee(s) laid off shall be lhe employee within the affected classification
wi[h the least seniority in the classificaliorl. Employees afl’ectcclby the Iayull’ shall have the
right to return 10 any lateral position previously held, or to bump the least senior employee
in any classification below the position [rum which laid off, whichever results in the least
inequity on the affected employee, based on hnrgaining unit seniority. It is agreed and
understood that in order to displace an employee, as provided herein, the displacing
employee must be qualified to perform the work. Employees affected by a layoff shall have
three (3) work days, (ollowing receipt of writ[en notice of Iayo[f. to senw notice in writing
to [he Company of their intent to exercise return or bumping rights.

Section 14. In effecting prumolions within a deprrrtmental segment of the unil, i.e.,
Transportation, Supply, Reproduction, Mail Service, etc., first consideration shill] be given
to job bidders within the specific departmental segment. In this connection, departmental
seniority shall determine the qwarding of the bid except where ciepartmentai stmiority is equal
among pruspwtive bidcicrs. In such cases bargaining unit seniority shall prevail. Provided
no employee within the affecled departmental segment bids [he vacant position, the position
shall be posted bargaining unit-wide and the joh awarchxl on the basis of bargaining unil
seniority.

ARTICLE VIII
RELIEF EMPLOYEES

Section 1. Relief employees shall be subject tu the provisions of the Union Sccurily
provisions, as defined in Section 4, Article V (Union Security).

Section 2. The employer agrees that the services of relief employees will not be
utilized to inhibit c)r diminish bargaining unit growth, nor will relief empltiyees be employed
while permanent employees are on Iayuff or arc qualified and willing to cIo the work in a

relief cripacity.

Section 3. Relief employees who perfurm work in the bargaining unit will pay a
H. 00 fee per munth provided they are employed and/or paid [or any part of the month not
exceeding a cumulative total of Iorty (40) huurs in any payroll month. Relief employees
working and/or paid [or cumulative total O( forty (40) hours or more in any payroll month
will pay dues in the regu]ar amount p~id by permanent empi~)yees in the bar~nining unil.

The dues of relie[ employees will be deducted in the same manner, rtntl at the same time,as
permanenl employees.

Section 4. In the event a vacancy occurs in il permimen( position which is not filled
by bid procedure within the unit by permanent employees, such vacancy shall be offered to
the senior qualified reiief employee.

9
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ARTICLE IX
DISCIPLINARY ACTION

Section 1. Disciplinary itction shilll be initia[cd by the Company only for just and
sufficient cause and any penalty imposed shall be clmsistcnt with proven offenses. It is
agreed and understood by the parties that the ct)nccpt Of disciplinary action is to first correct
the offending cmph)ycc and all discipline imp)sccl shall be consistent wi[h lhe oflense
committed. [n this regard. where it is rcasonrd>lc to ilssunl~ that a lcucr t)l’reprimand will
corrtxx [he olleriding cmploycc, such course O( actitm will bc lollowtxl by the Employer.

Section 2. There shall be a onc (1) year reckoning period (or any disciplinary action
taken ai[er which all refcrencc to the matter shall bc removed from the crnployee’s record.
It is further agreed [hat in order to consider that :m employee hils bwn disciplined, he shall
be ftrrnishml a duplicate copy of any disciplinary maitcr inscrlcd in his pcrsonrwl [ile.

Section 3. Prior to taking disciplinary action (Ictter of rcprimimd. suspension, or
discharge) against any employee in the unit. the il([~~t~d cmpioycc will hc advised O( his
right to Union represen~ntion in Lhepresence of his Shop Steward:

Section 4. Disciplinary action in ilny form irnposcd by the Employer shall
automatically he subject to [he gricvancc and arbitration procedure.

ARTICLE X
GRIEVANCE AND ARBITRATION

Section 1. It is the intent of this Article @ establish means for prompt adjustment 0[
working problcrns and ~rs(mal gricv,lnccs at the j{)b ]cvcl by il conference between the
immediate supervisor irnd the ernploycc involved, provided a Union representative has been
given an opportunity m bc present. If not resolved in this in(ormal level. a formal written
grievance shall be filed and proces..ed in accordance with the steps and time limits mutually
agreed upon extensions specified.

Section 2. Except [or payroll adjustments, no grievance shall be filed or processed
b~ed on facts, or events, or omissi(ms within the employee’s knowledge, which have
occurred more than ten (lo) working days before such grievance is filed. Both parties agree
w exert an earnest cllort to settle such grievances promptly thruugh the [oiluwing steps:

STEP 1:
The employee involved shill] first c(m(cr with the Supervisor and/or Department Head
in order 10 amicably .scttle the rnattcr, provided it Union repwsentative has been given
an opportunity 10 be present. Any and all grievances shall be handled during normal
working hours without any unnecessary interrupliun of work.

10
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STEP 2:
Should the grievance not be satisfactorily set[led by the discussion outlined in Step 1
above, the Union shall submit the grievance in writing to the Project Manager or his
designee within five (5) work days [hereafter, and this written grievance thus
presented must contain the complete factual basis O( the complaint including the
Article and Scctiun violilhd, and the corrective action desired. Within five (S) work
days from the time the Union submits the written grievance, [he Projcc( Manager or
his designee shall either grant the corrective action desired, or meet with the grievant,
Shop St~witrd, and Chid’ St~wid, id they stud] mik~ cwcry cllort to settle tfl~
dispute. If no satisfactory agreement is reached between the prties, the Project
Manager or other appropriate Company official shall within five (5) work days,
produce the Company’s answer in written form and {orward to the Chief Steward. In
responding to the grievance, the Projec[ Manager or his designee shall set [ort h in
specific detail the basis of his denial, imswcring each point or allcga[ion as set [orth in
the grievance.

A representative of the Union may visit the Company’s offices to represent and confer
with the Company’s employees. A rcpresen[ative of the Union shall make prior
arrangements with Management to confer with the Company’s employees and shall
observe all Company rules during such visits.

STEP 3:
If the above procedure has been followed and the parties are stiii unable M settle the
grievance, the party initiating the grievance may wi[hin thirty (3(1) work days, request
the Federal Mediation and Conciliation Service to submit a list of five (5) arbitrators
from which the Company and the Union shall choose an impartial arbitrator to decide
the controversy by the responding party striking one (1) name and the grieving prty
striking une (1) name and after repeating thjs procedure unti] the last remaining name
shall be the chosen arbitrator. The arbitrator shall no{ have the authority to alter,
amend, or change the terms or provisions O( this Agreement, and his decision shall be
limited to the particular grievance in question. The arbitration decision shall be final
and binding on both piirties.

Section 3. The Union and the Company shall equnlly share the expenses and fee of
the neutral arbitrator. Each pwty shall make all arrangements, including Ply andhr
expenses ot’ any witnesses called or o[her representatives or persons requested to attend any
arbitration case.

section 4. All time limits prcscribd herein may be extended by mutual agreement by
the Cornpan y and [he employee. Failure of the Company to respond shall result in the
granting of the relief sm.tght in the grievance. Failure of the Union or employee to present
[he grievance to [he next step within the time limits, shall constitute a basis for the Company
denying the grievance.
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Seclion5. Inanyunse involving discharge t~rdiscipline imposed by the Company.
back wages, if any are awarded, shall be limited to the amount o[ wages that the employee
would t)tllerwise have earned, IeSS any unemp]oymcn[ com~nsation” or substitute earnings
during (he period of discharge or suspension.

ARTICLE XI
LEAVES OF ABSENCE

Section 1. When it is rltxl!~~ilry for employees to leave their duly [or the purpose 0[
il[[ending tl~ their personal husitwss. and provided that reasonable notice has been given the
Company, employees will be granlcd leaves of absence without Pily, provided the absences
do not inlcr(erc with the clllcient operation of lhc Chmpilny. Such leiiv~ shall not exceed
thirty (30) dil~s but may bc ex(endcd for atidi(ionnl [imc upon written request tO the
Company, if in the Company’s judgement such furlher leave is feasible.
The Company shall he under no obligations to an employee on leave of absence rind the
employee shall not he entitled m the benefits O( the Agreement, except 10 return to work in
accordance with the employee’s seniority.

Section 2. A employee who is summoned for jury duty or subpoenaed to appear as
a witness on Ixhal[ of the Company, local, state, or I_ederalgovernment in any court and
who actually responds to ~aid summons or subpoena will be paid the difference between the
amount of money he actually earned had he worked (or the Company during the time he was
absent due to jury or witness duty, computed at the employee’s regular straight-lime rate [or
an eight hour day, five days per week. It is understood and agreed that the Comp~ny has the
right k, require satis[a~tory proof that an employee a~tua]]y served tm the jury pane] and th~
number of days sewed. An empk)yee released from jury setvice before the completion of a
scheduled workday shall report to the Cornpiiny by telephone or in person as soon as
possible. An employee summoned for jury duty shall promptly notify the Company
promptly upon his receiving such summons. Failure of an employee to give the Company
prompt notice of receipt of a jury summons or to return to work after release from jury
service and being requested to do so by the Company, may, at the option of the Company,
result in forfeiture of any benefits under this provision. The Company will not be obligated
to pily the above when mid subpoena is caused by an employee’s employment outside of
Mason & Hanger Services Inc.

%ction 3. The parties rtxmgnizc and agree (hat all provisions o{ [he Family Medical
Leave Act shall apply, as stated in the Company policy except in any instance where the
collective bargiiining agreement provides for a more favorable benefit.

Section 4. In the event of a dca[h ol’ a member of an employee’s immediate family
(de[inecl m spouse, children, mother, father, brother, sister, grandpiirent or grandchildren),
such employee shall be granted a maximum of three (3) consecutive days off with
straight-time pay (for an eight (8) hour day) to attend the funeral anti/or to attend to
administrative details connected with the death of the employee’s relative.



1.)0

It is (urther irgrctxl that in the event 01 the dea(h U( ;ln cmpit~yee’s mother-in-law or
father-in-law, such cmploytx shall he granted a maximum 01’ three (3) days ull with
straight-time pay {for an eight (8) hour day) at at[end the funeral and/or [o altend LO
administrative dc(ails conncckxl wilh lhe dca[h t~~the cmploytx’s relative.

Section 5. Any cmptoycc in Inilil:lry scrvicc under [he provisions 01 federal and/or
state law shill] lie returned (t) his joh in ile~{)rditnccwith Lhosc Iilws. and shrill retnin his
seniority in mxord;mcc wit!l lh(xsc lilWS.

Section 6. When it is necessary for crnployccs [() l~ilv~ thtir duty ior the purpose of
attending Union husincss other than urgimizittionid activities. ilnd providing reilsonab!~ notice
has been given to [he C(~mpilny. cmployets m;ly he grilntld lciIve ()( absence without pity.
Such leave O( ahsemx shall not exceed thirty (30) ditys, hut may be extended (or mklitionid
time upon wriucn request to the C()[npilny it Iurthcr such l~ilv~ is l~i~ibl~. The Company
may grnnt such hmves for up 10 live (5) cmployccs at one time, provided the employees do
not come from the same work uni[. nt} more thi~n [wicc a year. and such ilbs~n~~ LI(ws not
interfere with the operiltion O( [hc C(mpnny.

ARTICLE XII
BULLETIN BOARD

The Company agrees to furnish il bulletin boitrd located in the work area where
employees normally check in and check out (ur [he use of [hc Union [or posting ul’ matters
relating to Union meetings and other Union matters ()[ a noncontroversial, nonpoliticid nature
only. AII such no[ices as posted by the Union shall IN signed by an authorized Union
representative.

ARTICLE XIII
SAFETY, HEALTH AND Sanitation

Section 1. Any prokxtivc devices or other sdkty equipment necessary to protect
empk>yees from injury wi]] lx provided by the company wi[hout cost and shall be worn
and/or utilized by the employee in the performamx of their job tasks. In this cmrwth, the
Company will welcome suggestions imm employees, or the Union, regarding the need [or
additional saicty equipment, but in view ol’ the Ct)mpiln~’s responsibility 10 provide saie
working conditions, the Company r~serv~s [h~ right to make a final decision regarding the
addition or eiiminati(ln of sai~ly equipment.

Section 2. Th~ C{)mpilny Shilll n~ilintilin ild~(luilt~ firs[ itid fiicilitics ill i~ll times. TIw
present proaxiurc of using NASA facilities si~[isfi~s this requirement. In the event an
empk>yee suficrs an injury on the j<)l) in lhc cl)ursc 1)[ his emp]oymcnt and is required to
leave work 10 go 10 [he doctor, he shall lx paid for the balance <)fhis shif[ on the day such
injury uccurs. 1[ the employee is able to return 10 work aiter visiting the doctor, he shall do
su and shall IX c(}mpensated [or the [imc spent at the doctur.
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.%ction 3. The Company and the Union agree tu recognize that employees lrorn lime
to time may have meritorious suggestions for improvement if safety conciilions in the

Company’s operations. Therefore, the Company and the Union encourage employees to
produce any such safely suggestion to writing and submit it to the Company [or
consideration. It is further recognized and agreed that the Company may, from time to time,
schedule safety meetings and require amm.iance by employees. Attendance of crnpluyees at
any such salety meeting which is scheduled with required attendance shall be compensated
ior the time actually spent incidental tu such safety meeting at [he employee’s applicable rate
ol’ pay.

Section 4. The Company shall furnish and mahtain Awn and adequate w,ashroom
facilities (or cmpluyecs. It is recognized and agreed that it is the responsibility O( each
employee to maintain these (acilities in a clerm and neat fashion.

Section 5. in the event the Company determines that it is necessary to clean anti/or
otherwise maintain a piece of equipment, sufficient time will be provided employees during
working hours to periorm the necessary cleaning and/t)r normal maintenance work. In”this
regard, past practice shall prevail.

Sectiun 6. A joint Safety and Health Committee shall be established for the purpose
of making constructive recommendations to the Company. Minutes shaII be recorded and
copies furnished to the members of the Committee.

Sectkm 7. Should a walk-around safety inspection of the Company’s premises be
conducted pursuant to the provisions of OSHA, the two (2) members of the Safety
Committee designated by the Union shall have the right to accompany the inspection team
during regular duty hours without loss of pay. .

Section 8. The Company will ply the sum of $70 for the purchase of safety shoes for
all empk)yees, includhg relief employees required to wear safety shoes in the performance of
their job, limited LOno more than one (1) pair per year. This Section shall become effective
October 29, 1994, and will be reviewed by the Company and the Union each year of the
Contract, and where necessary, adjust safety shoe payment to meet changed conditions.

ARTICLE XIV
HOLIDAYS

Section 1. The following days shall be obsewed

New Year’s Day
Martin Luther King, jr. Day
Presidential Day/W,ashington’s Birthday
Memorial Day
Independence Day

as holidays under this Agreement:

Labor Day
Columbus Day

. Veteran’s Day
Thanksgiving Day
Christmas Day
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Section 2. A regular employee who is in a pay status O( the Company on a holiday
recognized herein and who works his assigned schedule during that work week, except for
being absent without a legitimate rcm.on, shall receive holiday ply aI his straight time pay
rate. If an employee is schedu]cd or requcsuxl M work on a holiday, bu[ iilils 10 do so, he
will receive no holiday py unless he has a Icgitimatc reason for nt~t working.

Section 3.- AI employee WIN) works (m one 1)[ the ilf>ov~ [isted holidays Shitll bc pid
at time and on~-hidf his straight time bnsc pay for all hours worked on that huliday. in
addition 10 any holiday pay [or which he may be qutdificd.

%ctiun 4. Holiday py shall bc included in computation of week]y overtime.

Scclion 5. On days which ilr~ no( recogninxl ils h~}lidaysunder !%ction 1 above. but
where the Government, b~~ilusc of special events id ()~~ilsil)ns. Substimtiidly recluccs the
nurma] activity a[ the Center and allows
provisions shall apply:

(a) Those employees who are
hourly rate; and

(b) Those employees who are

reimbursement [O the Company, the following

required [o work ‘will bc paid at their straight-~irne

work will receive pay at their
regular straight-time hourly rate.

ARTICLE XV
VACATIONS

Section 1. Regular employees shall earn piiid annual leave (vacation) as follows:

(a) Regular employees with ICSSthan one (1) yeilr of active service with the
Company shall earn one (1) hour annual paid leave per year for every 21.6
man-hours worked.

(b) Regular employees with more than one and less than seven (7) years of active
service with the Company shall earn (1) hour annual paid leave per year for
every 15.3 man- hm.trs worked.

(c) Regular employees with over seven (7), yeurs or active service with the
Cornpiirty shall earn (1) hour annuid paid l~iiv~ per year [or every 11.X
mim-hours workui.
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Section 2. Every three (3) months the Cumpany shall ascertain the desires of eligible
employees reialive to vacation dates within [he f~}]]~wing three (3) month period. The
Company will give consickra(km k) the personal &sir~s of ~mp]~yees [or vacation schedules
dependent upon the needs of the Company. However, in the event of a conflict between two
(2) or more employees regarding preference for a specific vacation period, such conflict will,
be resolved ftnally by granting preference on the basis of classification seniurity. All o[her

..
vacations will be granted on a iirst come first served basis.

Section 3. Employees who schedule vacations of one (1) week or more in advance of
the vacation starting time, will be paid vacation a]lowance prior tu the end of the work shift
on the last workday preceding the vacation schedule (including casual days), provided a
manual check or additional payroll run is not required.

Section 4. Vacations may be accumulated and carried over from one vacatiun yew to

anuther, not to exceed 240 hours (30 days). All vacations, except day-al-a-time casual
vacations (eight (8) hours), shall ct)mmence on the first work day of the work week.
Bargaining unit employees may utilize earned vacation on a daily basis provided one (1)
day’s notification (priur to 9:0(1 a.m. on the preceding workday) is given to the Company
office before a vacation is laken, unless the absence is due to illness and the affected
employee has exhausted his sick leave entit Iement. In cases of absence due to illness, the
employee must notify the Company office of the nautre of the illness and the desire to take a
day of vacation to cover the same as soon as possible, but no later than thirty (30) minutes
prior to the beginning of his work shift on the day of vacation. Any employee golly of
claiming illness to avoid giving one (1) day’s notice shall be subject to disciplinary action.
Employees successfully completing their probationary period, who leave the Company, shall
be paid for accumulated earned vacatiun. It is understood that employees who give less than
two (2) weeks notice of intent to leave the Company’s employmen~ will be paid vacation IXTY
clue at the convenience U1the Cornprrny.

Section 5. Employees having vacation leave accrued will be granted vaation leave in
increments 01 tenths of an hour on the following basis.

(a) Notice is given to Employer not later than 9:00 a.m. on the day preceding the
day on which the vacatiurt leave is requested.

(b) The reasun for the requested absence must be legitimate. The supewisor, in
the absence of compelling work commitments will grant such reques~. The
supervisor will make a reasonable effort to arrange a replacement where
compelling work commitments exist.

(c) Legitimate, as used in the context of this Section, shall be interpreted tu mean
that denial of the requests would impose an unreasonable hardship on the
requesting employee.
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(d) Employees having legitimate emergencies wilt bc grnn[ed vaca[it]n leave.
When such occurrences arise, the Supervisor shall be notified and no o[hcr
advance notice shall be required. Emergencies, as used in this context, shall
be defined as any unforeseen circumstances beyond [he control O( the
employee. Supervisors retain the right m approve all vaca[ion requests.

(e) All employees in the bargaining unit Sl)itll be trea(ed fairly and equitably in
respect to the provisions of this Section.

Section 6. Absence with pay (holidays. vacations. sick hmw, any NASA directed
shutdowns where work is denied employee) shall count in accrual of vacation time as
specified in Section 1 of this Article. In addition thereto, Union leave 0( absence, not
exceeding [en (1(1) days duration by affected empk)yecs within any (me (1) year period, shall
also be counted as time worked in accrual 01 vacali(m time as specified in this Seclion.

.

ARTICLE XVI
STRIKE - NO LOCKO’~

The Company agrees that during the term of this Agreement it will not engage in a
lockout of its employees. The Union agrees that during the term of this Agreement that
there shall be no strikes, sitdowns, slowdowns, work stoppages, boycotts. sympathy strikes*.
picketing or any other interference with the operations of the Company, directly or indirectly
for any reason, and that no officer; agent or representative. ur member of the Union shall
ever authorize, call, instigate, aid, condone c)r acquiesce in any of such action and \hat no
employee covered by this Agreement shall participate in any of such actions.

*In the event of a work stoppage at a NASA installation, employees covered by this
Corttrac\ will not be required to enter or exit gates where pickets are posted.

ARTICLE XVII
UN1ON REPRESENTATION

Upon prior notice to the Project Manager or his designated representative,
of the Union shall have access to the Employer’s establishment during

Section 1.
authorized agents
working hours for the purpose of adjusting disputes, investigating working conditions, and
ascertaining that the Agreement is being adhered to. It is expressly agreed that ~he Employer
is hereby released from any and all liability for any injury of any kind to such agent
occurring while he is on the premises of the Employer.

Section 2. The Company will recognize four (4) Shop Stewards, one (1) Chief
Steward, and one (1) Nternate Shop Steward ft)r each Shop Steward designated by the Union
to [he Company in writing. T]Ie Chief Steward and a[l shop Stewards shall be allowtxl
reasonable time during working hours to investigate complaints, process grievances and
attend meetings with the Company in connection with their collective bargaining
responsibility. Alternate Shop Stewards shall act only in the absence of the Steward for
which designated as the Alternate. In the absence uf the Chief Steward, a Shop Steward
shall be designated by the Union in writing to act [t)r the Chief Steward.
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Section 3. The Company agrees that unit employees who file a complaint or
grievance with the Company will not be questioned, in respect hereto, without advising the
employee in the presence of a recognized S[eward t)f his rights tO Union rep~esentatiorl.

Section 4. In exercising their responsibilities tl) bargaining unit employees, the Chief
Steward and/or Shop Stewards shall guard against [he use of excessive or unnecessary work
time and will not unduly inlcrfcrc wilh the operations of the Company.

Section 5. Chief Stewards and Stewilrds shill] bc gran[wl prc(erentiid seniority and
will be retained without regard tO [heir seniority, as ]ong its the CL)mpmryhas work for
which lhcy arc qUillifitd 10 pcrlorm. In [hc cvcn[ a rccogrtiztxl Union rcprescniativc is laid
off or lcrminnhxi (for lack ()( work hc is quuii[icd to perform) hc Shilll bc the first recalled
when work hc is quali(icd to per~orm hccomcs available.

Sectiun 6. Nuthing in this Article shilli bc construed as the right [o deny the
Inwrnational Representative or Business Agent the privilege of processing a grievance on
behalf of a unit empi~~yee,or to participate in a grievance meeting conducted in accurdancc
with the Grievance Procedure.

Section 7. The Union shall bc [rcc to withdraw a grievance at any step of the
Grievance Procedure, without prejudice.

!Wction 8. Except fur compelling or unusual circumstances, employees in the unit
will nol be suspended or discharged, withou[ first being given the opportunity for a hearing
with the Project Manager. Such employee shall be afforded the right to be accompanied and
represented by the Union during said hearing.

ARTICLE XVIII
NON-BARGAINING UNIT EMPLOYEES

PERFORMING BARGAINING UNIT WORK

Section 1. Employees of the Company who are exc]uded from the Bar~~ining Unit
by National Labor Relations Board Certification No. 5-RC-8 191, will be permitted to
Perform work normally performed by the bargaining unit employees for the following
reasons only:

(a)

(b)

(c)

(d)

When instructing or training employees;

When situations arise in a Department and it is necessary for the individual to
act for the safety of equipment and personnel;

When testing operations and equipment; and

During an emergency or to cover a short period of time when there are no
bargaining unit employees, including relief employees, available to do the
work and the work cannot be performed on an overtime basis.
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In this regard, the Company shall make every reasonable effort to limit such
assignments to a minimum, providing qualified employees can be obtained. Nothing herein
shall be construed as authorizing any assignment of unit work to excluded employees which
results in the layoff of a bargaining unit employee and/or inhibiting the growth of the
bargaining unit.

Section 2. “It is agreed and understood that the utilization of the position of Leader
will be solely at the discretion of the Company, inc]uding the determination of the need,
number, and employee selected. Any employee assigned as a lead will receive $.50 hour
differential while so assigned and in a pay status. In this connection, Leaders will not assign
work, impose discipline, evaluate performance, or effectively recommend to Management
any action in respect to the aforementioned area of employment. in lieu of any of the above,
Leaders will designate and coordinate work tasks of other employees in their respective work
segments, relay orders of supervision, monitor attendance cards, train new employees, and
assume responsibility for the overall performance of group tasks assigned by supemision.
The Company will be responsible for insuring that all Leaders understand and comply with
the provisions of this Agreement.

ARTICLE XIX
HEALTH AND WELFARE

Section 1. The Company agrees that Health, Life, Accidental Death &
Dismemberment, and Disability insurance will be continued for eligible employees and their
dependents for the life of this agreement. Relief workers shall not be eligible for this
coverage.

Section 2. The Company shall have the right to change insurance coverage,
provided all benefits are equal to or better than what is currently provided. The Company
will notify the Union of any anticipated ch~ges and wiIl afford the Union the opportunity to
review and compare the benefits of the new carrier.

Section 3. There shall be no pyramiding of benefits (i.e., sick leave and va=tion
hours shall not be used to supplement any disability benefits) except the usc of sick leave or
vacation to cover the interim period prior to commencement of disability bcncllts as noted in
Section 4, which follows.

Section 4. The Company wi]] insure employees who qualify for disnhility income do
not suffer any loss of pay during the interim period between the beginning of disability and
commencement of disability insurance payments. In this connection, employees who have
sick leave accrued will be granted paid sick leave; empJoyees who do not have sufficient sick
leave to cover the interim eight (8) day waiting period will be paid their regular rate of ply
for all hours not covered by accrued sick leave, not to exceed five (5) work days. This
provision will be limited to not more than one (1) occurrence each calendar year, except k
those cases where the affected employee has sufficient sick leave accrued to cover the
waiting period or chooses to utilize accrued vacation for this purpose. There will be no
limitation on the use of vacation or sick leave to cover the waiting period.
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In the event there is an increase in insurance premium during the life of this
agreement, such increase will be borne by the emp]oyees or the medical insurance coverage
will be adjusted to absorb the increase in cost. In such cases the Union and Company will
determine which option to exercise by mutual agreement. In the event of any such increase,
the affected employees sha]] be notified of the increase and the reasons therefore, thirty (30)
days in advance of the effecitve date of the increase. It is further agreed that no adjustment
in the insurance rate shall be”made except on the anniversary dates of the signing of the
agreement.

Effective on the date of ratification of this Agreement all employees riot presently
exercising the option to have insurance coverage, shall be afforded thirty (30) calendar days
to exercise this option. In a+ditiorr thereto, there shall be additional option periods of thirty
calendar days each year of the Agreement. Employees who do not exercise the right to
enroll in the insurance pr~gram during the option period, will not be permitted to enroll at
any other time. It is further agreed that employees who opt for insurance coverage must
accept complete coverage.

ARTICLE XX
SICK LEAVE

Section 1. It is understood and agreed that upon the effective date of this Agreement,
employees of the Company sha]l be a]]owed to accrue five (5) days sick leave (1 hour sick
leave for every 52 hours worked). Newly hired employees shall be allowed the right to
accrue sick leave in the same manner as regular employees of the Company. However, new
hires will not be allowed to utilize sick leave until the completion of their probationary
period.

Section 2. Sick leave not used during the employee’s year of semice fur which it was
allocated, shall be deemed to be fully earned and may be carried over from year to year.

Section 3. Sick leave will be retained, but will not accrue during layoff or LWOP,
provided said layoff or LWOP does not exceed eight (8) months.

Section 4. Sick leave by employees shall normally be utilized in increments of eight
(8) hours to cuver absences, during the work week, when employees of the Company are
unable to report to work because of illness or accident. Sick leave shall be granted on the
following basis:

(a) Notice is given to employer un the day preceding the day on which the sick
leave for a doctor’s appointment is requested and 30 minutes prior to their
shift start for all other sick leave.
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ARTICLE XXIII
SUPERSEDING EFFECT OF AGREEMENT

It is expressly agreed and understood that the wages, working conditions and fringe
benefits provided in this Agreement are in lieu of any and all working conditions and fringe
benefits of any kind previously provided by the Company or its predecessor for employees
within the bargaining unit,

ARTICLE XXIV
MACHINISI’ NON-PARTISAN POLITICAL LEAGUE

Section 1. The Company agrees to make payroll deductions available to employees
who voluntarily elect to contribute to the Machinist Non-Partisan Political League (MNPL).
Employees will not enter or re-enter the MNPL check-off more often than once a year.

Section 2. Upon receipt of a signed appropriate payroll deduction authorization form,
the Company, shall make the indicated weekly deductions and supply a single month] y check
to a location designated by the Union along with an itemized list of individual employees and
amounts that make up the total.

Section 3. The Union agrees to indemnify and hold the Company harmless against
any and all claims, demands, suites, COStS and/or o~er forms of ]iabi]ity that shall arise out
of or by reason of action taken or not taken by the Company relative to this semice.

Section 4. The Company’s sole liability is limited to the accuracy of the names and
amounts of payroll deductions indicated on the sheets that accompany the total check.
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MACHINISTS NON-PARTISAN POLITICAL LEAGUE CHECK-OFF

Date

I,
Name of Employee

Clock No. 9 hereby authorize and direct

Name of Employer

to deduct weekly from my wages the sum of $ I

and fonvard this amount monthly to the Treasurer of the Machinists Non-Partisan Political
League at 1300 Connecticut Avenue N. W., Washington, DC 20036. I hereby authorize that
the above amount be deducted each week from my pay check.

I have executed this wage deduction authorization voluntarily without any coercion, duress,
or intimidation and none of the monies deducted are a part of my dues or membership fees to
the local union. This authorization and the making of payments to MNPL are not conditions
of membership in the Union or of employment with the Company and I understand that the
money will be used by the MNPL to make contributions and expenditures in connection with
federal elections.

Signature of Employee

ARTICLE lCYV
GENERAL PROVISIONS

Section 1. The Company agrees to pay the full cost for all new or renewal Iicense,
tests, or examinations required in the performance of work except for state vehicle operator
and chauffeur’s license.

Section 2. It is understood and agreed that when employees of the Company are
required to take job related courses applying to their current or future job classification,
those employees will be reimbursed by the Company for all related application, tuition, and
required textbook expenses.

Section 3. The Company will make available specialized tools necessary for the
automotive/truck maintenance technicians to perform work. Normal basic hand tools will be
provided by the employee.
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ARTICLE XXVI
PENSION

Section 1. The Employer shall contribute to the I.A.M. National Pension Fund, Plan
A, benefits as follows for each 40 hour work week for which employees in all job
classifications covered by this Agreement are entitled to receive pay under this Agreement as
follows:

$.65 per hour effective 01 October 1993
$.75 per hour effective 29 October 1995
$.90 per hour effective 29 October 1996

Section 2. The Employer shall continue contributions based on a forty (40) hour
work week whi]e an emp]oytx is off work due to paid vacations or paid holidays.
Contributions shaIl be excluded for any hours the employee is not on the active payroll.

Section 3. Contributions shall begin at the completion of the employee’s probationary
period, but not later than sixty (60) calendar days after date of hire in the case of permanent
employees. Tempurary/Part-time/Relief employees shall be excluded for a period of ninety
(90) days.

Section 4. The I.A.M. Lodge and the Employer adopt and agree to be bound by, and
hereby assent to, the Trust Agreement, dated MrIy 1, 1960, as amended, creating the I.A.M.
National Pension Fund and the plan rules adopted by the Trustees of the I.A. M. National
Pension Fund in establishing and administering the foregoing Plan pursuant to the said Trust
Agreement, ti currently in effect and as the Trust and Plan may be amended from time to
time.

Section 5. The parties acknowledge that the Trustees of the I.A.M. National Pension
Fund may terminate the participation of the employees and the Employer in the Plan if the
successor collective bargaining agreement. fails to renew the provisions of this pension
Article, other than to increase the contribution rate or to add job classifications or categories
of hours for which contributions are paid.

Section 6. This Article contains the entire agreement between the parties regarding
pensions and retirement under this Plan and any contrary provision in this Agreement shall
be void. No oral or written modification of this Agreement shall be binding upon the
Trustees of the I.A. M. National pension Fund. NO grievance procedure, settlement or
arbitration decision with respect to the obligation to contribute sha]] be binding upon the
Trustees of the said Pension Fund.
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ARTICLE XXVII
DURATION

Section 1. This Agreement shall become effective October 29, 1994 and shall
remain in full force and effect unti] October 2g, 1997 and from year to year thereafter unless
either part y shall, no more than ninety (90) days and at ]east sixty (60) days prior to any
anniversary hereof, notify the other party of a desire to amend or terminate this Agreement.
In the event such notice is given, the parties shall meet not later than fifteen (15) clays after
receipt of such notice for the purpose of negotiating a new Agreement.

Section 2. No Agreement, waiver, alteration, understanding, variation or
modification of any terms or conditions contained herein shall be made by any employee, or
group of employees, with the Company, and in no case shall it be binding upon the parties
hereto unless such Agreement is made and executed in writing between the parties hereto,
and the same has been ratified by the Union.

Section 3. The waiver of, or any breach of conditions of this Agreement, by either
party, shall not constitute a precedent in the future enforcement of all the terms and
conditions herein.

IN WITNESS WHEREOF the parties hereto have executed this Agreement,

‘QjAe -

MASON & HANGER SERVICES INC.

@zkl,w

.

.

DISTRICX LODGE 74, AND
INTERNATIONAL ASSOCIATION OF

MACHINISTS & AEROSPACE
WORKERS

<
r
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APPENDIX A

WAGE SCHEDULE

Section 1. The Company agrees to pay the following hourly rates for the classifications
listed immediately below:,

>
Effective Date Effective Date Effective Date

DEPARTMENT & CLASSIFICATION 10129194 10/29/95 10/29/96

Truck Driver/Medium 8.65 8.94 9.23

Truck Driver/Heavy 9.07 9.37 9.67

Truck Driver/Furniture (Work Leader) 9.30 9.61 9.93

Truck Driver/Heavy/Tractor-Trailer 9.86 10.19 10.53

Laborer, Truck Helper (furniture) “8.65 8.94 9.23

Laborer, Truck Helper (material handling) 8.51 8.79 9.08

Relief, Transportation 8.05 8.32 8.59

Bus Operator 10.38 10.72 11.08

Automotive/Truck Maintenance Technician 12.52 12.94 .13.36

Automotive Parts Clerk 8.65 8.94 9.23

Vehicle Controller 9.07 9.37 9.67

Automotive Worker 8.65 8.94 9.23

Relief, Vehicle Maintenance 8.45 8.72 9.01

Freight Traffic Specialist 10.76 11.12 11.49

Receiving Clerk 8.97 9.27 9.58

Supply Cataloger 9.63 9.94 10.27

Storekeeper 8.91 9.21 9.51

Forklift Operator/Warehouseman 8.91 9.21 9.51

Packer/Shipper 8.91 9.21 9.51

Clerk Property Management 9.11 9.41 9.72

Item Manager 10.33 10.67 11.02

Tool Crib Attendant (Machine Shop) 11.03 11.40 11.77
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EffectiveDate EffectiveDate EffectiveDate
DEPARTMENT & CLASSIFICATION 10/29/94 10/29/95 10/29196

Relief, Supply 8.40 8.68 8.97

Metal Burner 9.83 10.16 10.49

Metal Cutter “ 9.56 9.88 lo.~()

Supply Demand Processing Clerk 8.91 9.21 9.51

Senior Supply Cataloger 10.33 10.67 11.02

Sr. Purchase Request Process Clerk 10.33 10.67 11.02

Senior Storekeeper 9.33 9.63 9.95

Aircraft Parts Clerk 9.43 9.74 10.(16

Senior Receiving Clerk 9.37 9.68 10.00

Disposal Warehouseman 8.91 9.21 9.51

Mail Clerk, Primary 8.48 8.76 9.05

Messenger/Mail Clerk/Carrier 8.48 8.76 9.05

Relief, Mail Service g.~7 8.54 8.82

CRMS Clerk” 7.86 I 8.11 8.38
I I I

Mail Truck Driver* 9.17 9.47 9.79

Procurement Clerk Aide 8.61 8.90 9.19

Data Entry Clerk 7.86 8.11 8.38

Word Processors 8.98 9.28 9.59

Distribution Operator 8.83 9.12 9.42

{epruduction Operator 8.71 9.00 9.30

]aum[older Operator 10.40 10.75 11.10

3indery Operator 11.75 12.13 12.54

Lelief Photo Lab 8.27 8.54 8.82

{elief Photo Lab 8.66 I 8.95 I 9.24

* In case of a layoff or reduction in force, the Mail Truck Driver will be considered the same
as a Medium Truck Driver
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Relief Photo Lab 9.18 9.48 9.80

Offset Press & Bindery Operator 9.88 10.21 10.55

Offset Press & Bindery Operator Tech. 10.61 10.96 11.32

Editorial Clerk 9.42 9.73 10.05

Communications Clerk 8.48 8.76 9.05

Library Assistant 8.61 8.90 9.19

Book Cataloging Assistant 8.61 8.90 9.19

Voucher Aide 8.48 8.76 9.05

Personnel Clerk 8.53 8.81 9.10

Micrographic Clerk 8.71 9.00 9.30

Relief, Administrative Support 8.27 8.54 8.82

Telephone Operator 8.23 8.50 8.78

Badge & Pass Relief 8.27 8.54 8.82

Visitor Control Clerk 8.23 8.50 8.78

Personnel Security Clerk 8.53 8.81 9.10

Photo Lab Technician 9.60 9.92 10.25

Work Control Clerk 9.60 9.92 10.25

Quality Control Chemist 9.86 10.19 10.53

The Dispatcher rate of pay will be the Truck Driver/Heavy rate plus 15 cents per hour.

Section 2. The Relief rate above is inclusive of all fringe benefits, except pension.
..

Relief empioyees are included in the I.A. M. National Pension fund, Plan A, the same as all
other employees based on their hours worked as provided for in the Plan.

Section 3. All new employees hired after October 1, 1991 shall receive $.50 per hour
less than the above rates for six months and $.25 per hour less for an additional six months
cannot bid into another classification until reaching the full rate (unless this requirement is
waived by Management).

and
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It should be noted that all wage increases shall be effective on the beginning pay period
nearest the date such increase is due. (Sunday through Wednesday due date will be effective on
the current pay period; Wednesday through Saturday due date will be effective on the following
pay period. )

When a regular full-time empioyee bids into a higher paying classification, the employee
shall remain at the same rate of pay for the previous held classification for a period of six (6)
months or until the employee has been fully and successfully trained and signed off on all
applicable training documentation for the higher classification. If the bidding, regular employee
has been previously trained signed off on all training documentation, that employee will enter
the higher classification at the top pay rate of the classification.

###
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FIRM FIXED PRICE - SECURITYSUPPORTSERVICES

NONCONTROLLEDGOVERNMENTPROVIDEDPROPERTY

Description

Gas Generator

Vehicle Light Bars

Cushman Scotter

Portable Light Bars ‘:..

Slide Projector ““ .

View Graph

Traffic Cones

Radar Battery Pack

Portable Lanterns

Portable Heaters

Flood Lights

Halogen Lamps, for remote badging

Tripods

Umbrella Lights

Laminator

Badge Cutters

Unlimited Power Surge Unit

Grinder 1/2 H.P.

Drill Press

Key Machine Manual

Safe, 2 Door (Key Locker)

Safe, 2 Drawer

Code Books (Set)

w
1

4

1

3

1

1

12

1

11

2

3

2

3

2

2

2

1

1

1

2

1

1

1

.-

Drill, 3/8”, Battery Kit 1

Drill, 1/2”, Electric 2

Bandsaw (12”) 1

Boring Jig, Lockset 1

Speed Mortiser 1

Misc. Hand Tools (fully equipped tool boxes) 2
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EXHIBIT F

ACOU ISITION DIVISION WORD PRO CESSING/CLERICAL SU PPORT
UIPMENT

The contractor is required to furnish computer equipment to provide word processing and
clerical support. This is to provide the service described in paragraph 2.5 of the Statement
of Work.

A description of the capabilities required are provided below. Offerors should use this
information to propose computers and software to utilize with the existing government
Novell network.

Current Word Processing Confismration

Word processing support is currently provided using a Syntrex-Lanier 4300 network.
There are approximately 3500 word processing fdes (50 mb of data) in WordPerfect 5.1
for DOS format that must be transfemed to the existing Novell 3.11 network maintained
by the government in the Acquisition Division. Extensive macro and high-level formatting
features have been utilized. Offerors should propose a method of nansfer to the Novell
network to Word 6.0 for Windows that will require minimal effort.

New Svstem Requirements

The Acquisition Division Computer Support Branch currently operates a Novell 3.11
network for Division administrative support. All employees except the contractor staff are
currently connected to and udlizing the network. It is currently and will continue to be
maintained by the government staff. The offeror will provide equipment with the ability to
connect to the existing Novell network and interface with all division workstations. There
are currently both MAC and IBM compatible computers connected to the nehvork. The
Novell network will be loaded with the word processing software that the government
wishes the word processing support staff to utilize. A summary of the contractor provided
items and requirements follows:

Computers wirh the current industry standard minimum of 8mb memory and capable
of expansion, hard drive storage sufficient to accommodate stand-afone versions of
Windows or Windows 95 and all administrative software applications, diskette drives
capable of transferring files from the MAC and IBM computers, communications and
printers ports, internal slots sufficient to aIIow installation of a ne~ork card and rdlow
for future expansion, CD ROM feature for installation of software.

Computers must be fully compatible with Windows 3.1 and sufficiently configured to
support Windows 95.

Computers must be fully compatible with 3COM network cards and Novell networks.
Novell 3.11 is currently in place, with upgrade to 4.x anticipated during 1995.

The contractor must utilize network cards and the communications backbone provided
by NASA. We currently use 3COM 3c503 network cards and an ethernet network.
This in turn will allow comection to the Novell network once specific drivers are
loaded. Interface between the contractor computer support person and the division
network administrator will be required to accomplish this.

TCP/IP will be provided by the government along with the above network card and
connection.



. The contractor shall furnish the operating system, Windows, and screen saver
software for the computers.

● The contractor shall furnish a copy of word processing sotiare for each workstation
that is the same type and release number as that on the Novell network. The “
workstation copy will be utilized whenever the network is down.

. Communication software shall be provided by the contnctor to allow a minimum of
9600 baud transmission. .

. The contractor will furnish software to access the Internet and provide the ability to
upload and download fdes in addition to retrieving information.

~ackur) / Securitv

Backup and security procedures must provide the following capabilities:

. Full or selected backup of the files created and maintained on the network by the
contractor. Full system backups of the Novell server will be performed by the
government staff.

. Backup of data fdes maintained on local drives.

. Password protection available for the system, directories, and fdes. User security will
be established and maintained by the government.

● Screen savers with passwords.

. Unattended access denied.

Print

● tier printers with Postscript and PCL support, automatic switching between PCL and
postscript, Graphics capability, envelope feeder, letter and legaI size paper trays, a
speed stilcient to accommodate high-volume quality printing in a production word-
processing environment

. Operators must have the capability to route to other laser pfiters on the Novell
network.

. Ability to print labels, post cards, forms

Communications

. Must be able to utilize T~/lP provided by the government. Version 2.3 is the current
release being utilized.

. Data and phone capability will be furnished by the government utilizing a ROLM phone
system..

● Must be able to utilize the electronic mail capability provided at Langley. This is
accessed using T(2FYIP.A specific software package for mail maybe required at a later
date.

File Transfedl?xchamze

The contractor shaJ1provide file exchange with minimal loss of fde attributes. WordPerfect
5.1 and Word for Windows 6.0 are currently used within the Acquisition Division for
word processing. Files sent from other organizations are generated on a variety of



I

equipment. Data fdes are received from Apple, Sun and IBM main-frame equipment in
addition to being submitted in paper format. The offeror shall propose sofhvare that wiLl
meet this requirement. The offeror should also propose a means of converting paper
documents into electronic format.

comD uter SUDD ort

The operators will utilize an existing Novell network and will not be responsible for
upgrades on the network. The government will not provide operator suppom design or
analysis services, computer repair or troubleshooting. Installation and maintenance of the
contractor-provided equipment and workstation software is to be provided by the
contractor. Hardware upgrades for the workstations as required over the life of the contract
must also be provided. Down time on workstations cannot exceed four hours.

Future Considerations

Due to the length of the contractj futtue upgrades and enhancements must be taken into
consideration. These items should be reviewed with the Acquisition Division personnel at
time of award The following are anticipated requirements but without specific details such
as software product or version number

Update on all of the above
Forms generation capability for items such as mtilcation forms
Mail Capability
Graphics capability
FAX capability
Ability to upgrade to newer operating systems
scanning capability
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Security Personnel Qualifications

1. General

AU security task personnel shall be functionally literate, demonstrate their ability to write
reports and to assimilate information contained in the Bidders Library documents, as applies to
each task. They must be proficient in reading and understanding written regulations and orders,
and be able to compile reports which convey factual information. Persomel must possess good
judgment, alertness, tac~ Self-reliari:e and the ability to effectively interface with the public. They
must project a positive attitude and present a professional image at all times.

2. Security Requirements

A. AU personnel shall not have been convicted of any felony offense.

B. The contractor shall be required to accomplish a thorough pre-employment investigation on
all employees prior to selection of the employee to work on this contract. All employees
must be able to obtain at least a SECRET security clearance. ATOP SECRET security
clearance is required for positions so identified. The contractor must comply with the
provisions of the National Industrial Security Program Manual. Upon favorable
completion of the investigation and receipt of the DISCO Form 560, Letter of Consen4 the
contractor shall submit a clearance visitation letter to the COTR indicating the employee’s
security clearance level. Upon receipt of the clearance verification, the employee will be
eligible to perform on this contract and a duty entry date maybe established.

c. The contractor shall provide LaRC with company drug testing policy, if one exists.

3. Standards of Conduct

The contractor shall be responsible for maintaining satisfacto~ standards of employee
competency, conduc~ appearance, and integxity.
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Exhibit H

Security Unifoxm and Equipment Requirements

The contractor shall furnish and maintain in acceptable condition, all items of uniform and
equipment necessary to perform work required by the contrac~ as discussed in these paragraphs.

Equipment: The contractor shall furnish each officer law enforcement grade equipment or
;quipment which meets or exceeds military standards (MILSPEC).

2. Uniforms: The contractor shall furnish complete uniforms for each officer and shift
supervisor. The contractor will ensure each officer and shift supervisor is in proper uniform while
on duty. The uniform for officers and supervisor will be standardized as listed below. The
locksmith will wear industrial clothing suitable for performing assigned duties. The uniform for
security officers and shiil supervisors will consist of the following:

t:

;:
E.
F.

;:
I.
J.

::
M.
N.
o.
P.
Q.

Shirt, long skeve, white, plain
Shirt, short sleeve, white, plain
Slacks, dark blue
Jacket, dark blue with removable liner
NASA logo nameplates
Tie, plain dark blue
Belt, black leather 1“
Belt, wilily either web or leather 2“
Shoes, black leather low quarter w/black laces
Shoes, black leather high top w/black laces (util.i~)
Socks, black
Overshoes, black rubber
Coat, black, heavyweight all weather
Flashlight, black metal
Misc. attachments to utility belt to hold radio, etc.
Headweaq dark blue, summer and winter.
Gloves, black leather

Badge and Pass OffIce and Secudy Education employees will wear blazers and slacks or skirts
that conform with standards and usage prescribed and in effect for similar positions in industry and
in conformance with guidelines set forth above. No employee may enter on duty without approved
apparel and accessories.

3. Standards of hSS

A.

B.

c.

All Security Services’ personnel are expected to keep their uniforms, accessories and
equipment clean and in good repair.

Name plate shall be worn on the left pocket of the outermost garment. The name plate
shall clearly state the individual’s name and duty position.
Uniforms shall be propedy tailored, if necessary, to ensure proper fitand appearance.
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SecuI@ Firearm Requirements

1. The Government will provide firearms at contract award. When required, the contractor
shall replace these firearm with similar models not less than 9mrn nor greater than .35
magnum caliber. Standard, commercially manufactured ammunitions wiiI be appropriate to
tith\=&dFfiaxms should be manufactured in the U.S.A., however, the use of foreign

uearrns of high quality maybe authorized by the OSPS.

2. The use of personal weapons is prohibited. The use of weapons other than those described
above (automatic rifles, shotguns, etc.) must be jutiled on a case by case basis and must
be approved by the Chief of Security for LaRC. A 12 gauge, slide action shotgun is
authorized for animal control (ralid animals).

3. Fimwrns shall be periodically inspected and kept in good working order by a qualified
gunsmith. In addition, ammunition holsters and related equipment are periodically
inspected for deterioration and maintained in good working order.
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Security Training Requirements

1. Training Requirements

The contractor shall provide each employee with eighty (80) hours of specialized and Center
unique initial training &e paragraph 2 below). Additional specialized training will be required as
listed below:

A. Forty (40) hours of Emergency Services Control Center Training will be required for
personnel prior to assuming the position of an Emergency Services Control Center
Operator. Training will include response to Crimes, Security Incidents, Fires, and
Medical Emergencies. Training will be comparable to that offered by Powerphone,
Incorporated, during initial dispatcher certifications.

B. Sixteen (16) hours annual in-service classroom training for aII Security Officers.

C. Four (4) hours semi-annual fraining for weapons proficiency and qualifkation.
Security officers must meet the standards indenti]ed in Code of Virgini% Chapter 27,
Article 2, Title 9, Department of Criminal Justice Services, “Compulsory Training
Standards for Private Security Persons: as well as NASA policy requirements for
weapons certillcation.

D. Minimum of a DOD and OSPS twenty-hour hours Personnel Security Adjudication
course for Persomel Security Clerks.”

2. Training Program

All cormactor personnel must successfully complete an eighty (80) hour course of basic
qu~lcdon training prior to being assigned initial duty. Qualification training shall include, but
not limited to, the following subjects:

A. General orientation
B. Purpose and Principles of the NASA Security System
C. NASA Security as it applies to WC
D. Organization and functions of NASA LaRC and the contractor
E. Briefings on major security disciplines: Information, Security, Technology; Physical

Security, Technical Security, Information Security, Personnel Security, and
Communications Security.

F. Specific duties of the contractor force including general orders, special and spific
orders and individual post orders.

G. Discipline and adherence to orders
H. Employee and public relations, TQM and customer satisfaction
I. NASA, LaRC and contractor communication procedures
J. Operation and care of all security equipment
K. Use of Force, limitations and legal implications on misuse of force
L. First aid and CPR training

Prior to contract personnel being assigned fully independent duties, they must be tested and
certified by the contractor. Cetilcation will require that the results of all testing be in writing for
examination by the NASA COTR during security survey reviews.
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Security Physical Fitness Requirements

1. Security Officer Requirements

Personnel providing support to the Center’s physical security pro=- are required to perform

duties involving moderate to arduous physical exertion and must be able to withstand exposure to
unusual and/or inclement weather conditions. To safely meet these tasks, minimum physical and
mental standards have been established. These standards must be verified by a medical exam
initially and annuaUy thereafter. The foilowing is a list of minimum physical and mental standards:

F.
G.

Able to lift 40 pounds to waist height
Run 100 yards in 40 seconds
Climb a 15 foot ladder
Possess eyesight that is correctable to at least 20/40 (Snellen) in each eye
Normal field of vision in each eye,good depth perception, and ability to distinguish
basic colors
Close vision correctable to Jaeger Numbr 4 type test for both eyes
Hearing loss shall be correctable to the following limitations:

(a) In the 1,000 to 3,000 hertz range, no more than 30 decibels loss in one ear with
allowable greater loss in th~ other ear not to exceed 45 decibels.

(b) In the 4,000 to 6,000 hertz range, no more than 45 decibels loss in one ear with
no Imitation on the poorer ear.

H. Be able to work long hours in difilcult conditions, without relief, during times of
emergencies.

1. Have no impairment that would preclude the individual from carrying and using a
fmirrn in their daily working environment or passing re=tiarly scheduled f~arm
qualification testing.


